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MO PAU

1. Gi6i thiéu vé So tay kiém soat chit lwong ANHK

S6 tay hudng dan kiém soat chat lwong ANHK (KSCLANHK) 1a tai liéu
cung cip toan bd nhiing thong tin vé Hé théng kiém soat chat lwong ANHK ciia
nganh hang khong Viét Nam. S6 tay ndy duoc st dung trong kiém soat chat
luong ANHK tai cac Cang hang khong, san bay; cadc hdng hang khong; Doanh
nghiép cung cap dich vu khong Iwu, suét an, xang dau, sira chita bao dudng tau
bay va cac co quan, don vi, doanh nghiép, t6 chure, ca nhan khac c6 hoat dong
dich vy hang khong, nham hudng dan rd cc yéu cau, chirc ning, nhiém vy, tham
quyén, trach nhiém, cic quy trinh, thil tuc, cach thtc trong hoat dong KSCL
ANHK cua Cuc Hang khong Viét Nam, Cang vu hang khong va cac co quan, don
vi, ca nhan khéc ¢6 lién quan trong hoat dong KSCL ANHK.

Nhiing yéu t6 ciia hé théng kiém soat chat lwong ANHK nham dap tng yéu
cau tiéu chuan quy dinh cua phap luat Viét Nam va tiéu chuan quc té (ICAO)
dugc dua vao xem xét dudi dang chinh sach chung, duoc trinh bay trong S6 tay
kiém soét chat luong ANHK. Noi dung, yéu cau va cac qua trinh kiém tra, thu
nghiém, diéu tra, danh gia ANHK cua hé thong kiém soat chét luong duoc mo ta,
huéng dan day du trong S6 tay s& phuc vu tot hon trong cac quy trinh tac nghiép.

2. Cin cir ban hanh So tay

2.1. Luét hang khéng dan dung Viét Nam nam 2006 va Ludt stra doi, bo
sung mot sO Picu cua Luat hang khong dan dung Viét Nam nam 2014.

2.2. Luat Thanh tra va cac vin ban huéng dan thi hanh.

2.3. Nghi dinh sé 92/2015/ND-CP ngay 13/10/2015 ciia Chinh pha vé
ANHK.

2.4. Nghi dinh S0 96/2021/ND-CP ngay 02/11/2021 cua Chinh phu vé bao
dam chuyén bay chuyén co, chuyén khoang.

2.5. Quyét dinh s6 16/2017/QD-TTg ngay 16/5/2017 ctia Thu tuéng Chinh
pha ban hanh Phuong 4n khan nguy tong thé d6i véi hanh vi can thi¢p bét hop
phap vao hoat dong hang khong dan dung; Quyet dinh s6 01/2019/Qb-TTyg ngay
05/5/2019 cua Thu tu:ong Chinh phu stra d6i, bd sung mot s diéu ctia Quyét dinh
s6 16/2017/QD-TTg ngay 16/5/2017.

2.6. Thong tu sb 25/2022/TT-BGTVT ngay 20 thang 10 ndm 2022 ctua Bo
truong BO Giao thong van tai ban hanh Théng tu quy dinh chi tiét vé cong tac
bao dam chuyén bay chuyén co, chuyén khoang c6 hiéu luc thi hanh ké tir ngay
15 thang 12 nam 2022.

2.7. Thong tu s6 13/2019/TT-BGTVT ngay 29/3/2019 cua Bo truéng Bo
Giao thong van tai quy dinh chi tiét Chuong trinh ANHK va Kiém soat chat
lugng ANHK Vi€t Nam; Thong tu so 41 ngay 31/12/2020 cua B trudng B

Giao thong van tai Stra d6i, bd sung mot s diéu cua Thong tu sé 13/2019/TT-
BGTVT ngay 29/3/2020.
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2.8. Quy dinh chirc ning, nhiém vy, quyén han va co céu to chuc cua Cuc
Hang khong Viét Nam; Chue nang, nghiém vu, quyén han va co ciu t6 chirc cua
ctia cac Cang vu hang khong mién Bic, mién Trung, mién Nam va cic co quan,
don vi c6 lién quan trong cong tac kiém soat chat luong ANHK;

2.9. Cong uéc vé hang khong dan dung quéc té 1944 (Doc 7300, Cong udc
Chicago); Tai liéu cua ICAO (Annex 17, Annex 6, Doc 8973), IATA (Security
Manual).

3. Giai thich tir ngir va trir viét tit
Trong So tay nay, mot s6 tur ngi, trir viét tit dugc hiéu nhu sau:
3.1. Giai thich tir ngir

3.1.1. Kiém soat chat luong an ninh hang khong: La viéc thuc hién cac k¥
thuat nghiép vu va bién phap giam séat dé danh gia hién trang cong tac bao dam an
ninh hang khdng, khic phuc cac han ché trong cong tic bao dam an ninh hang
khong duoc phat hién. Kiém soat chat lwong an ninh hang khong bao gom cac
hoat dong: Giam sat thudng xuyén, thanh tra, kiém tra chat lugng, thur nghiém,
danh gia, diéu tra an ninh hang khong, thong ké, phan tich sé liéu va cac bién
phap khac.

3.1.2. Giam sat thuong xuyén: La viéc ap dung cac bién phap thudc thim
quyén dé thuong xuyén, lién tuc ghi nhan viéc thuc hién cac quy dinh bao dam
ANHK nham phét hién kip thoi cac thiéu sot trong cong tac bao dam ANHK, cac
nguy co uy hiép ANHK hoic cac thay d6i anh hudng dén cong tac bao dam ANHK
dé c6 bién phép khic phuc, ang pho kip thoi.

3.1.3. Kiém tra chat lugng an ninh hang khong: La viéc kiém tra su tuin
thil cdc quy dinh trong chwong trinh an ninh, quy ché an ninh hang khong cua
nguoi khai thadc cang hang khong, san bay, hang hang khong, doanh nghiép cung
cap dich vu hang khong da dugc Cuc Hang khong Viét Nam phé duyét, chap
thuan.

3.1.4. Thir nghiém an ninh hang khong: La viéc thuc hién hanh vi gia dinh
can thiép bat hop phap vao hoat dong hang khong dan dung bang hinh thirc cong
khai hodc bi mat nham sat hach hiéu qua cua bién phap bdo ddm an ninh hang
khong.

3.1.5. Piéu tra an ninh hang khong: La viéc tién hanh lam rd hanh vi can
thiép bat hop phap, hanh vi vi pham hodc c6 dau hiéu vi pham an ninh hang
khong.

3.1.6. Panh gia an ninh hang khong: La viéc thim dinh su tuan tha mot sd
hodc toan bd céc tiéu chuan, quy dinh vé an ninh hang khong do T6 chirc Hang
khong dan dung quéc té, nha chirc trach hang khong, hang hang khong tién hanh.
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3.2. Trir viét tit

- An ninh hang khéng : ANHK
- BO Giao thong van tai :BO GTVT
- Cuc Hang khong Viét Nam : Cuc HKVN
- Can thiép bat hop phap vao hoat dong

hang khong dan dung : CTBHP
- Doanh nghi¢p : DN
- Gidm sét vién an ninh hang khéng : GSV ANHK
- Giam sat vién an ninh ndi bo : GSV ANNB
- K& hoach - KH
- Kiém soat chat luong an ninh hang khéng : KSCL ANHK
- Quyét dinh : Qb
- Thtr nghiém ANHK : TN ANHK
- To chirc hang khong dan dung qudc té - ICAO
- Tiéu chuan, chét luong qubc té :1SO
- Vi pham hanh chinh - VPHC
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, ~ PHANI
HE THONG KIEM SOAT CHAT LUQNG ANHK
CUA NGANH HANG KHONG DAN DUNG

1. So' @6 hé thong kiém soat chat lwong ANHK

[ CUC HKVN ] \

THANH TRA PHONG ANHK
HANG KHONG

[ GSV ANHK ]

[ CVHK ] DOANH NGHIEP
HANG KHONG
THANH TRA [ PHONG GSAN ] . -
[ HANG KHONG 1 [ BQ PHAN KSCL ]
GSV ANHK ] NO1BO

[ GSV ANNB ]

v

DPAI DIEN CANG VU
HANG KHONG TAI
CAC CANG HK, SB /

[ GSV ANHK ]

2. Trach nhiém ciia Cuc HKVN trong kiém soat chat lwong ANHK
2.1. Trach nhiém chung ciia Cuc HKVN

2.1.1. Thyc hién nhiém vu, quyén han cua Nha chtrc trach hang khong dbi
vai cong tac bao dam ANHK theo quy dinh cua phap luat.

2.1.2. Thyc hién KSCL ANHK tai tat ca cac cang hang khong, sin bay, co
s& cung cap dich vu hang khong, hiang hang khong va cic phuong tién, trang bi,
thiét bj hoat dong hang khong dan dung trong ca nudc. Panh gia ANHK tai cac
cang hang khong nudc ngoai c6 hoat dong khai thac cuia cdc hang hang khong
Viét Nam néu can thiét.

2.1.3. T?) chtre, vén hanh va chi dao hé thong giam sat, quan ly an ninh
hang khong; to chuc, chi dao xtr ly, diéu tra, xac minh céc tinh hudng uy hiép an
ninh hang khéng.

2.1.4. B6 nhiém va cip thé giam sat viéen ANHK (ddi véi giam sat vién
ANHK thudc Cuc HKVN).

Tai liéu an ninh hang khong han ché



2.1.5. Chap thuan (cho phép/ddng y) nha chtrc trach hang khong, hing
hang khong nudc ngoai danh gia ANHK tai Viét Nam.

2.1.6. Hang nam, ban hanh ké hoach KSCL ANHK cua Cuc HKVN; giam
sat hoat dong KSCL ANHK cua cac doanh nghiép (Viét Nam) c6 chuong trinh,
quy ché ANHK.

2.1.7. Thiét 1ap, huéng dan hé théng bao cdo, thong ké vé cong tac bao
dam ANHK ddi véi cac co quan, don vi trong nganh hang khong theo quy dinh
ctia phap luat; to chuc thong ké, xay dung, quan trj co s& dir liéu ANHK; hudng
dan vé viéc théng ké, bao cdo, cap nhat, khai thac, quan 1y va st dung co s¢ di
liéu ANHK thong nht trong toan nganh hang khéng dan dung.

2.1.8. Phé duyét, chap thudn va gidm sat thuc hién chwong trinh an ninh,
quy ché ANHK cua nguoi khai thac cang hang khong, san bay, hing hang khong,
CO sO cung cép dich vu khong luu, co s& san xuét, bao dudng, stra chira tau bay,
thiét bi tau bay, co s& cung cap dich vu hang khong tai cang hang khong, san bay,
co s& xur Iy hang hoa, buu gui dé dua 1én tau bay.

2.1.9. Ban hanh, cong nhan va giam sat viéc thuc hién:

a) Tiéu chuan co so, quy trinh, chi thi, huéng dan, tai liéu nghiép vu,
khuyén cao vé ANHK;

b) Huén 1énh, cac bién phép,khén cip bao gdm ca viéc tam nglng hoat
dong bay tai san bay, dinh chi chuyén bay va hoat dong cua phuong tién, thiét bi,
nhan vién hang khong, hoat dong cua nguoi khai thac tau bay, co s cung cap
dich vy khong luu, co so san xut, bao dudng, stra chita tau bay, thiét bi tau bay,
co sO cung cap dich vu hang khong tai cang hang khong, san bay, co so xu ly
hang hoa, buu giri dé dua 1én tau bay dé bao dam ANHK.

~2.1.10. Ban hanh chi thi, huan 1énh dé dam bao viéc tudn thu cac quy dinh
v€ an toan hang khong, an ninh hang khéng va duy tri hoat dong dong bd cua day
chuyén van chuyén hang khong trong cac hoat dong sau day:

a) Khai thac, bao dudng, stra chira tau bay;

b) Khai thac cang hang khong, san bay;

c) Bdo dam hoat dong bay;

d) Van chuyén hang khong;

d) Hoat dong hang khong chung.

2.1.12. Thyc hién cac bién phap khan cip, bao gdm:

‘ a) Quyét dinh viéc tam ngung hoat dong bay tai sén bay trong truong hop
can thiét vi 1y do thién tai hodc khan nguy san bay;

b) Dinh chi hoat dong cua nguoi khai thac tau bay, co s¢ cung cap dich vu
chuyén nganh hang khong; dinh chi chuyén bay; dinh chi hoat dong cua tau bay,
phuong tién, thiét bi chuyén nganh hang khong trong truong hop uy hiép an toan
hang khong, an ninh hang khong;

Tai liéu an ninh hang khong han ché



¢) Dinh chi hoat dong cua nhan vién hang khong trong truong hop vi pham
cac quy dinh v€ bdo dam an toan hang khong, an ninh hang khong hodc can trd
hoat dong giao thong hang khong;

d) Chi dao cac don vi nganh hang khong thuc hién cac bién phap khan cép
khac dé phuc vu quéc phong, an ninh, khan nguy qudc gia.

2.1.13. Klem soat viéc dong tam thoi cang hang khong, san bay cua Cang
vu hang khong; trién khai quyét dinh dong cang hang khéng, san bay cta co quan
nha nude c6 tham quyén.

2.2. Trach nhiém cia co quan chuyén trach thuc hién KSCL ANHK truc
thugc Cuc HKVN

2.2.1. Phong ANHK — Cyc HKVN

Phong ANHK 13 t6 chitc tham muu giup Cuc truéng thyc hién chirc ning
quan 1y nha nuéc vé an ninh HKDD va chiic nang Vian phong Uy ban ANHK dan
dung quéc gia theo quy dinh cta phap luat. Vé hé théng KSCL ANHK ctia nganh
hang khong, Phong ANHK c6 nhiém vu:

a) Chi dao, huéng dan, kiém tra, giam sat viéc thuc hién cac chuong trinh
ANHK; quy ché ANHK; cong tac kiém soat chat lugng ANHK. Ban hanh hoic
kién nghi ban hanh khuyén céo, chi 1énh ANHK;

b) T6 chtrc thuc hién cac hoat dong kiém tra, thtr nghiém cong khai, bi mat
tai tat ca cac cang hang khong, san bay, co sé cung cip dich vu hang khong, hing
hang khong va cac phuong tién, trang bi, thiét bi hoat dong hang khong dan dung

trong ca nudc va ¢ san bay nudc ngoai; dao tao, huan luyén, tap huin, bdi dudng
nghiép vu ANHK va giam sat vién ANHK.

¢) Tham muu cho Cuc trudong trién khai thuc hién trach nhiém cua Cuc
HKVN néu tai diém 2.1 So6 tay nay.

2.2.2. Thanh tra hang khéng

Thuc hién theo quy dinh ctia Luat Thanh tra va cac vin ban huéng dan thi
hanh.

2.3. Trach nhiém, quyén han ciia Cang vu hang khong

2.3.1. Thiét 1ap hodc dé xuét thiét 1ap hé thong dé thuc hién chirc ning,
nhiém vu cua CVHK d06i vé1 KSCL ANHK.

2.3.2. Bb tri hoéc’dé xuét bd tri du nguép luq dévthu’c hién chirc nang,
nhiém vu cQa CVHK do1 vé1 KSCL ANHK; Bé xuat bdé nhiém GSV ANHK,
phan cong, t6 chirc thuc hién nhiém vu cho cac GSV ANHK thuoc CVHK.

2.3.3. Thyc hién ddo tao vé KSCL ANHK theo quy dinh.

2.3.4. Thuc hién cac hoat dong KSCL ANHK (giam sat thuong xuyén,
kiém tra, thir nghiém cong khai, bi mat, diéu tra tai cac cang hang khong, hing
hang khong, co s cung cap dich vu hang khong va cac phuong ti¢n, trang bi,

10
Tai liéu an ninh hang khong han ché



thiét bj hoat dong hang khong dan dung va cac bién phap KSCL khac) trong
pham vi quan 1y:

- Xay dung ké hoach KSCL ANHK hang nam cua Cang vu hang khong;
gui ké hoach KSCL vé Cuc HKVN trude ngay 15 thang 10 hang nam va to chirc
thuc hién sau khi dugc Cuc HKVN phé duyét;

- Thyc hign KSCL ANHK dét xuét theo yéu ciu ctia cap c6 thim quyén
hoac thye hién KSCL ANHK dét xuat khi: (1) cd céc thong tin, vu viéc co nguy
co lam tang rui ro ANHK, hodc (2) d€ c6 thong tin phuc vu nhi¢m vu cu thé
khéc;

- Cap nhat hé théng théng ke, bég) cdo, co sO dit licu ANHK theo huong
de}n, chi dao cua Cyc HKVN. Béo cdo két qua thuc hi¢n KSCL ANHK hang nam
vé cuc HKVN trudce ngay 10 thang 12;

- Chiu su thanh tra, kjém tra, thu nghiém, diéu tra, danh gia ANHK cua
Cuc HKVN, T6 chutrc quoc té theo quy dinh;

- Luu trit, quan 1y ho so KSCLANHK theo quy dinh.
3. Trach nhiém ciia cac doanh nghiép c6 chwong trinh, Quy ché ANHK

3.1. Thiét lap hé thong dé,thuc hién quyén, nghia vu cta doanh nghiép c6
chuong trinh, Quy ch¢ ANHK do6i vdi KSCL ANHK.

3.2. B) tri du nguén luc dé thue hién quyén, nghia vu cua doanh nghiép c6
chuong trinh, Quy ch¢ ANHK do6i vdi KSCL ANHK.

3.3. Thyc hién dao tao, huan luyén vé KSCL ANHK theo quy dinh.

3.4. Thuc hién cac hoat dong KSCL ANHK (kiém tra, thir nghiém cong
khai, bi mat, diéu tra ndi bd va cac bién phap KSCL khac) thudc pham vi quyén
va trach nhiém cuia doanh nghiép c6 chuong trinh, Quy ché ANHK:

- Xay dung (trudc ngay 30 thang 11 hang ndm), thuc hién ké hoach KSCL
ANHK hang nam,;

- Thyc hién KSCL ANHK ddt xuat theo yéu cau cta cip c6 tham quyén
hodc thuc hién KSCL ANHK dot xuét khi: (1) c6 cac thong tin, vu viéc co6 nguy
co lam tang rui ro ANHK, hoac (2) dé co thong tin phuc vu nhiém vu cu thé
khac;

- Céap nhat hé thong thong ke, bao cdo, co so dir litu ANHK theo huong
dan, chi dao cta Cuc HKVN, yéu cau cia CVHK. Bao cdo két qua thuc hién
KSCL ANHK hang nim vé cuc HKVN trudc ngdy 10 thang 12; gti ké hoach
KSCL hang nim vé Cuc HKVN dé giam sat;

- Chiu sy thanh tra, kiém tra, thir nghiém, diéu tra, danh gia ANHK cta
Cuc HKVN, CVHK, T6 chtrc qudc té theo quy dinh;

- Luu trit, quan 1y ho so KSCLANHK theo quy dinh.
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4. Giam sat vien ANHK
4.1. Khai niém Gidm sat vien ANHK
Giam sat vien ANHK 1a nguoi thuoc Cang vu hang khong va Cuc Hang

khong Viét Nam thuc hiér} cac hoat dﬁmg KSCL va cac hoat dong giam sat
ANHK dugc Cuc HKVN b6 nhi¢m va cap thé GSV ANHK.

a) Giam sat vién an ninh hang khong dugc bo nhiém theo linh vuc hodc dia
ban hoac don vi dugc giao giam sat;

b) Quyét dinh b6 nhiém phai dugc thong bao dén ddi tuong giam sat;

c) Trong quyét dinh bd nhiém phai ghi r6 nhiém vy, quyén han, trach
nhiém cta giam sat vién theo nguyén tic giam sat vién chi dugc str dung quyén
han quy dinh dé thyc hién trach nhiém dbi véi linh vuc chuyén mén hodc dia ban
hodc don vi duoc giao giam sat;

d) Nhiém ky cia GSV ANHK khdng qua 03 nam.

Mau thé giam sat vién an ninh hang khong theo quy dinh tai Phu luc XXI
ban hanh k,ém theo Thong tu s6 13/2019/TT-BGTVT dugc stra doi, bd sung boi
Thong tu s6 41/2020/TT-BGTVT.

Giam sat vien ANHK duoc dao tao, huan luyén theo quy dinh vé dao tao,
huan luyén ANHK cua B0 truong B Giao thong van tai.

4.2. Tiéu chuian GSV ANHK
a) Co kién thirc, kinh nghi¢m chuyén sau trong linh vuc dugc bo nhiém;

b) C6 thoi gian 1am viéc trong linh vue ANHK téi thiéu 03 nim hoic tbi
thiéu 02 nam do61 voi truong hop da cong tac trong luc luong cong an, quan doi;

c¢) ba hoan thanh khoa hoc nghiép vu giam sat vién ANHK va duoc caflp
chiig chi hodc chimg nhan theo quy dinh vé dao tao, bé1 dudng nghi¢p vu, huan
luyén ANHK.

4.3. Nhiém vu, quyén han ciia GSV ANHK

a) Thuc hién hoat dong kiém soat chat luong an ninh hang khong theo quy
dinh cua thong tu nay, khi thuc hién nhiém vu doc lap, khong duoc phép thu
nghiém bi mat;

b) Pugc phép tiép can, 1én tau bay, vao bat ctr khu vuc han ché nao tai
cang hang khong, sin bay, co s¢ cung cdp dich vu hang khong, cong trinh, trang
thiét bi, phuong tién;

¢) Pugc quyén yéu ciu t6 chiic, ca nhan cung cip gidy to, tai liéu hodc dd
vat ¢o lién quan; thu gitt gidy phép, thé kiém soat an ninh hang khong co lién
quan ctia nhan vién vi pham; dinh chi hoat dong cua trang thiét bi, phuong tién vi
pham gy uy hiép an ninh hang khong;

d) Yéu cau ngudi co trach nhiém thuc hién ngay cac bién phap khic phuc
c6 thé; 1ap bién ban vi pham, chuyén cho nguoi cé thim quyén dé xir 1y theo quy
dinh cua phap luat;
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d) Khi thuc hién nhiém vu kiém soat chat lugng doc 1ap, néu phat hién
thiéu sot, sai pham trong cong tac bao dam an ninh hang khong, giam sat vién an
ninh hang khéng dugc quyén truc tiép khuyén c4o don vi, nguoi vi pham nham
ngan chan hanh vi vi pham va yéu cau cac co quan, don vi lién quan c6 hanh
dong khic phuc hau qua, giam thiéu rai ro an ninh hang khong; sau khi dua ra
khuyén céo phai bao cdo véi co quan, don vi truc tiép quan 1y minh; giam sat
vién an ninh hang khong c6 quyén dua ra va phai hoan toan chiu trach nhiém vé
cac danh gia, két luan, khuyén céo khi thuc hién nhiém vy doc 1ap;

e) Khi thuc hién nhiém vu kiém soat chat luong theo doan, giam sat vién
an ninh hang khong pha1 tuén thu sy phén cong nhiém vu cua cap c6 tham quyen
cac dé xuat vé danh gia, két luan, khuyén céo phai gui dén truong doan kiém soat
chét luong dé tong hop chung; truong doan kiém so4t chit luong chiu trach
nhiém cao nhat trong doan cong tac vé két qua thuc hién nhiém vu cua doan;
trong trudng hop két luan cua truong doan khac véi y kién cua giam séat vién an
ninh hang khong, giam sat vién an ninh hang khong c¢6 quyén bao luu ¥ kién
trong ho so bao cdo cap thanh 1ap doan cong tac.

5. Giam sat vién an ninh noi bo
5.1. Khai niém GSV ANNB

GSV ANNB la nguoi cua doanh nghi€p, don vi ¢6 chuong trinh an ninh,
quy ché an ninh hang khong do doanh nghiép thuc hién viéc bd nhiém, cap thé va
quy dinh vé quyén han va trach nhiém cho giam sat vién an ninh noi bo. Mau thé
giam sat vién an ninh nd1 b phai dugc thong bao cho Cuc Hang khong Viét Nam
va Cang vu hang khéng lién quan.

GSV ANNB duoc dao tao, huin luyén theo quy dinh vé dao tao, huin
luyén ANHK cua Bo trudéng Bo Giao thong van tai.

5.2. Tiéu chuan GSV ANNB
a) C6 thoi gian 1am viéc trong linh vuc ANHK t6i thiéu 02 nam hodc t6i
thiéu 01 nam doi véi truong hop da cong tac trong luc lwong cong an, quan doi;
b) Pi hoan thanh khéa hoc nghiép vu giam sat vién ANHK va duogc cap
chimg chi hodc chirng nhan theo quy dinh vé dao tao, boi dudng nghiép vu, huan
luyén ANHK.
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- o PHAN II ‘ )
TO CHUC TRIEN KHAI KSCL ANHK HANG NAM

1. Quy trinh trién khai hoat dong KSCL hang nim

< X4y dung ké hoach < >
. A\ 4
Trao Thuc hién ké hoach Bao
doi e .| Trién khai cac hoat dong cu thé Cao;
théng I I Giam
tin; Téng Téng hop L sat,
Trlar_n hop tur tr hé théng D?n
van, truc tidp béo cto, doc
Diceu [« thuc hién khuyén cdo I‘ thuc
chinh T T hién
ké , ,
I > Tong hop két qua chun
hoach g hop két qua chung X
A
< » Xir Iy vi pham; khic phuc >

han ché sau KSCL

2. C4c cong viée cu thé ciia quy trinh trién khai KSCL hang nim

2.1. Xay dung ké hoach hoat dong KSCL

2.1.1. Pham vi noi dung cua KH KSCL ANHK

KH KSCL ANHK: la cac hoat dong KSCL thuong nién trong nam cua don
vi 1ap ké hoach.

Céc hoat dong KSCL can dua vao ké hoach bao gém:

- Giam sat thuong xuyén ANHK;

- Kiém tra chat lugng ANHK;

- Thur nghiém ANHK,

- Panh gia ANHK (néu cd);

- Tong hop, théng ké, phan tich sb liéu, bao céo.

Luu y: ‘

- Thanh tra ANHK thuc hién theo quy dinh vé Thanh tra;

- Cac hoat dong KSCL khac nhu di€u tra, danh gia thyc hién theo chi dao
hodc theo nhu cdu phat sinh (trir truong hop co hoat dong danh gia ANHK da
duoc xac dinh nhiém vu tir trudce thi can dua vao ké hoach); hoat dong giam sat
thuong xuyén thyc hién theo ké hoach cong tac hang nam ctia cac co quan, don vi
(cu thé tai muc I11-1); 7

- Céc hoat dong phyc vu cong tdc KSCL nhu tuyén dung, dao tao, hoan
thién trang thiét bi ha tang k¥ thuat, ... khong can dua vao ké hoach KSCL.
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2.1.2. Can cu, co so xay dung KH
Céc can cu, co so xay dung ké hoach:

a) Quy dinh cua phap luat: Luu y cac ndi dung quy dinh vé thim quyén va
trach nhiém, tan suat cac hoat dong KSCL, kinh phi, .. ;

b) Chi dao cua cép trén: Luu ¥ cac vin ban chi dao nhu két luan tong két
nam, chi dao giam thiéu rui ro ANHK, chi dao khac phuc khuyén céo, ...

©) Két qua danh gia rui ro ANHK, KSCL ANHK, trao d6i, khuyén cdo cia
cac to churc quoc té, ...

d) Pic diém tinh hinh hoat dong HKDD;
d) Nang luc cta co quan thyc hién hoat dong KSCL.

e) Hoat dong KSCL, thanh tra, kiém tra lién quan (dé tranh chéng chéo
hodac bé sét, ...).

2.1.3. Yéu cau doi véi cdc hoat dong KSCL ANHK

a)! Yéu cau dbi véi hoat dong kiém tra, danh gid, thir nghiém, diéu tra cla
Cuc Hang khong Viét Nam va Cang vy hang khong:

- C6 quyét dinh thanh 13p doan cua ngudi c6 tham quyén. Ké hoach kiém
tra, danh gia, thir nghiém, diéu tra phai dugc nguoi ra quyét dinh thanh 1ap doan
phé duyét;

- Trudng doan chiu trach nhiém xay dung ké hoach kiém tra, danh gia, thu
nghiém, diéu tra va bao cdo két qua thuc hién v6i nguoi ra quyét dinh thanh lap
doan cham nhat 10 ngay lam viéc tinh tir ngay két thiic cac hoat dong kiém tra,
thtr nghiém, diéu tra;

- Hoat dong kiém tra, thir nghiém an ninh hang khong ctia Cuc Hang khong
Viét Nam va cac cang vu hang khong dbi v&i cac doanh nghiép duoc thuc hién
v6i tan suat theo quy dinh dudi day, tru truong hop dot XUAt;

- Kiém tra d6i voi nguot khai thac cang hang khong, hang hang khong,
doanh nghiép cung cip dich vu hang khong dugc thuc hién ti thiéu mot nam
mot 1an;

- Thir nghiém d6i v6i nguoi khai thac cang hang khong dugc thyuc hién toi
thiéu mot ndm mot lan; hang hang khong Viét Nam tbi thiéu hai ndm mot 1an.

b)? Yéu cau ddi véi hoat dong kiém tra, thir nghiém, diéu tra, danh gia cua
nguoi khai thac cang hang khong, san bay, hang hang khong va cac doanh nghi¢p
khac c6 chuong trinh, quy ché an ninh hang khong:

- Phai ¢6 ké hoach kiém tra, thu nghi¢m, diéu tra, danh gia dugc nguoi
dtng dau to chirc bao dam an ninh hang khong phé duyét. Noi dung kiém tra, thir
nghiém, danh gid c6 trong tdm, trong diém va phu hop vdi rii ro an ninh hang
khong;

1 Khoan 62 Diéu 1 cua Thong tu sb 41/2020/TT-BGTVT stra ddi, bd sung mot sb diéu cua Thong tu sd

13/2019/TT-BGTVT quy dinh chi tiét vé Chuong trinh an ninh hang khong va kiém soat chit lugng an ninh hang
khong Viét Nam, c6 hiéu luc ké tir ngay 15 thang 3 nim 2021.

2 Khoan 63 Piéu 1 ctia Thong tu s6 41/2020/TT-BGTVT sira ddi, bd sung mot sd diéu cua Thong tu sb

13/2019/TT-BGTVT quy dinh chi tiét vé Chuong trinh an ninh hang khong va kiém soat chat lugng an ninh hang
khong Viét Nam, c6 hi¢u luc ké tur ngay 15 thang 3 ndm 2021.
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- Hoat dong danh gia cua cac hang hang khong Viét Nam tai cac cang hang
khong nudc ngoai do hang hang khong chiu chi phi phéi c6 su tham gia ciia Cuc
Hang khong Viét Nam. Hoat dong danh gid tai Viét Nam cua nha chuc trach,
hang hang khong nudc ngoai phai duge Cuc Hang khong Viét Nam cho phép, sau
khi ket thic danh gia phai guri két qua vé Cuc Hang khong Viét Nam;

- Nguoi khai thac cang hang khong, sén bay thuc hién kiém tra va thur
nghiém t61 thi€u mot quy mot lan, trir truong hop dot xuat;

- Doanh nghiép c6 luc lugng kiém soat an ninh hang khong khac thuc hién
kiém tra va thtr nghiém ndi bo t6i thiéu mdt nam mot lan, trir truong hop dot xuat.

2.1.4. Quy trinh XD KH

a) P6i voi Cuc HKVN

Buwoc 1. Cac CVHK xay dung du thao ké hoach KSCL ANHK hang nam
cua Cang vu hang khong; gui ké hoach KSCL vé Cuc HKVN trudc ngay 15
thang 10 hang ndm.

Bwoc 2. Phong ANHK du thao ké hoach KSCL chung cia Cuc HKVN
trong d6 c¢6 cac hoat dong KSCL do phong ANHK tham muu thuc hién, qé cac
hoat dﬁ)ng do cac CVHK chu tri thuc hién. Qua trinh du théq Ké’ hoach, tiép tuc
trao doi, thong nhat véi cac CVHK va thanh tra hang khong dé€ thong nhat.

, Bwoc 3: Phong ANHK trir;h lanh dao Cuc HKVN du thao Ké hoach va
pho1 hop v6i1 van thu phat hanh K€ hoach sau khi 1anh dao Cuc HKVN ky.

Luu y:

Hang nam truéc ngay 30 thang 10, Cuc Hang khong Viét Nam ban hanh ké
hoach kiém soat chat lugng ANHK nam sau cua Cuc Hang khong Viét Nam va
Cang vu hang khong, gtri cac don vi lién quan va to chirc thuc hién.

b) Bdi véi cac doanh nghiép hang khong

Tham khao cac budce xay dung ké hoach KSCL hang nam cua Cuc HKVN
néu trén dé ap dung cho phu hop dac diém tung don vi.

2.1.5. Néi dung ciia ké hoach KSCL ANHK

a) Thé thirc:

Péi v6i Cuc HKVN - Quyét dinh ban hanh Ké hoach KSCL ANHK.

v Péi v6i cac doanh nghiép nganh hang khong thi tuy diéu kién ma ap dung
thé thirc phu hop nhung phai c6 di ndi1 dung nhu tai tiét b va ¢ dudi day.

b) Can ctr xdy dung Ké hoach: Luu ¥ cac can ctr néu tai diém 2.1.2.

¢) Noi dung cta ké hoach:

Ngoai cac thong tin co ban ctia mot van ban Ké hoach (Quéc hi¢u, don vi
ban hanh, ngay ban hégnh, tg”:n van ban, ngudi ky, noi nhan, ...), K& hoach KSCL
ANHK hang nam c6 t6i thi€u 03 (ba) ndi dung chinh sau day:

(1) Can cu (d¢¢ XDKH); myc dich (ban hanh Ké hoach); yéu cau (trong qua
tinh thuc hién K& hoach);

(2) Cac hoat dong cu thé:
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Chia ra cac muyc riéng d6i v6i timg hoat dong KSCL: Giam sat thuong
Xuyén; Kiém tra chat lugng; Thir nghiém; Danh gia (néu co); Tong hop, thong
ké, phén tich, bao c&o. Bo6i vai moi hoat dong KSCL ghi 16:

- Tén hoat dong (Noi dung cua hoat dong - tom tit pham vi ctia hoat dong).

Vi du: “Kiém tra viéc thuc hién chuong trinh ANHK Cang HKQT xxx”;
“Kiém tra vi¢c tuan thu quy dinh vé kiém soat ANNB cua yyy”,

- Pon vi chiu sy KSCL; don vi chi tri thuc hién KSCL, don vi phdi hop;
- Thoti gian thuc hién KSCL.

(3) T6 chtrc thue hién

- Kinh phi;

- Trach nhiém trién khai thuc hién;

- Trach nhiém giam sat, don ddc thuc hién.

Ké hoach KSCL ANHK hang nam phai dugc thong bao dén cac co quan,
don vi lién quan dé thuc hién.

N@j dung tdi thiéu va cach trinh bay Ké hoach tai Phu luc sb II-2.1 cua
Hudng dan nay.

2.2. Thue hién ké hoach

2.2.1. Trién khai cdc hoat dong cu thé

Chi tiét viéc thue hién cac hoat dong KSCL tai Phan I1I Huéng dan nay.
a) Yéu cau

- Chuan bi chu ddo, cu thé, day du;

- Thyc hién dung quy trinh, quy dinh; kip thoi xem xét, diéu chinh néu can,
trong trudng hop can diéu chinh ké hoach, phai théng bao 16 dén co quan, don vi
lién quan va thuc hién cac thu tuc diéu chinh dung theo quy dinh.

b) Quy trinh chung

CHUAN BI

}

THONG BAO

}

THU'C HIEN
!
BAO CAO
!

KHUYEN CAO, XU LY VI
PHAM
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Buéc I: Chuan bi

Budc “Chuan bi” can thuc hién:

- Hoan thién cé,c van ban, tai liéu,,biéu mau, ...; chuan bi nhan lyc, vat luc,
kinh phi, cdng tac phoi hop, cac tinh huong phat sinh, .. .;

- Thu thap cac tai liéu, thong tin can thiét.

Budce 2: Thdng bao

Budc “Thong bao” can thuc hién:

- Thong bao ké hoach KSCL va cac ndi dung lién quan dén hoat dong

KSCL vdé'n don Vi’ duoc kiém tra, thﬁ nghiém, diéu tra, khao sat, ... (riéng hoat
dong tong hop, thong ké thi khong can thong bdo);

- Thong bao ‘ké’ hoach KSCL va cac ndi dung lién quan dén hoat dong
KSCL dén don vi can cir nguoi tham gia Poan cong tac, don vi li€én quan dé phoi
hop.

Viéc thong bao co thé thue hién song song véi cong tic chuan bi.

Buwoc 3: Thuc hién

Chi tiét viéc thuc hién cac hoat dong KSCL tai Phan III Hudng dan nay.

Burée 4: Bao céo két qua, kién nghi.

Chi tiét viéc bao cao két qua thyc hién cc hoat dong KSCL tai Phan III
Huong dan nay; chi tiét viéc cap nhat h¢ thong co so dir liéu KSCL tai Phan IV
Hudng dan nay.

Buéc 5: Ban hanh khuyén cdo va xir 1y vi pham (néu c6).

Tuy diéu kién cu thé, ndi dung bude 5 ¢o thé thuc hién ngay & cac budc 3,
4: Trong khi k1em tra, khao sat, thir nghiém, danh gia, diéu tra xét thiy nhitng so
h, thiéu sét can phai khic phuc ngay néu khong s¢ gay mat an ninh, an toan,
truong doan 1ap bién ban yéu cau phai khic phuc ngay hodc chuyén giao cho
nguoi co thAm quyén dinh chi hoat déng dé bao dam an ninh, an toan.

Chi tiét viéc thuc hién cac hoat dong KSCL tai Phan III Hudng dan nay.

2.2.2. Tong hop, thong ké cong tac KSCL

a) Tong hop, thong ké tién do, chat lugng thuc hién ké hoach KSCL

b Tong hop, thong ké (danh muc) cac khuyén cdo, chi dao khic phuc han
ché, thi€u sot, nang cao nang luc bdo ddm ANHK cua co quan, don V1 minh doi1
vai cac co quan, don vi thudc pham vi trach nhiém KSCL ANHK va két qua thuc
hién.

o © Téng hop, thong ké (danh muc) cac khuyén cao, chi daoqkhéc phuc han
ché, thiu sot, nang cao nang luc bao dam ANHK cua cap co tham quyén hodc
cz’}c doi tac co trach nhiém do6i vdi co quan, don vi minh vé bao dam ANHK va
két qua thuc hién.
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) Tong hop, théng ké cac s6 liéu chung vé KSCL ANHK va cac chuyén
dé bao dam ANHK d6i voi nd1 b va doi vai cac co quan, don vi thude pham vi
trach nhiém giam sat.

d) Noi dung tong hop, thong ké:

- Truong hop tong hop theo yéu cau dot xuat hoic yéu cau rleng de phuc
vu cong tac quan ly, dleu hanh cta co quan c6 thim quyén: Pham vi tong hop
du’oc xéac dinh theo yéu cau nhiém vu ghi trong van ban chi dao cua cap c6 tham

- Truong hop tong hop dinh ky hang quy, 6 thang dau nam, cubi nam dé
phuc vu cong tac quan 1y, didu hanh cua co quan c6 tham quyén: Pham vi tong
hop bao gdm toan bd cong tac KSCL trong ky theo quy dinh, bao gdm ca céc
hoat dong KSCL tu thuc hién va céc $6 lieu phuc vu KSCL thu thap dugc thong
qua hé théng bao cdo, trao doi thong tin, khuyén cdo sau thanh tra, kiém tra, rat
kinh nghiém, ....

Noi dung chi tiét viéc tong hop, thong KSCL tai Phan IV Huéng din nay.
2.3. Xir Iy vi pham, khic phuc han ché sau KSCL

2.3.1. Yéu cau:

a) Trong khi klem tra, khao sat, thir nghiém, danh gia, dleu tra xét thay
nhing so hd, thiéu sét can phai khic phuc ngay néu khong s€ gay mat an ninh, an
toan, trudng doan lap bién ban yéu ciu phai khic phuc ngay hodc chuyén giao
cho ngudi co tham quyén dinh chi hoat dong dé bao dam an ninh, an toan.

b) Pon vi dugc kiém tra, khao sat, thir nghiém, danh gid, diéu tra, sau khi
nhan dugc két luan, trong d6 bao gém cac kién nghi khéc phuc so hg, thiéu sot
phai xay dung ké hoach khéc phuc gtri don vi chu tri thuc hién hoat dong kiém
soat chat lugng; truong hop c6 nhimg két luan, kién nghi chua chinh xéc thi c6
van ban phan hoi gui dén to chirc thuc hién danh gia va Cuc Hang khong Viét
Nam.

7 ¢) Thoi gian, ndi dung t6 chirc khac phuc so ho, thiéu s6t qua hoat dong
kiém soat chat lugng cua Cuc Hang khong Viét Nam va Cang vu hang khong

- Trong 15 ngay lam vi€c tinh tur ngay két thuc cac hoat dong kiém tra, thir
nghiém, khao sat, diéu tra, ngudi ra quyét dinh thanh lap doan phai c6 van ban
két luan, trong d6 néu rd nhing so ho, thiéu sot va yéu cau, khuyén cdo khic
phuc, néu co;

- Trong 10 ngay lam viéc tinh tir ngay nhén dugc két luan kiém tra, thir
nghiém, khao sat, diéu tra, don vi chiu su kiém tra, thir nghiém, khao sat, diéu tra
phai giri ké hoach khéc phuc so hd, thiéu sot trong d6 néu cu thé bién phap khic
phuc, ca nhan, t6 chtrc chiu trach nhiém khéc phuc va thoi gian hoan thanh viéc
khéc phuc;

- Trong 05 ngay lam viéc tinh tor ngay nhan dugc ké hoach khic phuc,
nguoi ra quyéet dinh thanh 1ap doan phai c6 van ban phan hoi vé ké hoach khac
phuc so ho, thiéu sét gui don vi, trong dé néu 10 viéc chap thuan hay khong chap
thuan véi tirng ndi dung.
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d) Thoi gian, ndi dung t6 chirc khic phuc so hd, thiéu s6t qua hoat dong
kiém soat chat lugng cia don vi ¢6 chuong trinh, quy ché an ninh hang khong

- Trong 10 ngay lam viéc tinh tir ngay két thuc kiém tra, khao sat, diéu tra,
thir nghiém ndi bd, danh gia phai ban hanh két luan va ké hoach khic phuc so ho,
thiéu sot sau klem tra, khao sat, diéu tra, trong do6 néu cu thé bién phap khac
phuc, ¢4 nhan, t6 chirc chiu trach nhiém khic phuc va thoi gian hoan thanh viéc
khéc phuc, néu co;

- Trong 15 ngay, két luan kiém tra, khao sat, diéu tra, thir nghiém va ké
hoach khéc phuc so ho, thiéu sot phai giri Cuc Hang khong Viét Nam va Cang vu
hang khong quan 1y. Déi v6i két luan cua hoat dong danh gia phai duge gui dén
cac don vi chiu sy danh gid, Cang vu hang khong quan ly va Cuc Hang khong
Viét Nam.

d) Bo phan kiém soat chat luong an ninh hang khong cia co quan thuc
hién hoat dong kiém soat chat luong c6 trach nhiém theo doi, kiém tra danh gia
thuc té viéc thue hién ké hoach khic phuc, bao cao két qua cho thu truéng co
quan, don V1.

e) Truong hop khong khic phuc dung theo ké hoach da duoc chap thuan,
bd phan kiém soat chat luong ctia co quan thuc hién hoat dong kiém soat chat
lugng xem xét kién nghi 4p dung hinh thtrc xir Iy dé bao dam viéc khac phuc

2.3.2. Trién khai xir Iy vi pham; khdc phuc han ché khi két thiic mot hoat
dong KSCL cu thé, vi du: Két thiic mét cude kiém tra, co quan cé tham quyen ban
hanh Két lugn kiém tra, trong dé cé cdc kién nghi xir Iy vi pham, khuyén cdo
nham khdc phuc cac han ché, thiéu sot, vi pham.

Muc dich: Nham xu 1y céc vi pham, khic phuc cac han ché phat hién duoc
thdng qua nhirng hoat dong KSCL cu thé.

Chi tiét vé xu 1y vi pham, khac phuc han ché sau khi ket thic timg hoat
dong KSCL cu thé dugc trinh bay tai Phan III Huéng dan nay.

2.3.3. Trién khai xir Iy vi pham; khdc phuc han ché sau khi tong hop két
qua nhzeu hoat dong KSCL (néu tai diém 2.2.2 — Hudng dan nay), co quan co
tham quyén ban hanh cdc kién nghi, khuyén cdo khdc phuc cdc han ché, thiéu sot,
vi pham.

Muc dich: Nham xtr 1y cac vi pham, khic phuc cic han ché phat hién
dwgc thong qua tong hop nhiéu hoat dong KSCL hoac qua hé thong thu
thap thong tin, bao cao ty nguyén (nhing thiéu sot, han ché mang tinh h¢
thong, phai qua thong ké, phan tich, dbi chiéu nhiéu s6 liéu méi co thé danh gia,
két luan).

a) Xu ly tap thé, c4 nhan c6 khuyét diém, yéu kém hodc c6 vi pham Iap lai

Cin cir két qua tong hop cac hoat dong KSCL, co quan thyc hi¢n KSCL xu
ly cac tap thé, c4 nhan co khuyét diém, y€u kem hodc c6 vi pham lap lai thudce
tham quyén xu ly; kién nghi co quan c6 tham quyen xur 1y tap thé, ca nhan c6
khuyet diém, yéu kém hoic c6 vi pham lip lai néu vuot hodac khong thudce tham
quyén xur 1y cia co quan thyc hién KSCL; yéu cau don vi cip dudi, doanh nghiép
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xu ly tap the ca nhan co khuyet diém, yéu kém hodc c6 vi pham lip lai néu thudc
thAm quyén xir 1y cua don vi cip dudi hoic doanh nghiép lién quan.

b) Khic phuc vi pham, thiét sot, han ché, vuong mic
Cin cr két qua téng hop cac hoat dong KSCL, co quan thuc hién KSCL:

- Thyc hién cac giai phap khic phuc vi pham, thiét sot, han ché, vudng
mac thudc tham quyén xir Iy nham khic phuc cac 16 hong trong cong tac bao dam
ANHK;

- Kién nghi co quan co tham quyen thuc hién cac giai phap khac phuc vi
pham, thiét sot, han ché, vuéng mic néu vuot hodc khong thudc thim quyén xur
1y cta co quan thuc hién KSCL;

- Yéu cau don vi cap duoi, doanh nghiép thyc hién cac giai phap khic phuc
vi pham, thiét sot, han che vudng mic néu cac giai phap khac phuc vi pham,
thiét sot, han ché, vuéng mac thudc tham quyén cua don vi cap dudi hoic doanh
nghiép lién quan.

2.4. Trao d6i thong tin, tham van, diéu chinh ké hoach

Qua trinh thuc hién cac hoat dong KSCL, tap thé, c4 nhan c6 trach nhiém
thuc hién cac hoat dong KSCL phai thuong xuyén, lién tuc trao doi thong tin,
tham van véi cac co quan, don vi, c4 nhan lién quan dé nang cao hi¢u qua cac
hoat dong KSCL.

Cac bat cap trong hoat dong KSCL phai duoc phat hién va diéu chinh kip
thoi nham dam bao hiéu qua, bao dam an toan, tiét kiém, ding quy dinh.

2.5. B4o c4o, giam sat, don ddc thwe hién

2.5.1. Bao cao
Bao gom béo cao dinh ky va bao cdo dot xuat

a) Bao cao dot xuét theo yéu cau dot xuét dé phuc vu cong tac quan ly,
diéu hanh cua co quan c6 tham quyén.

b) Bao cao dinh ky (hang quy, 6 thang dau nam, cudi nim) dé phuc vu
cong tac quan 1y, diéu hanh cta co quan c6 thim quyén.

- B4o céo dinh ky theo chi dao ctia co quan c6 thim quyén: Noi dung, thoi
gian, ky bao céo theo tirng yéu cau cu thé.

- B4o c4o dinh ky theo quy dinh tai Chuong trinh KSCL ANHK qudc gia
nhu sau: Cang vu hang khong, nguoi khai thac cang hang khéng, san bay, hang
hang khdng va céc doanh nghiép c6 chuong trinh, quy ché an ninh hang khdng c6
trach nhiém bao cdo Cuc Hang khong Viét Nam vé két qua thuc hién cbng tac
kiém soat chat luong an ninh hang khéng, chi tiét bao cdo nhu sau:

+ Tén béo c4o: Bao cao két qua thuc hién cong tac kiém soat chat luong an
ninh hang khong;

+ Noi dung bao cao: Cac ndi dung lién quan dén két qua thuc hién cong tac
kiém soét chat lwong an ninh hang khong theo quy dinh tai Phu luc XXX ban
hanh kém theo Thong tu vé Chuong trinh KSCL ANHK Viét Nam;

+ Phuong thirc gtri, nhan bao cdo: Bdo cao dugc thé hién dudi hinh thirc vin
ban gidy hodc van ban dién tir. Bao cdo duoc giri dén co quan nhdn bao cdo bang
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mdt trong cac phuong thire sau: g truc tiép, qua dich vu buu chinh, fax, qua hé
thong thu dién tur, hodc cac phuong thirc khac theo quy dinh cua phap luat;

+ Tan xuit bao cdo: Dinh ky hang nim;

+ Thoi han gui bdo cdo: Trudc ngay ngay 20 thang 12 hang nam;

+ Thoi gian chdt s6 liéu bao cdo: Tir ngay 15 thang 12 nam trudc ky bao
cdo dén ngay 14 thang 12 cua ky béo céo;

+ Mau dé cuong bao cao: Theo quy dinh tai Phu luc Phu luc XXX ban
hanh kém theo Thong tu vé Chuong trinh KSCL ANHK Viét Nam.

2.5.2. Gidm sat, dén doc thue hién

Qua trinh thyc hién cong tac cong tac KSCL

Cong tac KSCL ANHK phai dugc bao cdo, giam sat va don ddc thue hién
kip thoi, dang quy dinh.
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’ PHAN Il )
THU'C HIEN CAC HOAT PONG KSCL ANHK CU THE

1. Giam sat thuwdong xuyén

Giam sat thuong xuyén: L& viéc ap dung cac bién phap thudc tham quyén
dé thuong xuyén, lién tuc ghi nhan viéc thuc hién cac quy dinh bao dam ANHK
nham phét hién kip thoi cac thiéu sot trong cong tac bao dam ANHK, cac nguy co
uy hiép ANHK hoic cac thay d6i anh huong dén cong tac bao dam ANHK dé c6
bién phap khac phuc, tng pho kip thoi.

1.1. Tham quyén, trach nhiém trién khai thwe hién giam sat thwong xuyén

a) Cac co quan, don vi c6 trach nhi€ém trién khai cac hoat dong KSCL déu
c6 tham quyén trach nhi€m trién khai thuc hién giam sat thuong xuyén doi véi
cong tac bao ddam ANHK trong pham vi tham quyén, trdch nhi€ém cia minh.

b) Nguoi co trach nhiém gidm sat thuong xuyén

- Lanh dao, quan 1y, chi huy cac cap c6 thAm quyén trach nhiém thuc hién
giam sat thuong xuyén dbi v6i cong tic bao dam ANHK trong pham vi tham
quyén, trach nhiém ctia minh;

- Ngudi duoc co quan ¢6 tham quyén giao thuc hién cac hoat dong KSCL
c6 trach nhiém giam sat thuong xuyén dbi voi cong tic bao dam ANHK trong
pham vi tham quyén trach nhiém cua minh dugc giao.

1.2. Pdi twong, ndi dung giam sat thuong xuyén

a) Can by, nhan vién thugc quyén quan ly; viéc chap hanh quy dinh vé bao
dam ANHK thudc quyén quan 1y, diéu hanh.

b) Tb chirc, ca nhan thudc dia ban, don vi, doanh nghiép dugc giao giam
sat; viéc chap hanh quy dinh vé bao dam ANHK thudc dia ban, don vi, doanh
nghiép dugc giao gidm sat.

1.3. Cac bién phap giam sat thwong xuyén

a) Thong qua hé thong thong ké, bao céo, giao ban, hdi hop, trao doi, thu
thap dir liéu, ....

b) Thong qua giam sat hoat dong thuong xuyén bang con nguoi, bang
phuong tién k¥ thuat.
1.4. Quy trinh giam sat thuwong xuyén

1.4.1. Béi voi hoat dong giam sat thudng xuyén thudc trach nhiém quan 1y,
diéu hanh cua cac cap quan ly

Viéc giam sat thuc hién dong thoi va 1a mot phan trach nhiém trong quan
1y, diéu hanh don vi thudc quyén.

1.4.2. Dbi v6i hoat dong giam sat thuong xuyén cua Giam sat vién ANHK,
Giam sat vién an ninh ndi bo

a) Bude 1: Cong tac chuan bi

- Nhan va hiéu rd nhiém vu duogc giao trong ca truc;
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- Ch}lél’l bi dﬁy du, dung quy dinh: trang phuc, thé, tai li¢u, phuong tién,
cong cu (néu co), ...;

- Nhén ban giao ca truc (néu c6) theo quy dinh cua don vi quan 1y.

b) Buéc 2: Thdng bao.

Giam sat vién ANHK, Giam sat Vjén an nir}h no1 bd thuc hién ‘Thén’g bao’
nhiém vu mot lan — khi ban hanh Quyé€t dinh bé nhiém GSV (hodc Quyet diqh
thu hoi thé GSV, Quyét dinh diéu chinh nhi¢ém vu GSV, ...) phai thong bdo dén
cac co quan, don vi lién quan.

C) Buoc 3: Thyc hién gidm sat thuong xuyén

- Giam sat vien ANHK, Gidm st vién an ninh ndi b thyc hién gidm sat
thuong xuyén theo diing quy trinh, chirc ndng, nhiém vu dugc giao;

- Giam séj[ vién ANHK, Giam s§1t vién an ninh noi bd thuc hién giam sat
thuong xuyén bang quan sat va trao doi; chi dugc phep phong van, kiém tra tai
li¢u, bang ching lién quan khi co dau hiéu xay ra sai sot, vi pham, kho khan,
vuéng mac hodc xuat hién cac modi de doa an ninh, an toan hang khong, an ninh
trat ty. Trudc khi phong van, kiém tra tai liéu, bang chung lién quan phai gioi
thiéu r6 danh tinh va nhiém vu. Khi ¢6 (hodc phat hién dau hiéu) sai sot, vi pham,
kho khan, vuéng mic hodc xuit hién cdc mbi de doa an ninh, an toan hang
khong, an ninh trat ty Giam sat vién ANHK, Giam sat vién an ninh ndi bg phai
kip thoi bao céo va xur ly theo quy dinh.

d) Budc 4: Bao céo két qua, kién nghi.

Giam sat vién ANHK, Giam sat vién an ninh n6i bo khi thye hién giam sat
thuong xuyén, néu phat hién/gap phai cac tinh hudng sau phai bao cdo kip thoi,
kién nghi cap c6 tham quyén ngay:

- Khi ¢6 thong tin/phat hién cac vu viée, vi pham vé ANHK, ANTT vuot
tham quyén giai quyét; hodc khi c6 thong tin/phét hién cac vu viéc, vi pham vé
ANHK, ANTT, vi pham phap luat qua tang ma theo quy trinh xur ly phai bao cao,
kién nghi cap c6 tham quyén giai quyét;

- Khi c6 thong tin/phat hién cac vu viéc, vi pham vé ATHK, CLDV de doa
ATHK; anh hudéng dén quyén lgi to6 chure, cd nhan, nha nudc;

- Khi gip phai cac vudng mic can trd viée hoan thanh nhiém vu.

Céc vu viéc, su kién, vi pham néu trén (néu c0O) phai dugc ghi vao nhat ky
ca truc va ban giao day du, kip thoi cho ngudi tryc ca sau hoac bdo cio cap trén
trudc khi hét ca truc.

d) Bue 5: Ban hanh khuyén cao va xir 1y vi pham (néu c6).

Tuy diéu kién cu thé, noi dung budc 5 co thé thyc hién ngay & cac budce 3,
4: Giam sat vién ANHK, Gidm sat vién an ninh ndi bd khi thuc hién giam sat
thuong xuyén, néu phat hién vu vié€c, vi pham, can ctr tinh chat mirc d vu vi¢e
de xu 1y kip thoi hodc kién nghi xu 1y.

Khi thyc hién nhiém vu kiém soat chat luong doc 1ap, néu phat hién thiéu
sot, sai pham trong cong tac bao dam an ninh hang khong, GSV ANHK dugc
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quyén truc tlep khuyén cédo don vi, ngudi vi pham nham ngin chin hanh vi vi
pham va yéu cau cac co quan, don vi lién quan c6 hanh dong khic phuc hau qua,
giam thiéu rui ro an ninh hang khong; sau khi dua ra khuyén céo phai bao céo véi
co quan, don vi tryc tiép quan 1y minh; giam sat vién an ninh hang khong co6
quyén dua ra va phai hoan toan chiu trach nhiém vé cac danh gia, két lun,
khuyen cao khi thyc hié€n nhiém vu doc 1ap.

1.5. Yéu cau doi v6i giam sat thuong xuyén

- Giam sat vien ANHK, Gidm sét vién an ninh ndi b thyc hién gidm sat
thuong xuyén phai mang mac trang phuc ding quy dinh, mang thé (KS ANHK,
GSV ANHK, GSV ngi bg) phu hop; chi dugc phép gidm sat thuong xuyén trong
thoi gian lam viéc dugc giao/phan cong (trong ca truc);

- Pon vi quan 1y phai giao nhiém vy/phan cong lich lam viéc va quy dinh
nhiém vu rd rang, day du ddi voi Giam sat vien ANHK, Gidm sét vién an ninh
noi bo;

- Cac hoat dong giam sat thuong xuyén thuc hién theo tham quyen trach
nhiém cua vi tri viéc 1am, do d6 khong can xay dung ké hoach cu thé, khong can
thanh 1ap doan cong tac.

2. Kiém tra chat lwong ANHK

Kiém tra chat lrong an ninh hang khong: La viéc kiém tra su tuan thu cac
quy dinh trong chuong trinh an ninh, quy ché an ninh hang khong ctia nguoi khai
thac cang hang khong, san bay, hang hang khéng, doanh nghiép cung cép dich vu
hang khong di dugc Cuc Hang khong Viét Nam phé duyét, chap thun.

2.1. Kiém tra ANHK — Truwong hop Poan kiém tra

Kiém tra ANHK duoc tién hanh theo Ké hoach Kiém soat chat lugng hang
nam da duoc cap co thAm quyén phé duyét hodc klem tra ANHK dot xuat.

Quy trinh t6 chirc mot cudc kiém tra ANHK gém niam (05) budc:

(1) Chuan bi kiém tra;

(2) Thong bao viéc kiém tra;

(3) Thuc hién kiém tra;

(4) Bao céo két qua, kién nghi;

(5) Ban hanh két luan va xt Iy vi pham (néu co).

2.1.1. Buwdc 1: Chudn bi mét cudc Kiém tra ANHK

a) Thanh 1ap Poan kiém tra

Can ctr ké hoach KSCL nam hoic chi dao cua cép co thém quyén, co quan
tham muu vé KSCL ANHK xay dyng, trinh cap c¢6 thim quyén ban hanh quyét
dinh thanh 1ap doan kiém tra ANHK theo yéu cau sau:

+ Trudong Poan kiém tra 13 gidm sat vien ANHK (ddi véi cac Poan kiém
tra cia Cuc HKVN, bao gdbm CVHK) hoic giam sat viéen ANNB (ddi véi cac
Doan kiém tra ctia cac doanh nghiép c6 chuong trinh, quy ché ANHK);
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+ S6 luong thanh vién Poan kiém tra dam bao hoan thanh khdi lugng cong
viéc theo ké hoach; ¢6 tinh dén nang luc cu thé cua tung thanh vién du kién cua
Poan kiém tra pht hop véi ndi dung kiém tra dy kién s& dugc phan cong;

+ Thanh vién Poan kiém tra, bao gdm Trudng Poan kiém tra phai doc 1ap
v6i d6i tuong duoc kiém tra.

- Thé thtrc Quyét dinh thanh 1ap Poan kiém tra thyuc hién theo quy dinh vé
van thu ctia don vi thanh 13p Poan, tuy nhién, ndi dung tbi thiéu bao gém:

+ Can cu;

+ Danh tinh, chitc vu, don vi cia thanh vién Doan kiém tra;

+ bbi tuong duogc kiém tra, noi dung (tom tét), dia diém, thoi gian kiém
tra;

+ Nhiém vu cta Poan kiém tra, nhiém vu cta Truong Poan, Pho Trudng
DPoan (néu c6 Phé Trudng Poan), nhiém vu cta thanh vién khac trong Poan;

- Cong tac bao cao;

- T6 chirc thuc hién, nguén luc bao dam thuc hién va hiéu luc cua quyét
dinh.

b) Phan céng nhiém vu thanh vién Poan kiém tra

Sau khi thanh 1ap, Truéng Poan Kiém tra phan céng nhiém vu cho céc
thanh vién cu thé, rd rang, day du.

¢) Xay dung Ké hoach kiém tra

Can ctr quyét dinh thanh 1ap doan kiém tra ANHK da dugc ban hanh,
Trudng doan kiém tra to chirc xay dung, trinh co quan ban hanh quyét dinh thanh
1ap Poan kiém tra ban hanh/phé duyét ké hoach kiém tra ANHK theo yéu cau
Sau.

- MAu ké hoach kiém tra ANHK tai Phu luc s6 11I-2.1 Huéng dan nay;

- Goi ¥ vé ndi dung kiém tra ANHK dbi véi mét sé doi tuong dugc kiém
tra tai Phu luc s6 111-2.2 Hudng dan nay;

- Ké hoach kiém tra ANHK phai ding, da ndi dung, phu hop diéu kién
nguon lyc hién cé, phit hop voi dic diém tinh hinh lién quan.

d) Thu thép, chuén bj thong tin, tai li¢u, bang chimg, ...

Poan Kiém tra chiu trach nhiém thu thap cac thong tin, tai liéu sau:

+ Thu thép cac quy dinh lién quan v€ ndi dung kiém tra, ddi tuong kiém
tra, bao gom van ban QPPL, quy dinh, quy chuan, tiéu chuan, chi dao cua co
quan c6 tham quyén vé hodc lién quan dén noi dung kiém tra, ddi tuong kiém tra;

+ Thu thap cac tai liéu lién quan dén noi dung kiém tra, ddi tuong kiém tra,
vi du: Cac bdo cdo, sd liéu bao dam ANHK, bdo cdo rii ro ANHK; khuyén cao,
danh gia, bién ban, quy ché, huéng dan chuyén mén, ... lién quan.

Viéce thu thép thong tin, tai li¢u, bang chung, ... phai bao dam ding quy
dinh, dic biét 1a cac quy dinh vé bao v€ bi méat Nha nude va cac quy dinh veé tai
san, tai chinh; khong lam anh hudng x4u dén an ninh, an toan, chét lugng dich
vu, phi hop ndi dung kiém tra; dbi v6i ho so tai liéu can kiém tra, ddi chiéu,
Poan kiém tra chi luu ban copy néu can, trir trudng hop to chirc/ca nhan cung cap
tai liéu dong y cung cap ban chinh hoic ban sao co chimng thyc.

Viéc thu thap chuan bi thong tin, tai lidu, bang ching, ... tiép tuc duoc
thuc hién trong xudt qua trinh kiém tra néu can.
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d) Poan kiém tra chuén bi cac cong cu dé thuc hién kiém tra, toi thiéu bao
gom:

- Xay dung cac Check-list cho ting noi dung kiém tra cu thé,:

- Xay dung Bang cau hoi phong van nhdm xac minh cic vin dé cu thé
(bang cau hoi co thé xay dung riéng hodc dua vao bang check-list);

- Xay dung lich lam viéc cu thé cho toan bo hoat dong cua cudc kiém tra.

Tham khao Phu lyc 111-2.3 Huéng dan nay.

e) Doan kiém tra chuan bi day du phuong tién di chuyén, dn, nghi; may
tinh, s6 sach, ... theo quy dinh.

2.1.2. Buwde 2: Théng bdo viéc kiém tra ANHK
Noi dung thong bao va yéu cau khi thong bao:

- Thong bao Ké hoach kiém tra, Quyét dinh thanh lap Poan kiém tra duoc
gui theo quy dinh vé van thu dén: Pon vi duoc kiém tra; don vi cur nguoi tham
gia doan kiém tra; don vi lién quan (Vi du: nhitng don vi lién quan can phéi hop
dé xac minh thong tin, tai liéu; trao d6i chuyén mon trong qué trinh kiém tra; don
vi cép trén ctia doi tuong kiém tra, ...). Ké hoach kiém tra dugc gui trudc ngay
kiém tra (ngay kiém tra ghi trong ké hoach) t6i thiéu 5 ngay lam viéc;

- Thong béo thoi gian, dia diém, ndi dung, thanh phan lam viéc cu thé dugc
Trudng Poan kiém tra hodc co quan ban hanh Ké hoach kiém tra thong bao dén
co quan, don vi lién quan téi thiéu trude hai ngdy 1am viéc;

- Thong bao c4c yéu ciu cung cap thong tin, bao cdo, bang ching ching
minh, ... duoc thong bio dén don vi lién quan bang hinh thtrc va thoi gian phu
hop.

Mau thong bao, tham khao Phy lyc I11-2.4 Huéng dan nay.

2.1.3. Buwée 3: Thuee hién viée kiém tra ANHK

a) Cong bb quyét dinh, ké hoach kiém tra

Néu diéu kién cho phép, doan kiém tra thuc hién cong bd quyét dinh, ké
hoach kiém tra.

- Pja diém cong bd: wu tién chon dia diém tai don vi duoc kiém tra;

- Thoi gian to chirc hoi nghi cong bd quyét dinh kiém tra: Pau tién, khi
thuc hién kiém tra;

- Thanh phﬁn: Poan kiém tra, to chirc, ci nhan dugc kiém tra va to chirc, ca
nhan lién quan;

- No6i dung: Ké hoach kiém tra, Quyét dinh thanh l1ap Poan kiém tra, Ké
hoach 1am viéc cu thé, phan cong thanh vién Doan kiém tra, cac yeéu cau, dé nghi
cung cip bo sung bao cao, thong tin, tai liéu, bang chung, ...

Truong hop kho khan trong viée triu tap hoi nghi cong bb quyét dinh, ké
hoach kiém tra thi c6 thé khong to chuc hoi nghi cong bd. Tuy nhién co quan ban
hanh ké hoach kiém tra phai bao dam Ké hoach kiém tra, Quyét dinh thanh lap
Poan klem tra, K& hoach lam viéc cu thé, phan cong thanh vién Poan kiém tra,
cac yéu cau, dé - nghi cung cap bo sung bao cdo, thong tin, tai liéu, bang chimg, ...
dugc chuyén dén t6 chuc, ca nhan lién quan kip thoi dé thyc hién.

b) Thanh vién doan kiém tra thyc hién viéc kiém tra theo phan cong
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Yéu cdu:
- Kiém tra ding, di nd1 dung dugc phan cong; bam sat ké hoach kiém tra;

- Qua trinh kiém tra néu phat hién sai pham, thiéu sot de doa dén an ninh,
an toan hang khong hodc cac van dé vuot tham quyén phai kip thoi bao cao dé
Trudng doan kiém tra hodc co quan c6 thim quyén c6 bién phéap xir 1y thich hop;

- Mdi ndi dung kiém tra phai dua ra dugc két qua theo yéu cau (dién day
du, ding ¢t myc cac ndi dung trong check-lish, tham muu, dé xuat Truong doan
xu ly cac vuong 1 mac néu c0).

Mot sé mau phiéu kiém tra, tham khao Phu luc 1II-2.5 va Phy lyc I11-2.6
Huéng dan nay.

c) Tong hop két qua kiém tra

Truéng doan phai phan cong thanh vién (hodc truc tiép) tong hop két qua
kiém tra cta tit ca thanh vién doan kiém tra; phan cong du thao bién ban ghi
nhan két qua/dién bién kiém tra.

Yéu cau: Tong hop du, dung, rd rang, minh bach.

Mau téng hop két qua kiém tra, tham khao Phy lyc I1I-2.7 Hudng dan nay.

d) Trao ddi véi doi tuong dugc kiém tra va to chirc, c4 nhén lién quan vé
du thao bién ban ghi nhan két qua/dién bién kiém tra

Poan kiém tra, sau khi dy thao bién ban ghi nhan két qua/dién bién kiém
tra phai gui du thao dén t6 chire, ca nhan lién quan dé biét, giai trinh, gop y (néu
c6). Truong hop can thiét phai t6 chic Hoi nghi dé trao d6i y kién. Poan k1em tra
phai ghi nhan ding, du cac y kién, thong béo rd viéc tiép thu hoic khong tiép thu
¥ kién.

Noi dung cubi cling ctia bién ban ghi nhan két qua/dién bién kiém tra phai
dung thuc té, @ nodi dung, ¥ kién chua thong nhat phai duoc ghi nhan vao bién
ban.

M4u bién ban, tham khao Phy lyc s6 I11-2.8 Hudng dan nay.

2.1.4. Buwdc 4: Bdo cdo két qua kiém tra ANHK, kién nghi

Sau khi hoan thanh viéc kiém tra, Poan kiém tra bao céo lanh dao don vi
ban hanh K& hoach kiém tra két qua kiém tra, noi dung bao cdo gom:

- Tom tat dién bién viéc kiém tra. Luu ¥, néu qua trinh kiém tra phat sinh
cac vuong mic, cac su kién, vu viéc bat thuong, ngoai viéc bdo cdo so b ngay
khi phat hién, can bao cao day du khi két thic kiém tra;

- Két qua kiém tra (bao céo day du ndi dung ghi nhan trong bién ban ghi
nhan két qua/dién bién kiém tra);

- Kién nghi (ban hanh du thao két luan kiém tra, kién nghi xu 1y cac vi
pham néu co; k1en nghi cac bién phap giam thiéu rdi ro, nang cao niang luc bao
dam ANHK néu can; kién nghj khac néu o).

Mau bao c4o, tham khao Phy luc s6 I11-2.9 Huéng dan nay.

2.1.5. Bude 5: Ban hanh két ludn va xir Iy vi pham (néu cd)

Cin c bao cdo cua Poan kiém tra va quy dinh vé thAm quyén, trach
nhiém, co quan, don vi thuc hién ki€m tra c6 trach nhiém ban hanh két luan kiém
tra.
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Mau két luan, tham khao Phu luc sb 111-2.10 Hudng dan nay.

Mau ké hoach khic phuc khuyén cdo, tham khao Phu luc sb I1-2.11
Hudng dan nay.

Mau chép thuan ké hoach khic phuc khuyén c4o, tham khao Phu luc s6 I11-
2.12 Hu6ng dan nay.

2.1.6. Luu y:

- Céc s liéu, béng chirmg, dién bién, két qua, ... cua tung cudc kiém tra
phai duogc téng hop, théng ké, cap nhat dﬁy du, chinh xac, kip thoi vao hé théng
dir icu KSCL ANHK,

- Viéc thuc hién khuyén co; don ddc, giam sat thuc hién khuyén cao duoc
néu tai muc 2.3 va 2.5 Phan II Hudng dan nay.

2.2. Kiém tra ANHK — Truong hop kiém tra doc lap ciia GSV ANHK, GSV
ANNB

Muc nay hudéng din viéc kiém tra cia GSV ANHK, GSV ANNB theo ké
hoach hodc dot xuat, khong bao gdm cac cong viéc cu thé vé giam sat thuong
Xuyén néu tai muc 1 Phan III Hudng dn nay.

Kiém tra ANHK doc 1ap cia GSV ANHK, GSV ANNB duoc tién hanh
theo Ké hoach Kiém so4t chat luong hang nam di dugc cip c6 thim quyén phé
duyét hodc dot xuat theo chi dao clia co quan c6 tham quyén.

Quy trinh t6 chirc mot cude kiém tra ANHK gom nim (05) budc tuong tu
huéng din tai muc 2.1 Phan IIT Huéng dan nay, chi khac: Khong thanh 1ap Poan
kiém tra, thay vao do, danh tinh nguoi kiém tra duogc dua vao ké hoach kiém tra.

Nguoi kiém tra c6 nghia vy, trach nhiém trién khai thuc hién 5 buéc néu
trén tuong ty Poan kiém tra.

Luu y:

- Céc s6 liéu, b'fmg ching, dién bién, két qua, ... cua tung cudc kiém tra
phai duogc tong hop, thdng ké, cap nhat day du, chinh xac, kip thoi vao hé thong
dir liéu KSCL ANHK;

- GSV ANHK, GSV ANNB c6 nhiém vu, quyén han theo quy dinh tai:
Piéu 110 Thong tu s6 13/2019/TT-BGTVT duoc sira d6i, bo sung bai Thong tu
s6 41/2020/TT-BGTVT; Quyét dinh bd nhiém GSV ANHK, GSV ANNB va Ké
hoach kiém tra.

3. Panh gia ANHK
banh gia an ninh hang khong: La viéc tham dinh sy tuan thu mot sd hodc

toan b cac tiéu chuan quy dinh vé an ninh hang khong do T chirc Hang khong
dan dung qudc té, nha chirc trach hang khong, hang hang khong tién hanh.

3.1. Panh gia ANHK trong nuwéc

banh gia ANHK dugce t1én hanh theo ké hoach kiém soat chat luong hang
nam da dugc cap co thAm quyén phé duyét hodc danh gia dot Xudt.

Quy trinh t6 chirc mot cudc danh gia ANHK gém niam (05) budc:

(1) Chuén bi danh gia;
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(2) Thong bao viéc danh gia;

(3) Thuc hién danh gid;

(4) Béo céo, thong bao két qua, kién nghi;

(5) Ban hanh két luan va xir 1y vi pham (néu c6).

3.1.1. Bwée 1: Chudn bi mét cuéc danh gia ANHK

a) Thanh lap Doan danh gia

Can cu ké hoach KSCL nim hodc chi dao cua cap co tham quyén, co quan
tham muu vé KSCL ANHK x4y dung, trinh cap c6 thAm quyén ban hanh quyét
dinh thanh 13p doan danh gia ANHK theo yéu cau sau:

+ Truong Poan danh gia 13 giam sat vién ANHK (ddi vé6i cac Poan danh
gid ciia Cyc HKVN, bao gdbm CVHK) hodc giam sat vién ANNB (d6i véi cac
Poan danh gi4 cua cac doanh nghiép c6 chuong trinh, quy ché ANHK);

+ S6 lugng thanh vién Poan danh gia dam bao hoan thanh khéi luong cong
viéc theo ké hoach; c6 tinh dén nang luc cu thé cua tung thanh vién du kién cua
Poan phu hop v6i ndi dung danh gia dy kién s& duoc phan cong;

- Thé thire Quyét dinh thanh 1ap Poan danh gia thyuc hién theo quy dinh vé
van thu ctia don vi thanh 1ap Poan, tuy nhién, ndi dung tbi thiéu bao gém:

+ Can cu;

+ Danbh tinh, chirc vu, don vi cua thanh vién Doan;

+ P6i twong duoc danh gia, noi dung (tom tit), dia diém, thoi gian danh
gid;

+ Nhi¢m vu cua Poan danh gid, nhiém vu cua Trudéng Poan, Pho Trudng
Poan (néu c¢6 Phé Truong Poan), nhiém vu cta thanh vién khac trong Poan;

- Cbng tac bao cao;

- T6 chuc thuc hién, ngué)n luc bao dam thuc hién va hiéu luc cua quyét
dinh.

b) Phan cong nhiém vu thanh vién Poan danh gia

Sau khi thanh 1dp, Truéng Poan danh gid phan cong nhiém vu cho cac
thanh vién cu thé, rd rang, day du.

¢) Xay dung Ké hoach danh gia

Cian cu quyét dinh thanh 13p doan danh gia ANHK da duoc ban hanh,
Truong doan to chic xdy dung, trinh co quan ban hanh quyét dinh thanh lap
Poan ban hanh/phé duyét ké hoach danh gia ANHK theo yéu cau sau:

- MAu ké hoach danh gia ANHK tuong ty mau ké hoach kiém tra ANHK
tai Phu luc s 111-2.1 Huéng dan nay;

- Noi dung danh gia ANHK tham khao Phu Iyc s6 I11-2.2 Huéng dan nay;

- Ké hoach danh gia ANHK phai dang quy dinh, du ndi dung, phu hop diéu
kién nguén luc hién co, phu hop véi dac diém tinh hinh lién quan.

d) Thu thap, chuén bi thong tin, tai li€u, béng ching, ...

Doan danh gia chiu trach nhiém thu thap cac thong tin, tai lidu sau:

+ Thu thap cac quy dinh lién quan vé ndi dung, dbi tuong danh gia, bao
gom van ban QPPL, quy dinh, quy chuan, tiéu chuan, chi dao cua co quan c6
tham quyén vé hoic lién quan dén ndi dung, d6i tugng danh gia;
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+ Thu thap cac tai li€u li€én quan dén noi dung, ddi tuong danh gia, vi du:
Céc bao cdo, sd litu bao ddm ANHK, bio céo rui ro ANHK; khuyén cao, danh
gi4, bién ban, quy ché, huéng dan chuyén mon, ... lién quan.

Viéce thu thap thong tin, tai liu, bang chimg, ... phai bao dam dang quy
dinh, dic biét 1a cac quy dinh vé bao v€ bi mét Nha nude va cac quy dinh veé tai
san, tai chinh; khong lam anh huong xau dén an ninh, an toan, chat lugng dich
vy, phu hop ndi dung danh gia; c101 Vol hd so tai liéu can kiém tra, d6i chiéu,
Doan danh gia chi luu ban copy néu can, trir truong hop t6 chirc/ca nhan cung
cap tai liéu dong ¥ cung cap ban chinh hodc ban sao c¢6 chung thuc.

Viée thu thap chuan bj thong tin, tai lidu, bang ching, ... tiép tuc duoc
thuc hién trong xudt qua trinh danh gia néu can.

d) Poan danh gia chuin bi cac cong cu dé thyuc hién danh gia, ti thiéu bao
gom:

- Xay dung cac Check-list cho ting noi dung danh gia cu thé;

- Xay dung Bang cau hoi phong van nham xac minh cic van dé cu thé
(bang cau hoi ¢ thé xay dung riéng hodc dua vao bang check-list);

- Xay dung lich lam viéc cu thé cho toan bo hoat dong cua cudc danh gia.

Cac mau gheck-list tuong tu mau check-list kiém tra ANHK tai Phu luc s
I11-2.3 Hudng dan nay.

¢) Doan danh gi4 chuan bj day di phuong tién di chuyén, n, nghi; may
tinh, s6 sach, ... theo quy dinh.

3.1.2. Buorc 2: Thong bdo viéc danh gia ANHK
Noi dung thong bao va yéu cau khi thong bao:

- Thong bao Ké hoach danh gia, Quyét dinh thanh 1ap Poan danh gia duoc
gi theo quy dinh vé vin thu dén: Pon vi duge danh gid; don vi ctr nguoi tham
gia doan danh gia; don vi lién quan (Vi du: nhiing don vi lién quan can phéi hop
dé xac minh thong tin, tai liéu; trao do6i chuyén mon trong qua trinh danh gia; don
vi cap trén cua d6i tugng danh gia, ...). Ké hoach danh gia dugc gui trudc ngay
danh gia (ngay danh gia ghi trong ké hoach) t6i thiéu 5 ngay lam viéc;

- Thong béo thoi gian, dia diém, noi dung, thanh phﬁn lam viéc cu thé duogc
Truéng Poan hodc co quan ban hanh Ké hoach danh gia théng bao dén co quan,
don vi lién quan tdi thiéu trude hai ngay lam viéc;

- Théng bao cac yéu ciu cung cdp thong tin, bao cdo, bang ching ching
minh, ... duoc thong bio dén don vi lién quan bang hinh thtc va thoi gian phu
hop.

Mau thong bao danh gia ANHK, twong ty mau kiém tra ANHK tai Phu luc
s6 I11-2.4 Huéng dan nay.

3.1.3. Budc 3: Thuc hién viéc danh gia ANHK

a) Cong bd quyét dinh, ké hoach danh gia

Néu diéu kién cho phép, doan danh gia thuc hién cong bd quyét dinh, ké
hoach danh gia.

- Pja diém cong bd: wu tién chon dia diém tai don vi duoc danh gia;

31
Tai liéu an ninh hang khong han ché



- Thoi gian t6 chirc hoi nghi cong bd quyét dinh danh gia: Pau tién, khi
thuc hién danh gia;

- Thanh phﬁn: Poan danh gia, td chire, c4 nhan dugc danh gid va t6 chire,
ca nhan lién quan;

- Noi dung Ké hoach danh gia, Quyet dinh thanh 1ap Poan danh gia, Ke
hoach 1am viéc cu thé, phan céng thanh vién Poan, cic yéu cau, dé nghi cung cip
bd sung bao cio, thong tin, tai liéu, bang chimg, ...

Truong hop kho khian trong viéc triéu tap hoi nghi cong bd quyét dinh, ké
hoach danh gia thi c6 thé khong to chirc hdi nghi cong bd. Tuy nhién co quan ban
hanh ké hoach danh gia phai bao dam Ké hoach, Quyét dinh thanh 1ap Poan danh
gia, K& hoach 1am viéc cu thé, phan cong thanh vién Poan, cac yéu cau, dé nghi
cung cip bd sung bao cdo, thong tin, tai liéu, bang chimg, ... duoc chuyén dén to
chtrc, cd nhan lién quan kip thoi dé thyc hién.

b) Thanh vién doan danh gia thuc hién viéc danh gia theo phan céng

Yéu cdu:

- Panh gia dang, di ndi dung dugc phan coéng; bam sat ké hoach danh gia;

- Qué trinh danh gia néu phat hién sai pham, thiéu sot de doa dén an ninh,
an toan hang khong hoic cac van dé& vuot thim quyen phai kip thoi bao cao dé
Trudng doan danh gia hodc co quan c6 thim quyén c6 bién phéap xir ly thich hop;

- Mbi ndi dung danh gia phai dua ra dugc két qua theo yéu cau (dién day
du, dung cot muc cac ndi dung trong check-lish, tham muru, dé xuit Truong doan
xur 1y cac vudng mac néu co).

Mau ghi nhan két qua danh gia ANHK (cua timg thanh vién), twong tu mau
ghi nhan két qua kiém tra ANHK tai Phu luc s6 I1I-2.5 Huéng dan nay.

Mau béo céo két qua danh gia ANHK (cta ting thanh vién), twong tu mau
ghi nhan két qua kiém tra ANHK tai Phu luc s6 I11-2.6 Hudng dan nay.

¢) Tong hop két qua danh gia

Truéng doan phai phan cong thanh vién (hodc truc tiép) tong hop két qua
danh gia cua tat ca thanh vién doan danh gia; phan cong du thao bién ban ghi
nhan két qua/dién bién danh gia.

Yéu cau: Téng hop du, dang, rd rang, minh bach.

Mau téng hop két qua danh gia ANHK, tuong ty mau tong hop két qua
kiém tra ANHK tai Phu luc s I11-2.7 Huéng dan nay.

d) Trao d6i v6i d6i tuong duoc danh gid va to chiic, c4 nhan lién quan vé
dur thao bién ban ghi nhan két qua/dién bién danh gia

Poan danh gia sau khi dy thao bién ban ghi nhan két qua/dién bién danh
gia phai giri du thao dén t6 chirc, ca nhan lién quan dé biét, giai trinh, gop ¥ (néu
c6). Trudng hop can thiét phai to chirc Hoi nghi dé trao d6i y kién. Poan danh gia
phai ghi nhan ding, du cac y kién, thong bao rd viée tiép thu hodc khong tiép thu
¥ kién.

Noi dung cudi cung ctia bién ban ghi nhan két qua/dién bién danh gia phai
dung thuc té, ¢ nodi dung, ¥ kién chua thong nhat phai duoc ghi nhan vao bién
ban.

Mau bién ban két qua danh gia ANHK, twong ty mau bién ban két qua
kiém tra ANHK tai Phu lyc s I1I-2.8 Hudng dan nay.
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3.1.4. Budc 4: B&O cdo két qua danh gia ANHK, kién nghi

Sau khi hoan thanh viéc danh gla Doan danh gia bao cao lanh dao don vi
ban hanh Ké hoach danh gla két qua, noi dung bao €40 gbém:

- Tom tat dién bién viéc danh gia. Luu ¥, néu qua trinh danh gia phat sinh
cac vuong mic, cac sy kién, vu viéc bt thuong, ngoai vi¢c bdo cao so bd ngay
khi phat hién, can bao cao diy du khi két thuc danh gia;

- Két qua danh gia (bao céo ddy du ndi dung ghi nhan trong bién ban ghi
nhan két qua/dién bién danh gia;

- K1én nghi (ban hanh dy thao két luan danh gid, kién nghi xu 1y cac vi
pham néu co; k1en nghi cac bién phap giam thiéu rui ro, nang cao ning lyc bao
dam ANHK néu can; kién nghi khac néu co).

Mau béo céo két qua danh gia ANHK, tuong ty mau bao céo két qua kiém
tra ANHK tai Phu luc s6 111-2.9 Huéng din nay.

3.1.5. Buéc 5: Ban hanh két ludn va xir Iy vi pham (néu cd)

Cian ct bao cdo ciia Poan danh gid va quy dinh vé tham quyén, trach
nhiém, co quan, don vi thuc hién danh gia co6 trach nhi¢ém ban hanh két luan danh
gia.

Mau két luan két qua danh gia ANHK, tuong tu mau két luan két qua kiém
tra ANHK tai Phu luc s6 I1I-2.10 Hudng dan nay.

Mau ké hoach khic phuc khuyén céo, tuong tu mau ké hoach khic phuc
khuyén cdo sau kiém tra ANHK tai Phu luc s6 I11-2.11 Hudng dan nay.

Mau vin ban chap thuan ké hoach khic phuc khuyen cdo, tuong ty mau
van ban chéap thuan ké hoach khic phuc khuyén cdo sau kiém tra ANHK tai Phu
luc s 111-2.12 Huéng dan nay.

3.1.6. Luu y:

- Néu 1a danh gia cta hang hang khong dbi voi cac don vi, doanh nghiép
cung cap dich vu hang khong cho hing hang khong thi trong két luan thay vi chi
dao don vi duoc danh gia bang dé nghi/yéu cau don vi dugce danh gia khic phuc
han ché hoic diéu chinh bién phap kiém soat ANHK phu hop;

- Céc s6 liéu, b'fmg ching, dién bién, két qua, ... cua tung cudc kiém tra
phai dugc tong hop, thong ké, cap nhat day du, chinh xéc, kip thoi vao hé théng
dir licu KSCL ANHK.

- Viéc thuc hién khuyén co; don ddc, giam sat thuc hién khuyén cao duoc
néu tai myc 2.3 va 2.5 Phan I Huéng dan nay.

3.2. Panh gia ANHK 6 nwéc ngoai

Hoat dong danh gia cua cac hang hang khong Viét Nam tai cac cang hang
khong nude ngoai do hang hang khong chiu chi phi phai c6 su tham gia ctia Cuc
Hang khong Viét Nam. Hoat dong danh gid tai Viét Nam cua nha chuc trach,
hang hang khong nudc ngoai phai duge Cuc Hang khong Viét Nam cho phép, sau
khi két thiic danh gia phai giri két qua vé Cuc Hang khong Viét Nam.

Tan xuat/thoi diém danh gia:

- Khi dé xuat md dudng bay méi;

- Pinh ky (do hing hang khong quyét dinh);
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- Khi c6 thong tin de doa ANHK can thiét phai danh gia;

- Theo yéu cau cua cip c6 thAm quyén.

Dbi voi ting cude danh gia ANHK (6 nude ngoai) cu thé, cac hang hang
khong can cr huéng din vé danh gia ANHK néu tai muc 3.1 néu trén, quy dinh
clia nude so tai va diéu kién cu thé dé thuc hién.

4. Thir nghiém ANHK (TN ANHK)
4.1. Khai niém, muc dich chung ctia hoat dgng TN, phwong an TN ANHK

4.1.1. Khai niem TN ANHK:

Thir nghi€ém an ninh hang khong la viéc thuc hi¢n hanh vi gia dinh can
thiép bat hop phap vao hoat dong hang khong dan dung bang hinh thirc cong khai
hodc bi mat nham sat hach hiéu qué cta bién phap bao dam an ninh hang khong.

4.1.2. Muc dich cua hoat dong TN ANHK:
Nham séat hach hiéu qua ciia bién phap bao dam an ninh hang khong, phong
ngura, phat hién, ngan chan hang vi CTBHP.

(Tung cudc thir nghiém cu thé phai xac dinh muc dich cu thé trong ké
hoach thtr nghi¢m).

4.1.3. Phuong an TN ANHK:

a) Céch thirc tién hanh TN ANHK

- TN ANHK cbéng khai;

- TN ANHK bi mat.

b) Phén cap co quan TN ANHK

- TN cua Cuc HKVN;

- TN cta CVHK;

- TN cua doanh nghiép, ...

c) béi tugng TN ANHK

-TN d6i véi luc luong KS ANHK; nhan vién KS ANHK;
- TN d6i vé6i hang hang khéng; ...

- TN d6i véi doanh nghiép cung cap dich vu hang khong; ...

d) Muc dich TN ANHK

- TN dé kiém tra, sat hach phuong thuic, thii doan tan cong CTBHP méi
(duoc hiéu 13 TN cac kich ban tan cong, CTBHP ma céc bién phap KS ANHK
hién hitu (& VN) chua duoc thiét ké dé phat hién, ngan chin, timg pho véi kich
ban tan cong d6, bao gdm viéc chua trang bi thiét bi ANHK dé phat hién, ngin
chan, irng pho hiéu qua vai kich ban de doa do);

- TN dé kiém tra, sat hach hiéu qua cua trang thiét bi ANHK (cé)ng tur, may
soi chiéu tia x, chd nghiép vu, ...); ha téng bao dam ANHK (hang rao ANHK,
o)

- TN dé kiém tra, sat hach trinh d9, nang lyc nhan vién KS ANHK;

- TN dé kiém tra, sat hach trinh d9, nang luc diéu hanh bao dam ANHK
cua chi huy, quan 1y;
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- TN dé kiém tra, sat hach hiéu qua cong tac HLDT;

- TN d kiém tra, sat hach hiéu qua cua phuong 4n bao dam ANHK,
phuong an tmg ph6é CTBHP;

- TN dé kiém tra, sat hach hiéu qua cua cong tac phdi hop, hiép dong giira
cac luc lugng trong thuc hién phuong an bado dam ANHK, phuong an Uing pho
CTBHP;

d) Muc @6 thir nghiém: DéE, Trung binh, kho.

e) Giai phap thu nghiém

Ghi 16 trinh tir cac bude, nhiém vu/hanh dong cia to chirc, c& nhan trong
tung budc.

g) Pham vi, thot gian thir nghiém

Thir nghiém ¢ nhitng dau, thoi gian nao.

h) Cong cu, dung cu, do vat, ... st dung dé thu nghiém

Doan thtr nghiém phai chuan bi cac cong cu, dung cu, do vat, ... dé thuc
hién thir nghiém ddy du, phu hop ké hoach thir nghiém da dwoc phé duyét; cong

cu, dung cu, do vat, ... dé thyuc hién thu nghiém phai bdo ddm qué trinh tha
nghiém an toan, tiét kiém, hop phap.
Cong cu, dung cu, do vat, ... thot nghiém phai dugc co quan ban hanh

Quyét dinh thanh lap doan thtr nghiém phé duyét (phe duyét riéng hoac phé
duyét/ban hanh kem theo ké hoach thir nghiém).

4.2. Yéu cau chung déi véi thir nghiém ANHK

(Ttng cudc thir nghiém cy thé phai xac dinh yéu cau cu thé trong ké hoach
thir nghiém).

Ngoai cac yéu cau chung vé KSCL ANHK néu tai muc 2.1.3 Phan II
Hudng dan nay, hoat dong thir nghiém ANHK phai dam bao:

a) Thir nghiém bi mat phai bao dam bi mat noi dung, thoi gian, dia diém,
ké hoach, phuong an va toan bd qua trinh thir nghiém, chi thanh vién trong doan
moi duoc phd bién. Thir nghiém cong khai phai thong bao trudc ndi dung, thoi
gian, dia diém thir nghiém cho don vi la ddi tuong chiu sy thtr nghiém. Can cu ké
hoach thir nghiém dugc phé duyét, truong doan thir nghiém xay dung phuong an
thuc hién cho ting thir nghi¢m cu thé.

b) Phai bao dam an ninh, an toan cho nguoi, tai san, cac hoat dong cua
nguoi thr nghiém va doi tuong chiu su thtr nghiém trong qué trinh thir nghiém.
Khi thir nghiém bi mat bi phat hién, nguoi thir nghiém phai xudt trinh ngay quyét
dinh thir nghiém cing véi thé gidm sat vién an ninh hang khong hodc gidy to vé
nhan than c6 anh cua nguoi thir nghi¢m cho dbi tuong chiu sy thu nghiém biét,
dbi twong chiu sy thir nghiém phai hop tac va bao dam an ninh, an toan cho
ngudi, phuong tién, dd vat thir nghiém.

d) Ngay sau cudc thir nghiém két thic, ngudi thur nghiém phai tién hanh
1ap bién ban ghi nhan két qua cudc thir nghiém va yéu cau d6i turong chiu sy thir
nghi¢m ky vao bién ban. Két thuc cudc thir nghiém, trudng doan thtr nghiém phai
t6 chirc hop voi1 cac thanh phﬁn lién quan tai don vi chiu sy thir nghiém dé rat
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kinh nghi¢m, giang binh va thong bao so b ve két qua cua cudc thur nghiém voi
nguoi ding dau hodc dai dién dugc Gy quyén ctia don vi chiu su thir nghiém.

d) Thir nghiém bi mat dugc phép str dung ngudi trong luc lugng cong an,
quan doi hoac hanh khach c6 nhan than t6t va du do tin cay dé bao dam yéu t6 bi
mat va hiéu qua ctua hoat dong thir nghiém.

e) Khong thuc hién thir nghiém d6i v6i tau bay dang bay hodc chuyén bay
chuyén co.

4.3. Truomg hop thir nghiém ANHK dwgec tién hanh theo Ké hoach KSCL
hang nam da dwgrc cap co thim quyén phé duyét hoac thir nghiém dot xuat
Quy trinh t6 chirc mét cudc thir nghiém ANHK gom nam (05) budc:

(1) Chuan bi thtr nghiém;

(2) Thong bao viéc thtr nghiém;

(3) Thyc hién thtr nghiém;

(4) Bao cao két qua, kién nghi;

(5) Ban hanh khuyén céo va xur 1y vi pham (néu co).

Mot cudc thtr nghiém dﬁy du phai dugc tién hanh tat ca 5 budce nhu trén;
trong do budc 3 — Thuc hién thr nghiém co thé bao gém mét hodc nhiéu hoat
dong thir nghiém két hop.

Mot cude thir nghiém day du bao gdm cang nhiéu hoat dong thir nghiém thi
két qua thir nghiém cang day du, tir 46 két luan va khuyén céo cang chinh xac.

4.3.1. Buwée 1: Chudan bi mét cudc thir nghiem ANHK

a) Thanh 1ap Doan thir nghiém

Can ctr ké hoach KSCL niam hodc chi dao ctia cip c6 thim quyén, co quan
tham muu vé KSCL ANHK xay dung, trinh cip c6 tham quyén ban hanh quyét
dinh thanh lap doan thir nghiém ANHK theo yéu ciu sau:

+ Trudng doan thir nghiém 13 giam sat vien ANHK (d6i véi cac doan thir
nghiém ctia Cuc HKVN, bao gdm CVHK) hodc giam sat vién ANNB (dbi véi
cac doan thir nghiém ctia cac doanh nghiép c6 chuong trinh, quy ché ANHK);

+ S6 luong thanh vién doan thir nghiém dam bao hoan thanh khoi luong
cong viéc theo ké hoach; ¢6 tinh dén ning luc cu thé cta timg thanh vién du kién
cua doan thtr nghiém phu hop véi ndi dung nhiém vu tham gia thir nghiém du
kién s& duoc phan cong. Thir nghiém bi mat duoc phép sir dung ngudi trong luc
lugng cong an, quan doi hoac hanh khach cé nhan than tot va du do tin cay dé
bao dam yéu to bi mat va hiéu qua cta hoat dong thir nghiém;

+ Thanh vién doan thir nghiém, bao gdm Trudng doan phai doc 1ap voi ddi
tuong dugc thir nghi¢m.

- Thé thirc Quyét dinh thanh 1ap doan thir nghiém thyuc hién theo quy dinh
vé vén thu ctia don vi thanh l1ap doan, tuy nhién, ndi dung ti thiéu bao gém:

+ Can cu;

+ Danh tinh, chirc vy, don vi cua thanh vién doan thir nghiém;
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+ Pdi twong duoc thir nghiém, ndi dung (tom tit), dia diém, thoi gian thir
nghiém,;

+ Nhi€ém vu cua doan thtr nghiém, nhi€ém vu cua Truéng doan, Pho Truong
doan (néu c6 Phé Trudng doan), nhiém vu cua thanh vién khac trong doan;

- Cbng tac bao cao;

- T6 chuc thuc hién, nguén luc bao dam thuc hién va hiéu luc cua quyét
dinh.

b) Phan cong nhiém vu thanh vién doan thir nghiém

Sau khi thanh 1ap, Trudng doan thur nghi¢ém phan cong nhi€ém vu cho cac
thanh vién cu thé, ro rang, day du.

¢) Xay dung ké hoach thir nghiém

Can ctr quyét dinh thanh 13p doan thur nghiém ANHK da dugc ban hanh,
Truéng doan thir nghiém to chirc xay dung, trinh co quan ban hanh Quyét dinh
thanh 1ap doan thir nghiém ban hanh/phé duyét ké hoach thir nghiém ANHK theo
yéu cau sau:

- Mau ké hoach thir nghiém ANHK tai Phu luc s6 111-4.3.1 Huéng dan nay;

- Trong ké hoach thir nghiém phai xac dinh rd muyc dich, yéu cau, phuong
an to chuc thir nghiém (Phuong 4n to chtc thir nghiém phai ghi chi tiét, & rang,
day du); phuong 4n bao dam an ninh, an toan va phuong 4n xir 1y tinh hung phat
sinh trong qua trinh thir nghiém;

- K¢é hoach thir nghiém ANHK phai dung, du ndi dung, phu hop diéu kién
ngudn luc hién cé, phi hop véi dac diém tinh hinh lién quan.

d) Thu thap, chuin bi thong tin, tai liéu, nghién ctru dic diém tinh hinh
(khao sat, danh gia trude khi thir nghiém), ...

Doan thir nghiém chiu trach nhiém thu thap cac thong tin, tai li€u sau:

+ Thu thap céc quy dinh lién quan vé ndi dung thir nghiém, doi tuong thir
nghiém, bao gobm van ban QPPL, quy dinh, quy chuan, tiéu chuan, chi dao cta co
quan c6 thim quyén vé hoic lién quan dén ndi dung thir nghiém, ddi tugng thir
nghiém,;

+ Thu thap céc tai liéu lién quan dén nodi dung thir nghiém, d6i tuwong thir
nghiém, vi du: Cac bao céo, sb liéu bao dam ANHK, bao cdo rii ro ANHK;
khuyén cdo, danh gia, bién ban, quy ché, huéng din chuyén mén, cac lich sir
thiéu sot, han ché ... lién quan.

Viéc thu thap thong tin, tai li¢u, ... phai bao dam ding quy dinh, dac biét 1a
cac quy dinh vé bao vé bi mat Nha nuéc va cac quy dinh vé tai san, tai chinh;
khong lam anh huong xau dén an ninh, an toan, chat luong dich vy, phu hop noi
dung thir nghiém; 601 voi ho so tai liéu can kiém tra, doi chiéu, Doan thir nghiém
chi luu ban copy néu can, trir truong hop t6 chirc/ca nhan cung cap tai liéu dong v
cung cip ban chinh hodc ban sao ¢6 ching thuc.

Viéc thu thap chuan bi thong tin, tai liéu, ... khong lam 16/anh huong x4u
dén két qua thir nghiém, nhat 13 thir nghiém bi mat.

Viéc thu thap chuan b1 thong tin, tai liéu, . tiép tuc dugc thuc hi¢n trong
xudt qua trinh thir nghiém néu can.

d) Chuén bj céac cong cu, dung cu, dd vat, ... dé thuc hién thu nghi¢m dé‘ly
du, phu hop ké hoach thur nghiém da duoc phé duyét; cong cy, dung cu, dd vat,
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.. dé thyuc hién thur nghiém phai bao dam qua trinh thir nghiém an toan, tiét kiém,
hop phéap.

Cong cu, dung cu, dd vat, ... thir nghiém phai dugc co quan ban hanh
Quyét dinh thanh lap doan thir nghiém phé duyét (phé duyét riéng hodc phé
duyét/ban hanh kém theo ké hoach thtr nghiém).

e) Chuan bi diy du phuong tién di chuyén, an, nghi; may tinh, so sach, .
theo quy dinh.

4.3.2. Buoc 2: Thong bao viéc thir nghiem ANHK

Péi tugng duge thong bao viée thir nghiém ANHK phai phu hop céch thirc
thtr nghiém cong khai hay bi mat.

a) Néu la thir nghiém bi mat, viéc thong bao thir nghiém phai bao dam ca
hai yéu cau sau:

- Pam bao ddi tuong truc tiép dugc thir nghiém khong biét trude cac nodi
dung: Thoi gian cu thé viéc thir nghiém; Poan thir nghiém, giai phap thir nghiém;
cong cu, dung cu, ... thir nghiém;

- Pam bao t6 chic, ca nhan c6 trach nhiém phdi hop bao dam an ninh, an
toan qua trinh thu nghiém, ching kién d€ ghi nhan két qua thtr nghiém biét vé
viéc thir nghiém trude khi tht nghiém.

b) Néu 1a thtr nghiém cong khai viéc thong bao thir nghiém phai bao dam
t6 chirc, c4 nhan co trach nhiém phdi hop bao dam an ninh, an toan qua trinh thtr
nghiém, chimg kién dé ghi nhan két qua thr nghiém biét vé viéc thir nghiém
trugce khi thir nghiém.

Noi dung thong bao do Truong doan thir nghiém quyét dinh trén co so ké
hoach thtr nghi€ém, bdo dam t61 uu.

4.3.3. Budc 3: Thuc hién viéc thu nghiém ANHK

a) Khao sat, danh gia tinh hinh trudc khi thir nghiém

- Viéc khdo sat, danh gia tinh hinh phai thuc hién ngay truée khi thu
nghi¢m; thot diém, pham vi, n01 dung khdo sat phai phu hop phuong an thur
nghiém dé:

+ Bdo dam an ninh, an toan, trat tu;

+ Bao dam hi¢u qua cta thur nghiém.

- Truong hop khi khao sat nguoi thir nghiém thay c6 dau hiéu bat thuong
hodc ¢ thong tin méi, danh gia thay de doa an ninh, an toan hang khong, mét trat
tu cong cong hodc khdong dat duoc muc dich, yéu cau thu nghiém thi nguoi thu
nghiém phai dimg viéc thir nghiém dé bao cao Truéng doan, Phé truéng doan thir
nghiém hoic to chirc, c4 nhan c6 tham quyén ngay dé xem xét, giai quyét.

b) Thuc hién thir nghiém theo trinh tu da dugc xac dinh trong ké hoach thur
nghiém.

Yéu cdu:

- Thtr nghiém dung, du, bam sat ké hoach;

- Qu4 trinh thir nghiém néu phat hién sai pham, thleu sot de doa dén an
ninh, an toan hang khong hodc cac van dé vuogt thAm quyén phai kip thoi bao cao
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dé Truong doan thir nghiém hodc co quan cé thim quyén cé bién phap xir ly
thich hop;

- Qua trinh thir nghiém ngudi thtr nghiém hodc to chirc, ¢4 nhan lién quan
thiy c6 dau hiéu bat thuong hodc c6 thong tin méi, danh gia thiy de doa an ninh,
an toan hang khong, mat trét tu cong cong hoac khong dat dugc muc dich, yéu
cau thir nghiém thi ngudi thir nghiém phai dimg viéc thtr nghiém dé bao céo
Truéng doan, Pho trudng doan thir nghiém hodc to chire, ca nhan ¢ thim quyén
ngay dé xem xét, giai quyét.

- Mbi hoat dong thir nghiém phai dua ra dugc két qua theo yéu cau.

c) Sau cudc thir nghiém phai c6 Bién ban ghi nhan két qua thir nghiém.

Truong doan phai phin cong thanh vién (hoic truc tiép) tong hop Bién ban
ghi nhan dién bién, két qua thir nghiém cua tat ca cac hoat dong thtr nghiém du,
ding, rd rang, minh bach.

Noi dung cubi cung cua bién ban ghi nhan két qua/dién bién thir nghiém
phai dung thuc té, dii ndi dung, ¥ kién chua thong nhét phai dugc ghi nhan vao
bién ban.

Mau bién ban, tham khao Phu luc s6 I11-4.3.2 Huéng dan nay.

Mot sé6 mau phiéu ghi nhan hién trang thir nghiém tai cac Phu luc s6 1I1-
4.3.3, 111-4.3.4, 111-4.3.5 Hudng dan nay.

d) Truong doan thir nghiém phai to chirc hop véi cac thanh phéan lién quan
tai don vi chiu sy thir nghiém dé rat kinh nghiém, giang binh va thong bio so bo
vé két qua ctia cudc thir nghiém véi ngudi dung dau hodc dai dién duoc uy quyén
cua don vi chiu su thir nghi¢m.

4.3.4. Buéc 4: Bdo cdo két qua thir nghiém ANHK, kién nghi

Sau khi hoan thanh vi¢c thir nghi¢ém, Poan thtr nghi€ém bao cao 1anh dao
don vi ban hanh Quyét dinh thanh 1ap doan két qua thir nghiém, ndi dung bao cao
gom:

- Tom tét dién bién viéc thir nghiém. Luu ¥, néu qué trinh thir nghiém phét
sinh cac vuong méc, cac su kién, vu viée bat thuong, ngoai viéc bao cido so bo
ngay khi phat hién, can bao cdo diy du khi két thuc thir nghiém;

- Két qua thir nghiém (bao céo day dil ndi dung ghi nhan trong bién béan ghi
nhan két qua/dién bién thir nghiém);

- Kién nghi (ban hanh dy thao két luan kiém tra, kién nghi xt 1y cac vi
pham néu co; kién nghi cic bién phap giam thiéu rui ro, ndng cao ning lyc bao
dam ANHK néu can; kién nghi khéc néu co).

Mau bao, tham khao Phu luc s I11-9 Hudng dan nay.

4.3.5. Buwoc 5. Ban hanh khuyén cdo va xuw ly vi pham (néu co)

Cin cr bao cdo clia Poan thir nghiém va quy dinh vé tham quyén, trach
nhiém, co quan, don vi thuc hién thur nghiém c6 trach nhiém ban hanh két luan
thir nghiém.

Mau két luan tai Phu luc sb I11-10 Hudng dan nay.

Viéc thuc hién khuyén co; dén dbc, giam sat thuc hién khuyén cao duoc
néu tai muc 2.3 va 2.5 Phan II Hudng dan nay.
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4.3.6. Luu y:

Cac sé liéu, béng chimg, dién bié'n,‘ két qua, ... cua tung cudc thu nghi,ém
phai duoc tong hop, thong k&, cap nhat day du, chinh xac, kip thoi vao hé thong
dir liéu KSCL ANHK.

4.4. Truong hop thir nghiém ANHK dwec tién hanh theo K& hoach dai han
da dwoc cap co thAm quyéen phé duyét

(Vi du viéc thtr nghiém theo phuong thirc ty dong — cai dit phin mém thir
nghiém trong hé thng soi chiéu tia x).

Cuc HKVN c6 huéng dan timg trudng hop cu thé khi to chire thir nghiém.

5. Didu tra ANHK

Piéu tra an ninh hang khong: La viéc tién hanh 1am r& hanh vi can thiép
bét hop phap, hanh vi vi pham hodc ¢6 dau hiéu vi pham an ninh hang khéng.
5.1. Yéu ciu ciia viéc Piéu tra ANHK

- Lam rd hanh vi can thiép bat hop phép, hanh vi vi pham hodc c6 dAu hiéu
vi pham an ninh hang khong;

- Lam rd viéc tuan tha tiéu chuén, quy trinh, thu tuc ANHK, trach nhiém
trong bao dam ANHK cua to chirc, ca nhén.
5.2. Muc dich ciia viéc Piéu tra ANHK nhim:

- Xu ly vi pham quy dinh vé ANHK theo thdm quyén; hodc dé xuat co
quan c6 tham quyén xu ly vi pham quy dinh;

- Ap dung, kién nghi, khuyén cao ap dung cac bién phap khic phuc so ho,
thiéu sot.

5.3. Quy trinh to chirc mgt cudc diéu tra ANHK goém niam (05) bud:
(1) Chuan bi diéu tra;

(2) Théng bao viéc diéu tra;

(3) Thuc hién diéu tra;

(4) Béo céo, thong bao két qua, kién nghi;

(5) Ban hanh két luan va xir 1y vi pham (néu c6).

5.1.1. Bwée 1: Chudn bi mét cudc diéu tra ANHK

a) Thanh lap Poan diéu tra ANHK

Cin cur tinh chat, mic do vu viéc CTBHP, hanh vi vi pham hodc ¢ déu
hiéu vi pham ANHK hodc chi dao cua cap co tham quyén, co quan tham muu vé
KSCL ANHK xay dung, trinh cap c¢6 tham quyén ban hanh quyét dinh thanh 1ap
doan diéu tra ANHK theo yéu cau sau:

+ Truong Poan diéu tra 1a giam sat vien ANHK (d6i v6i cac Poan diéu tra
ciia Cuc HKVN, bao gom CVHK) hodc giam sat vién ANNB (d6i v6i cac Poan
diéu tra clia cac doanh nghlep c6 chuong trinh, quy ché ANHK);

+ S6 luong thanh vién Poan diéu tra dam bao hoan thanh khéi lugng cong
viéc du kién; c6 tinh dén nang luc cu thé cua tung thanh vién du kién cua Poan
pht hop v6i noi dung diéu tra s& duogc phan cong;
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- Thé thic Quyét dinh thanh 1ap Poan diéu tra thyc hién theo quy dinh vé
van thu ctia don vi thanh 1a8p Poan, tuy nhién, ndi dung tdi thiéu bao gém:

+ Can cu;

+ Danh tinh, chirc vu, don vi ctia thanh vién Poan;

+ Péi tuong bi diéu tra, ndi dung (tom tat), dia diém, thoi gian diéu tra;

+ Nhiém vu cua Poan diéu tra, nhiém vu cta Trudéng Poan, Pho Truong
Poan (néu c6 Pho Trudng Poan), nhi€ém vu cia thanh vién khéc trong Poan;

- Cbng tac bao cao;

- T6 chuc thuc hién, nguén luc bao dam thuc hién va hiéu luc cua quyét
dinh.

b) Phin céng nhiém vu thanh vién Poan diéu tra

Sau khi thanh 1ap, Truéng Poan diéu tra phan céng nhiém vu cho cac
thanh vién cu thé, o rang, dﬁy du.

¢) Xay dung Ké hoach diéu tra

Can cu quyét dinh thanh 1ap doan diéu tra ANHK da dugc ban hanh,
Truong doan t6 chic xay dung, trinh co quan ban hanh quyet dinh thanh lap
Doan ban hanh/phé duyét ké hoach diéu tra ANHK theo yéu cau sau:

- Mau ké hoach diéu tra ANHK tai Phu luc s6 11I-9 Hudng dan nay;

- Ke hoach diéu tra ANHK phai dung quy dinh, du néi dung, phu hop diéu
kién nguodn lyc hién co, phi hop véi dic diém tinh hinh lién quan.

d) Thu thép, chuan bj thong tin, tai liéu, bang chimg, ...

Poan diéu tra chiu trach nhiém thu thap cac thong tin, tai liéu sau:

- Thu thap cac tai liéu, bang chimg vé dién bién vu viéc, to chiic ca nhan
lién quan, cac thi¢t hai lién quan, ...;

- Thu thap cac quy dinh lién quan vy viéc, trach nhiém cua to chuc, ca
nhén; quy trinh, thu tuc, quy chuan, tiéu chuan, chi dao cua co quan c6 tham
quyén vé hoic lién quan dén noi dung, 601 tuong diéu tra, dién blen vu viée;

- Thu thap ¥ kién danh gia cua to chirc, ca nhan lién quan vé vu viéc, phan

Ung cua du luan, ...; thu thap cac dién bién lién quan khac (vi du nhiing hanh
dong xur Iy vu viéc da, dang, du kién ap dung), ...
Luu y:

- Qua trinh thu thap phai tuan thu quy dinh vé bao vé hién truong vu viéce,
khong duoc 1am thay d6i, that lac bang chimg, ...

- Viéc thu thap thong tin, tai liéu, bang chtng, ... phai bao dam dung quy
dinh, dic biét 1a cac quy dinh vé bao vé bi mat Nha nudc va cac quy dinh vé tai
san, tai chinh; khong lam anh huong xau dén an ninh, an toan, chét lugng dich
vu, phu hop ndi dung, tham quyén diéu tra; 601 v6i ho so tai lidu can kiém tra, dbi
chiéu, DBoan diéu tra chi luu ban copy néu can, trr trudng hop to chirc/ca nhan
cung cap tai liéu dong y cung cap ban chinh hodc ban sao ¢ ching thuc.

- Viéc thu thap chuan bi thong tin, tai liu, bang chtmg, ... tiép tuc duoc
thue hién trong xudt qua trinh diéu tra néu can.

d) Chuén bi cac cong cu dé thuc hién diéu tra (can ctr phuong an diéu tra
trong ké hoach dé chuén bi, vi du chuan bi cac cau hoi phong van; chuan bj cac
cong cu, dung cu dé thuc nghiém hanh vi vi pham, chuan bi may ghi am, ghi
hinh, ...).
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e) Chuén bj ddy du phuong tién di chuyén, in, nghi; may tinh, sb sach, ...
theo quy dinh.

5.1.2. Budc 2: Thong bdo viéc diéu tra ANHK
Noi dung thong bao va yéu cau khi thong bao:

Cian ctr phuong an diéu tra bi mat hay cong khai, Poan diéu tra hoic co
quan thanh 1ap Poan di€u tra quyét dinh ndi dung, cach thuc, thoi diém thong bao
cac ndi dung lién quan dén t6 churc, cd nhan lién quan.

Yéu cau:

- To chirc, ca nhan c6 nghia vu va trach nhiém thyc hién quyét dinh, ké
hoach diéu tra phai biét quyét dinh, ké hoach diéu tra dé thuc hién, thoi diém
duogc biét noi dung, cach thuc diéu tra, trach nhiém thyuc hién ké hoach phai phu
hop véi nhiém vu ctua t6 chirc, c4 nhan duoc xac dinh trong ké hoach dé bao dam
du thoi gian chuan bi, hoan thanh nhiém vu (déi voi td chuc, ca nhan co trach
nhiém thyc hién ké hoach) hogc phai phi hop véi phuong 4n diéu tra (doi voi to
chure, ca nhan bi diéu tra, t6 chirc, ca nhan lién quan) dé to chirc, c4 nhan vi pham
hoic to chirc, ca nhan lién quan khong vo tinh hay ¢ ¥ can trd diéu tra.

5.1.3. Buc 3: Thuc hién viéc diéu tra ANHK

a) Cong bd quyét dinh, ké hoach diéu tra

Cian ctr phuong an diéu tra bi mat hay cong khai, Poan diéu tra hoic co
quan thanh 1ap Poan diéu tra quyét dinh ndi dung, cach thire, thoi diém thong bao
cac ndi dung lién quan dén t6 chirc, ¢4 nhan lién quan dé thyc hién.

b) Thanh vién doan diéu tra thuc hién viéc diéu tra theo phan cong

Yéu cdu:

- Piéu tra dung, du ndi dung duoc phan cong; bam sat ké hoach;

- Qué trinh diéu tra néu phat hién sai pham, thiéu sot de doa dén an ninh,
an toan hang khong hoic cac van dé vuot tham quyén phai kip thoi bao cao dé
Truong doan hodc co quan co tham quyén c6 bién phap xtr Iy thich hop;

- M6i noi dung diéu tra | phai dua ra dugc két qua theo yéu cau.

c) Tong hop két qua diéu tra

Truong doan phai phan cong thanh vién (hodc truc tiép) tong hop két qua
diéu tra cia tat ca thanh vién doan; phan cong dy thao bién ban ghi nhan két
qua/dién blen diéu tra.

Yéu cau: Tong hop du, ding, rd rang, minh bach.

d) Trao d6i v6i doi twong bi diéu tra va t6 chic, ca nhan lién quan vé du
thao bién ban ghi nhan két qua/dién bién diéu tra

Poan dicu tra sau khi du thdo bién ban ghi nhan két qua/dién bién dicu tra
phai gui dy thao dén to chtre, ca nhan lién quan dé biét, giai trinh, gop y (néu co).
Trudng hop can thiét phai to chirc Hoi nghi dé trao d01 ¥ kién. Poan diéu ‘tra phai
ghi nhan ding, du cac y kién, théng bao rd viée tiép thu hodc khong tiép thu ¥
kién.

Noi dung cudi ciing cta bién ban ghi nhan két qua/dién bién diéu tra phai
dung thuc té, du ndi dung, v kién chua thdng nhit phai dugc ghi nhan vao bién
ban.
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MaAu bién ban tai Phu luc s6 I11-10 Hudng dan nay.

5.1.4. Budc 4: Bdo cdo két qua diéu tra ANHK, kién nghi

Sau khi hoan thanh viéc diéu tra, Poan diéu tra bao cao lanh dao don vi
ban hanh Ké hoach diéu tra két qua, ndi dung bao cao gom:

- Tém tat dlen bién viéc diéu tra.

Luu vy, néu qué trinh danh gid phat sinh cac vudng mic, cac sy kién, vu
viéc bat thudng, ngoai viée bao céo so bd ngay khi phat hién, can bao cdo day du
khi két thuc diéu tra;

- Két qua diéu tra (bdo céo ddy du ndi dung ghi nhan trong bién ban ghi
nhan két qua/dién bién diéu tra);

- Kién nghi (ban hanh dy thao két luan diéu tra, kién nghi xtr Iy cac vi
pham néu co; klen nghi cac bién phap giam thiéu rii ro, nang cao niang lyc bao
dam ANHK néu can; kién nghi khac néu co).

Mau bao cdo tai Phu luc sb I1I-11 Huéng dan nay.

5.1.5. Budc 5: Ban hanh két ludn va xit Iy vi pham (néu cé)
Cin ctr bao cio ctia Poan diéu tra va quy dinh vé tham quyén, trach nhiém,
co quan, don vi thuc hién danh gia c6 trach nhi€ém ban hanh két luan danh gia.
Mau két luan tai Phu luc sb I11-6 Hudng dan nay.

5.16. Luuy:

- Céc sd liéu, bang chung, dién bién, két qua, ... cta timg cudc diéu tra
phai dugc tong hop, thong ké, cap nhat day du, chinh xéc, kip thoi vao hé thong
dr liéu KSCL ANHK.

- Viéc thuc hién khuyén co; don ddc, gidm sat thuc hién khuyén cao duoc
néu tai muc 2.3 va 2.5 Phan II Huéng dan nay.

43
Tai liéu an ninh hang khong han ché



B ~ PHANIV )
TONG HQP, THONG KE PHAN TiCH DU’ LIEU;
CO SO DU LIEU KIEM SOAT CHAT LUQNG ANHK

1. Quy dinh chung

Trich dan cac quy dinh lién quan vé viéc xay dung co so dit liéu ANHK tai
Thong tu s6 13/2019/TT-BGTVT ngay 29/3/2019 ciia B truong Bo Giao thong van
tai vé an ninh hang khong va kiém soat chat luong ANHK, duoc stra d6i, bd sung boi
Thong tu s6 41/2020/TT-BGTVT nhu sau:

Piéu 111. Céng tac bdo cdo, thong ké an ninh hang khéng

1. Cuc Hang khong Viét Nam thiét lgp, hieéng dén hé thong béo cdo, thong ké
vé cong tac bao dam an ninh hang khong doi voi cac co quan, don vi trong nganh
hang khong theo quy dinh cua phdp luat.

2. Céc té chirc sau ddy c6 trach nhiém bdo cdo vé Cuc Hang khéng Viét Nam
theo quy dinh tai khoan 1, Diéu nay:

a) Cang vu hang khong;
b) Cac hang hang khong;
¢) Nguoi khai thac cang hang khong, sdan bay;,

~d) Doanh nghiép cung cap dich vu khong luu; sira chita bdo dudng tau bay,
thiet bi tau bay;

d) Pon vi cung cap dich vu bdo dam an ninh hang khéng;
e) Doanh nghiép cung cdp dich vu hang khéng.

3. Khi xdy ra cdc vu viéc vi pham an ninh hang khéng nghiém trong, tiém dn
nguy co uy hiép an ninh, an toan hang khéng hodc ¢é nguy co anh huéng xau dén
trdt ty, an toan xd hdi cdc té chirc quy dinh tai khoan 2 Piéu nay phdi bdo cdo vé
Cuc Hang khéng Viét Nam nhw sau: bdo cdo ban dau ngay khi vu viéc xdy ra bang
dién thoai hoac cac phwong tién thong tin khac va bdo cdo bcing van ban trong vong
24 gio theo mau quy dinh tai Phy luc XXIV ban hanh kém theo Théng tw nay. Dinh ky
hang thang cdc t6 chirc quy dinh tai diém a, b, ¢, d va d khodn 2 Piéu ndy phdi bdo
cdo vé Cuc Hang khong Viét Nam cac vu viéc vi pham an ninh hang khong da dwoc
ghi nhdn trong hé thong quadn Iy an ninh hang khéng.

4. Poi véi vu viéc khdn nguy, doi pho voi hanh vi can thiép bdt hop phap, don
vi thuc hién bao cao nhw quy dinh tai Diéu 89 Thong tu nay.

5. Viéc bao cao dwoc thuc hién thong qua hé théng co so dir liéu an ninh hang
khong, qua dién thogi hodc cac phwong tién thong tin khac hoac bang dich vu buu

chinh.

Piéu 112. Té chire xdy dung co sé dit liéu an ninh hang khéong*

! Piéu nay dugc sira ddi, bo sung theo quy dinh tai khodn 64 Diéu 1 cia Thong tu s6 41/2020/TT-BGTVT sira ddi, bd
sung mot s6 diéu cua Thong tu s6 13/2019/TT-BGTVT quy dinh chi tiét vé Chuong trinh an ninh hang khong va kiém
soat chat luong an ninh hang khéng Viét Nam, c6 hiéu luc ké tir ngay 15 thang 3 nam 2021.
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1. Cuc Hang khéng Viét Nam té chirc thong ké va xdy dung co sé dir liéu an
ninh hang khéng thong nhdt trong toan nganh hang khéng dan dung. Co so dir liéu
an ninh hang khéng phdi dwoc bdo vé, tranh truy cdp trdi phép; chi nhiing t6 chirc,
ca nhan duwoc Cuc Hang khong Viét Nam cho phép moi duoc truy cdp va khai thac.

2. Co 56 dit liéu vé an ninh hang khéng gom théng tin ve:

a) Céc hanh vi can thiép bdt hop phdp va cac vu viéc vi pham an ninh hdng

khong;

b) Poéi twong phdi [ciém tra tryc quan hang khong bdt budc, bi tir chdi vin
chuyén vi ly do an ninh, cam van chuyén bang dwong hang khong;

¢) Cdc so hé, thiéu sét qua hoat dong gidm sdt va cdc cude thanh tra, kiém tra,
thit nghiém, danh gia, diéu tra an ninh hang khong;

d) Thé, gidy phép kiém sodt an ninh hang khéng;
d) He thdng két ciu ha tdng, trang bi, thiét bi, vii khi, cong cu hoé tro;

e) H¢ thong té chire, luc lwong kiém sodt an ninh hang khong, gidy phép nhén
vién kiém soat an ninh hang khong.

3. Cuc Hang khéng Viét Nam t6 chirc quan tri co so div liéu an ninh hang
khéong; Cang vu hang khong, cdc doanh nghiép c¢é chwong trinh, quy ché an ninh
hang khéng phdi thuong xuyén thong ké, cdp nhdt cdc ndi dung néu tai khodn 2 ciia
Piéu nay vao co sé dir lidu.

4. Cuc Hang khéng Viét Nam huwdng dan vé viéc thong ké, bdo cdo, cdp nhdt,
khai thac, quan ly va sw dung co so dit lieu an ninh hang khong

Khodn 7 Diéu 106: Théng qua hoat dong gidm sdt thuong xuyén, kiém tra, thir
nghiém, diéu tra an ninh hang khéng va dit liéu trao déi, bdo cdo cia cdc co quan,
don vi, cang vu hang khong thuc hién thong ké, tong hop, phdn tich dit liéu kiém sodt
chat lwong dé cdp nhdt vao hé thong co sé div liéu an ninh hang khéng theo quy dinh
tai Diéu 112 Théng tw nay véi tan sudt 01 thang 01 lan hodc khi phdt sinh hoat déng
kiém tra, thir nghiém, danh gid, diéu tra an ninh hang khéng.
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2. Noi dung, thoi diém, trach nhi¢m tong hop, thong ké, phén tich, cip nhit co
s¢ dir liéu KSCL ANHK doi v6i Cuc HKVN, cac CVHK

2.1. Cap nhit hé thong t6 chirc KSCL ANHK

2.1.1. Thoi diém, trach nhiém cdp nhdt

TT | Noi dung Thoi diém cap nhat | Trach nhiém cap
nhat
1 |HO0 so GSV ANHK Phong | Ngay khi phét sinh | Phong
ANHK/CAAV thay doi ANHK/CAAV
2 | Hb6 so GSV ANHK Phong GS | Ngay khi phét sinh | Phong GS
ANHK/CVHK thay doi ANHK/CVHK

2.1.2. Ngi dung cdp nhdt Ho so timg GSV ANHK

a) Thdng tin nhan than GSV (cap nhat Ho so ban dau va cap nhat khi thay d61)
- Anh;

- Ho va tén;

- Ngay thang ndm sinh;

- Noi sinh, qué quan; ho khau thuong tra, tam tru;

- S6 CMND/CCCD; H¢ chiéu.

b) Thong tin chirc ning, nhiém vu GSV (cp nhat khi thay doi)

- Churc vu, don vi;

- S6 thé¢ KS ANHK;

- S6 quyét dinh bd nhiém GSV, sb thé GSV, nhiém ky GSV;

- Chuyén dé, dia ban duoc giao giam sat.

c) Hoat dong gidm sat

- S6 1an tham gia Poan KSCL trong ndm (cap nhat khi phat sinh);

- S6 quyét dinh thanh 1ap Poan, vai trd trong Poan, ngiy phat sinh hoat dong

KSCL (cap nhat ngay khi phat sinh thong tin);

- SO két luan KSCL c6 cac khuyén céo dugc giao don doc, giam sat viéc khac

phuc (cap nhat ngay khi phat sinh théng tin).

d) Bang chimg chimg minh cac thong tin néu trén (ban dién tir dinh dang pdf

hodc anh chup cac van ban, gidy to chimg minh).
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2.2. Cap nhit ké hoach KSCL ANHK hang nim

2.2.1. Cdp nhdt noi dung ké hoach KSCL ANHK hang nam

TT | Noi dung Thoi diém cap nhat Trach nhiém
cap nhat

1 | Vin ban chi dao, don doc XD ké | Ngay khi phat sinh Phong
hoach (néu cd): ANHK/CAAV
- Sb, ngay thang, trich yéu vin ban;
- Ban dién tir van ban.

2 | Vin ban dé xuat cia CVHK Ngay khi phét sinh Phong GS
-S4, ngay thang, trich yéu van ban; ANHK/CVHK
- Ban dién tr van ban.

3 | Kéhoach Ngay khi phét sinh Phong
- 6, ngay thang, trich yéu van ban; ANHK/CAAV

- Noi dung Ké hoach;
- Ban dién tir ké hoach.

2.2.2. Cap nhdt tién do chung thyc hién ké hoach KSCL ANHK hang nam

a) Thoi diém cap nhat:

Cap nhat theo cac ky sau: Cubi thang, cudi quy, 6 thang dau nam, cudi nim.

b) Pon vi cap nhat

- Phong ANHK — Cuc HKVN cép nhat cac hoat dong KSCL do Cuc HKVN
thuc hién;
- Phong GSANHK CVHK cap nhat cac hoat dong KSCL do CVHK thuc hién
(bao gdm ca cac hoat dong KSCL cua dai dién CVHK tai cac cang hang khong).

c¢) Noi dung cap nhét
TT |S6 lugng hoat dong KSCL theo ké | Thyc té thuc hién | S6 ~ Tuong
hoach khuyén céo
1 Kiém tra: ...
2 Thu nghiém:...
3 Danh gia: ...
4

2.2.3. Cap nhdt tung hoat dong KSCL ANHK cu thé
a) Thoi diém cap nhat: khi phat sinh thong tin

b) Pon vi cap nhat

- Phong ANHK — Cuc HKVN cép nhat cac hoat dong KSCL do Cuc HKVN
thuc hién;
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‘ - Phong GSANHK cép nhat cac hoat dong KSCL do CVHK thuc hién (bao
gom ca cac hoat dong KSCL cua dai dién CVHK tai cac cang hang khong).

¢) Noi dung cap nhat
TT | Ténhoat dong | Bdi  tuogng | Thoi gian | S6 cac van|S6 luwong va
KSCL KSCL thuc hién theo | ban lién | noI dung
ké hoach/thoi | quan khuyén céo
gian thuc hién
thuc té
1 0P thanh ldp

doan; ké hoach;
cic van ban
trien khai thuc
hién ké hoach;
TBKL, KHKP,
van ban dong Y,
don d@oc  thuc
hién KHKP...

2

2.2.4. Cdp nhdt cac hoat dong KSCL cua ccfp trén hodc doi tdc

a) Thoi diém cap nhat:

Ngay khi phat sinh théng tin.

b) Pon vi cap nhat

- Phong ANHK — Cuc HKVN: Cap nhat cac KSCL d6i véi Cuc HKVN hoic
Cuc HKVN ¢ trach nhiém trién khai, gidm sat thuc hién.

- Phong GSANHK CVHK: Cap nhat cac KSCL d6i voi CVHK hodc CVHK c6
trach nhiém trién khai, gidm sat thuc hién.

c¢) Noi dung cap nhét

(Dbi v6i mdi loai hoat dong KSCL kiém tra, thir nghiém, danh gia, diéu tra,
giam sat thuong xuyén néu co)

TT |Pon vi thuc|Pdi  tuong | Thai gian Vin ban lién | S6 luogng, noi
hién KSCL quan dung khuyen
cao
1 (So, trich yéu
van ban)

2.2.5. Cdp nhat tien do thuc hién khuyén cao
a) Thoi diém cap nhat:
Cap nhat theo cac ky sau: Cubi quy, 6 thang dau nam, cudi nim.
b) Pon vi cap nhat
- Phong ANHK — Cyc HKVN:
+ Cap nhat cac khuyén cao sau hoat dong KSCL do Cuc HKVN thuc hién;
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+ Cap nhat cac khuyén cdo ddi véi Cuc HKVN hodc Cuc HKVN c¢6 trach
nhiém trién khai, gidm sat thyc hién.

- Phong GSANHK CVHK:

+ Cap nhat cac khuyén cdo sau hoat dong KSCL do CVHK thuc hién (bao gém
ca cac hoat dong KSCL cua dai dién CVHK tai cac cang hang khong);

+ Cap nhat cac khuyén cdo d6i véi CVHK hodc CVHK c6 trach nhiém trién
khai, giam sat thuc hién.

¢) Noi dung. cap nhat

Dbi v6i mdi loai hoat dong KSCL kiém tra, thir nghiém, danh gia, diéu tra,
giam sat thuong xuyén néu co)

TT |Tén  van|Pon  vi|DPon vi bi| Noi dung | GSV dugc | Ké hoach khic
ban khuyén | khuyén khuyén kKhuyén | giao phuc, két qua
cao cao cao cao khac phuc

1 (v so, trich (don  doc, | (va sé, trich yéu
yéu vdan ban giam sat thyc | van ban lién quan
lien quan néu hién khuyén | néu co)
co) cao)

2

2.2.6. Luu y

Ngoai cac s6 liéu néu tai cac diém tir 2.2.1 dén 2.2.5 muc nay, cac don vi phai
dua 1én hé thong dit li¢u cac bang chig chiing minh céc thong tin trén (ban dién tr
dinh dang pdf hoac anh chuyp cac van ban, gidy to chung minh).

2.3. Cap nhit so liéu chung vé ANHK lién quan dén KSCL ANHK
2.3.1. Cdp nhdt s6 liéu chung vé ANHK thuéc pham vi gidm sdt
2.3.2. Cdp nhdt chirong trinh, quy ché ANHK da dwoc phé duyét, chap thudn

2.3.3. Cdp nhdt cdac vu viéc vi pham quy dinh vé ANHK, can thiép bdt hop phdp vao
hoat dong hang khong dan dung

2.3.4. Cdp nhat cac vu viéc vi pham phap ludt, ky ludt lao dong, quy trinh chuyén
mon cua nhan vién hang khong co lién quan ANHK

2.3.5. Cdp nhat 16 chire lyc lwong KS ANHK

2.3.6. Cap nhdt danh gia rui ro ANHK
3. Noi dung, thoi diém, trach nhiém tong hop, thong ké, phan tich, cip nhit co
s¢ dir liéu KSCL ANHK doi v6i cac doanh nghiép nganh hang khong

Cac doanh nghiép nganh hang khong tham khao hudéng dan tai muyc 2 Phém nay

dé xay dung va thuc hién cong tac tong hop, thong ké, phan tich dir liéu vé KSCL
ANHK cho phu hop diéu kién va pham vi hoat dong ctia mdi don vi.
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Phuy luc sb 11-2.1

MAU KE HOACH CHUNG
TEN CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN BAN HANH Poc 1ap — Tw do — Hanh phdc
S6:..../JKH - ... ..., gAY ... thdng... nam ...
KE HOACH

0 4 T 1
e 3
1. Muc dich, yéu cau
1.1. Mucdich
1.2. Yéu cau
2. Ndi dung, thoi gian, don vi thuc hién cac hoat déng cu thé
TT Noi dung Pon vi cha Pon vi chiu s Thoi gian

tri/phdi hep KSCL

A | Giam sat thuong xuyén

(Ghi: “Thuc hién theo chuwong trinh/ké hoach cong tac nam va phan cong cong
viéc thudng xuyén cua ...”)

B | Kiém tra ANHK

1 | T6 chtc chiu su kiém tra ANHK A
(tén hoat dong kiém tra)
2 | T6 chie chiu sy kiém tra ANHK B

C | Thi nghiém ANHK

(ttn hoat dong thur Néu TN bi
nghiém; hinh thac cong mat thi khong
khai hay bi mat) ghi cot nay

1

D | (tuong tu nhu trén)

b

L Chit viét tat tén co quan, don vi xay dung ké hoach.
2 Ghi theo quyét dinh...

3 Trich van ban lam can cur xay dung ké hoach.

4 Thu truéng don vi xay dung ké hoach.
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3. T6 chic thuc hién
3.1. Kinh phi
3.2. Trach nhiém trién khai thyc hién

3.3. Trach nhi,ém giém sat, ,dén ddc thyc hién
3.3. Nhirng van dé khac (neéu co)

Noi nhgn THU TRUONG ....*
S (dé blc); (Ky, ghi r6 ho tén)
- Luu....
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Phulycsd II-21 o ’
MAU KE HOACH KIEM TRA CHAT LUQNG ANHK

TEN CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN BAN HANH Pjc 1ap — Tw do — Hanh phc
S6:..../JKH - ... ' ..., gAY ... thdng... nam ...
KE HOACH
2
(@)1 o1 | U PR 3

1. Muc dich, yéu cau

1.1. Muc dich

1.2. Yéu cau

2. Nguwoi kiém tra, ndi dung, dbi twong, dia diém, phwong phap kiém tra

2.1. Nguoi kiém tra

Mot trong hai truong hop:

- Truong hop 1, ghi: “Poan kiém tra thanh lap theo quyét dinh s6 ...” — Néu
cudc kiém tra do Poan kiém tra thuc hién;

- Truong hop 2, ghi: “Giam sat vién ANHK.... (thong tin cua giam sat vién
ANHK) — Néu cudc kiém tra do GSV ANHK kiém tra doc lap.

2.2. Noi dung, ddi twong, dia diém, thoi gian, phuong phap kiém tra

a) Noi dung 1 ... (ghi ndi dung kiém tra)

- Pi tuong kiém tra: ...

- bia diém kiém tra: ...

- Phuong phap kiém tra: ...

- Co quan, don vi lién quan: ...

b) Noi dung 2 ... (ghi tuong tu ndi dung 1)

3. To chic thuc hién

3.1. Kinh phi

3.2. Trach nhiém trién khai thuc hién

3.3. Trach nhiém gidm sat, don doc thyc hién
3.3. Nhitng van dé khac (néu co)

Noi nhgn THU TRUONG ....*
- (dé blc); (Ky, ghi rd ho tén)

L Chit viét tat tén co quan, don vi xay dung ké hoach.
2 Ghi theo quyét dinh...

% Trich van ban 1am cin cir xay dung ké hoach.

4 Thu trudng don vi xdy dung ké hoach.
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Phuy lyc s 111-2.2 ,, , ]
GOQI Y NOI DUNG KIEM TRA CHAT LUQNG, THU NGHIEM ANHK

1. Doc8973/12 — Chapter 7

7.4.1 Scope

Any monitoring activity should verify regulatory compliance with one or more
aspects of the NCASP, such as the:

a) overall organization of the entity being assessed;

b) status of airport and aircraft operator and other entities (including other
government entities) responsible for implementing security measures security
programmes;

c) implementation of an internal quality control programme and measures
related to internal quality control;

d) functioning of airport security committees;

e) measures related to: access control, including security controls to SRAS;
airport personnel and vehicle pass systems; background checks of security personnel
and persons other than passengers granted unescorted access to SRASs; aircraft
security, including protection of aircraft and aircraft security checks and searches;
screening and security controls of persons other than passengers, together with items
carried, prior to entry into airport SRAS; screening or other appropriate security
controls for vehicles being granted access to SRAs, together with items contained
within them; passengers and cabin baggage screening and protection; special
categories of passengers; hold baggage screening and protection; aircraft operator
catering, stores and supplies; aircraft operator cleaning, stores and supplies; aircraft
operator mail and materials; cargo, mail and other goods, including supply chain
security, and issuance of security status for cargo and mail; security measures for
domestic operations, if applicable; landside security and consideration of security in
airport design and infrastructure;

f) specific security measures based upon a security risk assessment carried out
by the relevant national authorities to mitigate elevated threat;

g) responsiveness to acts of unlawful interference, including full-scale and
partial security exercises;

h) training of persons implementing security controls, including certification of
security screeners and instructors; and

1) supporting resources and facilities required by the aviation security services,
including maintenance and performance testing of security screening equipment.

Security audit

7.4.2.2 A security audit is an in-depth examination of all aspects of the
implementation of the NCASP. An audit should be as exhaustive as possible and
should be conducted over an extended period of time, ranging from a number of days
to one month, to determine whether the security organization is appropriate and the
required measures and procedures are in effect both:
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a) on a continuous basis, through the review of documents, such as training
records; and

b) to a constant standard, through observations and interviews at different times
and locations.

7.4.2.3 A security audit should cover all security measures implemented by
airports, aircraft operators or entities involved in aviation security. Security audits
should always be announced in advance. The methodology for conducting a security
audit should take into consideration the following elements:

a) announcement of the security audit and communication of a pre-audit
questionnaire, if appropriate;

b) preparation phase, including examination of the completed pre-audit
guestionnaire and other relevant documentation;

c) entry briefing with airport/operator/entity representatives prior to beginning
the monitoring activity onsite;

d) on-site activity;

e) debriefing and reporting; and

f) where findings are identified, the correction process and the associated
monitoring of that process.

7.4.2.4 In order to confirm that security measures are implemented, the conduct
of a security audit should be based von the gathering of information by one or more
of the following techniques:

a) examination of documents;

b) observations; and

C) interviews.

Security inspection

7.4.2.5 A security inspection is an examination of the implementation of
relevant NCASP requirements by an airport or aircraft operator, or other entity
involved in aviation security. The scope of an inspection is narrower than an audit
and focuses on a specific activity or part of an airport or aircraft operator, or other
entity involved in implementing security measures.

7.4.2.6 Security inspections may be announced in advance or unannounced and
may include security tests.

7.4.2.7 The methodology for conducting an inspection should take into
consideration the following elements:

a) preparation phase;

b) on-site activity;

c) a debrief, depending on the frequency and scope of the inspection activities;

d) reporting/recording; and

e) correction process and the associated monitoring of that process.

7.4.2.8 In order to confirm that security measures are effective, the conduct of
the inspection should be based on the gathering of information by one or more of the
techniques previously outlined.

Security test

7.4.2.9 A security test is a covert or overt test of an aviation security measure
which simulates an attempt to commit an unlawful act. A security test assesses the
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effectiveness of an aviation security measure, as well as the effectiveness of
its implementation.

7.4.2.10 A security test should only be carried out to determine whether a
security measure or control proved effective at a specific place and time. The
objectives of a security test should therefore be:

a) to determine the effectiveness of the implementation of security measures or
procedures required by the NCASP;

b) to test the security operating measures implemented by an airport, aircraft
operator or any other entity involved in aviation security;

c) to verify or confirm identified security vulnerabilities;

d) to improve aviation security standards and policies;

e) to determine security personnel performance;

f) to determine the effectiveness or proper operation of screening equipment; or

g) to help motivate security staff after a positive outcome.

2. Doc8973/12 — Appendix 6
2.1 Airport audit/inspection
a) Airport security programme (ASP)
b) Airport security committee
¢) Selection and recruitment
d) Training of airport aviation security personnel
e) Security restricted areas, including signs, barriers and access control systems
f) Airport security identification permit system
g) Vehicle permits
h) Vehicles and supplies conveyed airside
1) Movement of persons and vehicles
J) Lock and key controls
k) Emergency plans and procedures
I) Explosive detection and disposal
m) Construction plans
n) Duty-free shops and other retailers
0) Internal quality control measures
3.1 Aircraft operator audit/inspection
a) Aircraft operator security programme (AOSP)
b) Selection and recruitment
c) Aviation security training
d) Aircraft security checks and/or searches
e) Protection of aircraft
f) Protection of flight crew compartment during flight
g) Passenger and baggage reconciliation
h) Transit stops — disembarking passengers
1) Persons in custody and under administrative control and disruptive passengers
J) Carriage of weapons in the cabin of the aircraft
k) Carriage of weapons in the hold of the aircraft
I) Travel documents
m) Advance passenger information system (APIS)
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n) Catering and stores

0) Internal quality control activities

4.1 Cargo and/or mail audit/inspection
a) Facilities security

b) Selection and recruitment

c) Aviation security training

d) Security controls including screening
e) Protection of cargo and mail

) Chain of custody

g) Oversight and compliance

5.1 Security screening audit/inspection

a) Training and certification of screening personnel

b) Security screening equipment

c) Screening of originating passengers and cabin baggage

d) Screening of transfer passengers and cabin baggage

e) Screening of originating hold baggage

) Screening of transfer hold baggage

g) Protection of screened passengers and their cabin baggage

h) Protection of screened hold baggage or accepted into the care of the aircraft
operator

1) Protection of transit passengers and their cabin baggage operations and airport
of transit

J) Screening and security controls of persons other than passengers along with
items carried

6.1 Aircraft caterers and cleaning companies audit/inspection
a) Aircraft caterers and cleaning companies security measures/programme
b) Selection and recruitment

¢) Aviation security training

d) Security of premises

e) Preparation and storage

f) Checking and sealing of vehicles, catering carts and containers
g) Delivery of stores and supplies

h) Receipt of stores and supplies

1) Goods to be sold on board an aircraft

J) Internal quality control activities

7.1 Duty-free shops and other retailers/tenants audit/inspection
a) Duty-free shops and other retailers/tenants

b) Other airport tenants

¢) Selection and recruitment

d) Aviation security training
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Phu lyc sb 111-2.3

MAU CHECK-LIST

1. Check-list khong c6 cau héi

Ma Tle;u Noi dung kiém tra | Hién trang | Bing chirng Danh gia
tham chuan o , .
3 . e thwe hién | ching minh
chiéu | danh gia @3) @) ©) ©)
W @ |
[]co [[] Tuén thu day du_
[ ] Khéng (] Tuén thi chua day du
[ ]NA [ ] Chua tuan thu
[] Khong ap dung (NA)
[ ] Chua tham dinh duge (NC)
[]co [] Tuan thu day du_
[ ] Khéng (] Tuan thu chua day du
[ INA [] Chua tuan thu
[] Khong ap dung (NA)
[ ] Chua tham dinh dugc (NC)
2. Check-list kiém tra c6 cAu héi
M& | Tiéu | Cuhéi/ndidung | B2ng ching Pénh gis Ghi ch
P <X chirng minh
tham chuan kiém tra oo
Y . . (tai liéu/quan
chiéu | danh gia , A
sat thuc teé)
1 ) (©) () (%) (6)
[] Tuan thu day du_
[] Tuan thu chua day du
[] Chua tuan thu
[] Khong ap dung (NA)
[ ] Chua tham dinh duge (NC)
[] Tuan thu day du_
[] Tuén thi chwa day du
[] Chua tuan thu
[] Khéng ap dung (NA)
[ ] Chua tham dinh dugce (NC)
Ngay  thang  nam ..... Ngay  thiang  nam ......

Nguoi bi kiém tral
Ky ghi 10 ho tén, chirc danh, don vi

Chuy: - Cdc cdu hoi hep, chi tra loi Co hoac Khong

Nguoi kiém tra, danh gia?

Ky ghi r0 ho tén

- Cot Ma tham chiéu: Ghi chuong may, vi du CII (Chuong 2);
- COt tiéu chuén danh gia: Ghi cu thé quy dinh tai muc nao, van ban nao; vi du muc 1 cta
chuong tai ma tham chiéu, Chuong trinh ANHK Cang HK.....;
- Cot ndi dung kiém tra: Ghi ndi dung muc can kiém tra;
- Cot bang ching chimg minh: ghi cac ndi dung diéu khoan ap dung dé ching minh cho viéc
cé lam, khéng lam;
- Cot danh gia tich ding viéc tudn thu & mirc d6 nao, hay khong ap dung (NA).
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3. Huéng din ty kiém tra theo Check list (Danh cho don vi chju kiém tra)

3.1. Céc Checklist (Danh muc kiém tra) dugc lap theo Mau trén quy dinh tai S6
tay huéng dan kiém soat chat lwong an ninh hang khong, ban hanh kém theo Quyét
dinh nay cua Cuc trudong Cuc Hang khong Viét Nam gom co 6 cot.

3.2. Giai thich ndi dung checklist (theo thir ty tir dau 13 cot thir 1 dén cot thir 6):

a) Cot thu 1: M4 tham chiéu ghi ky hiéu Chuong, muc trong Chuong trinh an
ninh Cang, Hang hang khéng va don vi ¢6 Quy ché ANHK duoc kiém tra. Vi du:
CllI-4 1a Chuong 3, muc 4;

b) Cot thir 2: Tiéu chuan danh gia: La ky hiéu khoan (thudc muc), diém (thudc
khoan) trong Chuong trinh an ninh Cang Cang, Hang hang khong va don vi c¢6 Quy
ché ANHK duoc kiém tra. Vi du: 4.1 1a Khoan 4.1 thudc muc 4 cia Chuong III; 5.1.1
1a diém 5.1.1 thudc khoan 5.1 muc 5 cua Chuong V.

¢) Cot thir 3: Noi dung kiém tra: Ghi cac quy dinh cu théqtai diém, khoan cta cot
thir 2 trong Chuong trinh, Quy ché ANHK cua don vi dugc kiém tra.

d) Cot thir 4: Hién trang thuc hién: La cau tra 101 co, khong, khong ap dung
(NA) tuong tmg véi thyc té thuc hién ndi dung néu tai cot thir 3. (Khong ap dung 1a
ndi dung quy dinh khéng ap dung cho noi dugc kiém tra, hodc ap dung khong phu
hop véi ndi dung kiém tra).

d) Cot the 5, Biang chiing chitng minh: La van ban, tai liéu, so sach, hd so,
chang ctr ¢é ching minh cho cau tra 15i tai cot thu 4. Tai lidu chang ctr ¢6 thé la van
ban, quy dinh, ban ghi chép hoic qua quan sat, thu thap duoc trong thuc té qua trinh
thuc hién kiém tra.

e) Cot thir 6: Panh gia: (Danh cho Poan kiém tra) 1 thanh vién Doan kiém tra
sau khi kiém tra, thim dinh x4ac minh cac hd so, tai liéu lién quan va qua trinh quan
sat, phong van thuc té viéc thuc hién cac quy dinh ciia Chuong trinh, Quy ché an ninh
Hang khong ctia don vi duoc kiém tra dé danh gia su tuan thil theo 05 muc:

- Tuan thi day du: La thyc hién day du quy dinh trong Chuong trinh, Quy ché
ANHK;

- Tuén thu chua day di: La thuc hién mot phan (60% trd 1én) quy dinh trong
Chuong trinh, Quy ché ANHK cua don vi duoc kiém tra.

- Chua tuan tha: La khong thuc thuc hién hodc thuc hién mdt phﬁn (dudi 60%)
quy dinh trong Chuong trinh, Quy ché ANHK cuta don vi duogc kiém tra.

- Khong ap dung (NA): La quy dinh khong phu hop véi don vi duge kiém tra.

- Chua tham dinh dugc (NC): Khéng c6 bang chimg dé kiém chung, hodc khong
c6 du thoi gian dé kiém tra, danh gia.

3. Hudng dan tu kiém tra hoan thanh Checklist

3.3.1. Can ctr noi dung kiém tra ghi tai cot 3, xem xét cac hd so, tai liéu lién
quan dén viéc thuc hién ndi dung do ciing nhu viéc thuc hién trong thyc té caa don vi
dé danh gia hién trang thuc hién va danh dau (stick) X vao mot trong 3 dap an tra 1oi
tai cot 4.

3.3.2. Panh gia hién trang thyuc hién tai cot 4 phai can cit vao ching ca (bang
chting ching minh). Dan chimg, 1iét ké cu thé ching ct tai cot 5. Vi du: Dé danh gia
don vi ¢6 B6 tri 01 nhéan vién kiém soat an ninh khu vuc sanh cong cong nha ga kiém
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nhiém thuc hién nhi€ém vu tai cic ctra ra cua ga dén - khu vuc tiép xuc vo1 sanh don
khach trong Chuong trinh ANHK cua cang khong, néu tra 1oi 1a c6 thi Tai liéu, SO
sach nao dé chimg minh cho cau tra 161 ¢6 ...

3.3.3. Tuy thudc ting noi dung kiém tra ma nguoi tu kiém tra xac dinh can phai
xem ho so, tai liéu gi, & dau, quan sat, phong van ai, lac nao.... d€ danh gia cho day
du, chinh xac.

3.3.4. Nguoi tu kiém tra phai ky ghi rd ho tén, chtrc danh, thoi gian ty kiém tra
va chiu trach nhiém trudc thu trudng don vi va doan kiém tra vé cac noi dung tu kiém
tra. Trang dau ctua Checklist phai dong dau treo, checklist c6 tir 02 trang trd 1én phai
dong dau giap lai.

3.3.5. Hoan thanh cac checklist va giri cho Poan kiém tra 01 ban gidy (hard
copy) va 01 ban dién tir (soft copy) theo dia chi, thoi han néu trong Théng bao kiém
tra cia Poan kiém tra.

4. Hwéng din kiém tra, danh gia sw tuan thi trén Checklist va bio cao két
qua kiém tra (danh cho ngwoi kiém tra)

4.1. Nguoi kiém tra str dung Checklist tu kiém tra danh gia cua don vi dugc
kiém tra. Can ct tra 101 tai cot 3, 4, két hop voi két qua kiém tra, danh gid ctia minh
dé danh gia mirc do tuan tha trong viéc thuc hién cua don vi tai cot 5 (danh dau x vao
0 thich hop). Trong trudng hop danh gia ¢ mirc do tuan thu chua day du va chua tuan
thu thi ghi cac ndi dung con ton tai, thiéu sot va khuyén céo vao Phu luc 22 S6 tay
nay - Tong hop t6n tai va khuyén céo.

4.2. Tuy thudc ting nodi dung kiém tra ma nguoi kiém tra xac dinh can phai xem
hd so, tai liéu gi, & dau, quan sat, phong van ai, lac nao.... dé yéu cau dbi tugng chiu
kiém tra cung cép, tra 1oi.

4.3. Tai Danh muc kiém tra va Phu luc 22, nguoi kiém tra danh gia ky ghi 1d ho
tén tai trang cudi va ky vao tung trang néu Danh muc ki€ém tra c6 tir 02 trang tré 1én.
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Phu luc sb 111-2.4

MAU THONG BAO
TEN CO QUAN RA QUYET PINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
DPOAN ............ ! Doc 1ap — Tw do — Hanh phc
S6:..../D...2 ..., ngay ... thang... nam ...

V/v théng béo vé ...

THONG BAO
Kinh gUri: ..o, 3

Thuc hién Quyét dinh sb ... ngdy ... thang .... nim .... cia....* vé viéc ...
Poan....... ! thong bao nhu sau:

1. Thot gian, dia diém cong b quyet dinh:

2. Thanh phan tham du budi cong bo:

3. No6i dung...
Poan................. 1 thong bao ............. 3 @é thuc hién./.
Noi nhén: TRUONG DOAN....... 1
- Nhu kinh giri; (Ky, ghi rd ho tén va déng dau - néu co)

ooy

- Cac thanh vién Poan ...... :
-Luu: ......

L Tén doan ghi theo quyét dinh.

2 Tén viét tat cual

3 Tén co quan, don vi dugc thdong béo.
4 Nguoi ra quyét dinh.
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Phy lyc s6 111-2.5 ‘ , ,
MAU GHI NHAN TON TAL THIEU SOT, KHUYEN CAO
CUA NGUOI KIEM TRA

Tén don vi dwoc kiém tra.............c.ocoeeen...... | Ma tham chiéu ...
NGUOT KIGI tF@: .. .o oo oo
Thoi gian kiém tra:

T ngdy .../.../... dénngay .../../...

Ton tai, thiéu sét:

Khuyén cdo:

ChU y: Phu luc nay dé tong hop cac ton tai thiéu sot va khuyén cdo sau khi ¢6 ¥
kién cua don vi duoc kiém tra, thir nghiém, diéu tra, danh gia ANHK theo ma tham
chiéu tai Phan V.
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Phulucso IlI-26 o ]
MAU BAO CAO KET QUA KIEM TRA CUA THANH VIEN POAN

R TP CONG HOA XA HQI CHU NGHIA VIET NAM
POAN KIEM TRA ANHK-....... Déc lap - Tw do - Hanh phuc

Ha Ngi,ngay thang nam 20....

) BAO EZAO
Két qua kiém tra .....

1. Tém tit nhirng viéc da 1am:

Theo ndi dung duoc phan cong 1a kiém tra, ..... van dé ......

da nghién ctru nhitng ndi dung........

da trao doi, 1am viéc v6i can bod chuyén vién c¢ lién quan cua .........

Qua trinh xem xét tai lidu phong van tip trung 1am 13 viée ...............

Két qua danh gia duoc tom tit nhu dudi day va cu thé tai cac checklist giri kém
béo céo nay.

2. Tom tit két qua kiém tra cho tirng ndi dung cu thé:

2.1. V& viéc trién khai thyc hién Chuong trinh, quy ché ANHK.....

2.2. Viée ra soat stra doi, bd sung cap nhat Chuong trinh ANHK............

2.3. Viéc trién khai trach nhiém cua cac co quan, don vi duge quy dinh trong
Chuong trinh, Quy ché¢ ANHK.......

3. Céc ton tai, thiéu sét va khuyén cdo cu thé:

(Ban Tong hop ton tai, thiéu sot va yéu cau, khuyén cdo giri kém)
4. Nhirng van dé can rat kinh nghiém trong qua trinh Kkiém tra:
Cong tac chuin bi ciia Poan .........

Céc ndi1 dung khac phat sinh khi thuc hién

Nguwoi bao cao
(Ky va ghi ro ho tén)
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Phu lyc 6 111-2.7 , o ] ‘ )
MAU TONG HQP KET QUA KIEM TRA CUA POAN KIEM TRA

TT | Khuyén céo (Findings) sb:... | Mac do vu tién:... | Khu vyc kiém tra:. ..

Noi dung han ché, thiéu sét:

Noi dung han ché, thiéu sot.

Khuyén céo:

(Pon vi bi khuyén céo) phai/nén: Mtrc uu tién:

Noi dung cac yéu cau khac phuc han
ché, thiéu sot.

AWIN| -
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Phylycsd I1-2.8 o ] ‘ )
MAU BIEN BAN KET QUA KIEM TRA CUA POAN KIEM TRA

......... CONG HOA XA HQI CHU NGHIA VIET NAM
POAN KIEM TRA ............ Poc 1ap - Tu do - Hanh phic

...... ,ngay  thang  nam 2022

BIEN BAN LAM VIEC

Hoi .....ngay .....thang ... ndm ..., tai .....
1. Thanh phan tham du

2. Két qua kiém tra

3. Khuyén c4o, khuyén nghi

PAI DIEN .......... POAN KIEM TRA
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Phu luc s6 111-2.9

MAU BAO CAO KET QUA KIEM TRA CUA POAN KIEM TRA

TEN CO QUAN BAO CAO
POAN ............ 1

.................................

1. Khai quat chung

Néu khai quat hoat dong cua Poan ............

2. Két qua kiém tra

Cac no1 dung da tuan thu...
Cac no1 dung chua tuan thu
Céc ndi dung chua xac dinh
3. Nhin xét va khuyén cio

Nhan xét chung

Cac khuyén cao cu thé .......
DPoan...... 1 B4o cdokét qua ....

Noi nhan:
- Nhu kinh gui;
-Luu: ...

! Tén Poan theo quyét dinh.
2 T6m tit ndi dung béo cao.
3 Nguoi ra quyét dinh.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phac

..., hgay ... thang ... nam ...

‘ BAO CAO
Veueeeieeeernsnnens 2

Kinh gui: ..................

.o

TRUONG DPOAN ...... 1
(Ky, ghi rd Ao tén)
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Phu luc s6 111-2.10

MAU KET LUAN KIEM TRA
TEN CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN ...... 1 Doc 1ap - Tu do - Hanh phic
S6: /KL-...2 ..., NGAY ... thdng ... nam...
‘ KET LUAN
V& VIBC ettt s 3

Thuce hién Quyét dinh s6 ........

Xét bao cao két qua cua .. ...1 Két luan nhu sau:

1. Khai quat chung

Néu tom tat dic diém, tinh hinh t6 chirc, hoat dong (chi néu nhiing van dé co
lién quan lam co s& cho viéc nhan xét danh gia két luan).

2.Két qua ... 3

3. Nhan xét va két luan

3.1. Xac dinh 16 wu diém, nhuogc diém, sai pham (néu co)

3.2. Két luan cu thé tung ndi dung duogc kiém tra, khéng dinh nhiing viéc da
lam dung, 1am t6t va c6 hiéu qua, chi ra nhitng van dé con ton tai, thiéu sot, khuyét
diém sai pham, xac dinh rd trach nhiém tap thé, ca nhan; hau qua, thiét hai do hanh vi
vi pham gy ra (néu co).

4. Yéu ciu, kién nghi

NGUOI RA QUYET PINH...!
(Ky, ghi rd ho tén va déng ddu)
Noi nhdn
" ereeea (dé bao c4o);

Tén co quan ra két luan.
2Tén viet tat co quan ra két luan.
3Noi1 dung theo két luan.
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Phyulycsd I11-2.11 ’ -
MAU KE HOACH KHAC PHUC KHUYEN CAO

TEN CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM

............... Poc lap - Tw do - Hanh phic
Sb: .../...2-.. ..., ngay ...thdng ... nam

KE HOACH KHAC PHUC KHUYEN CAO

Kinh glri: ......cooooiiiiiiiin 3
Thuc hién Thong bdo két ludn s6 ... ngay .... thang ..... nam ..... cua...
S VE VIEC v, 4

..................... 1 34 xay dung ké hoach khéc phuc cac khuyén co néu tai thong bao
két luan. Chi tiét tai bang sau.

KHUYEN CAO BIEN PHAP KHAC PHUC | PON VI CA | THOI GIAN KHAC
CUA POAN NHAN THU'C PHUC
HIEN

Tran trong.

THU TRUONG CO QUAN
Noinhgn (Ky, ghi ro ho tén va dong dau)

1 Tén co quan, don vi duoc kiém tra, thir nghiém...

2 Chir viét tit tén co quan, don vi dugc kiém tra, thir nghiém...
3 Tén co quan, don vi ra két luan.

4 N6i dung theo Quyét dinh.
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Phylycsd I1-212 o ,
MAU VAN BAN PHAN HOI/CHAP THUAN
KE HOACH KHAC PHUC KHUYEN CAO

TEN CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CQ RA QUYET PINH Poc lap - Tu do - Hanh phiic
Sb: /.-t ..., Ay ... thdng ... nam...
Kinh gUi: ....oooviviiiiiiiie 2
Ngay ... thang ... ndm ..., ... 3 di nhan duoc ké hoach khic phuc sé ....

ngay... thang ... nam ... cua ...% , ... 3c6 y kién nhu sau:

1. Nhirng ndi dung dong y; ‘
2. Nhirng nd1 dung khong dong y.

Tran trong.

NGUOI RA QUYET PINH
(Ky, ghi rd ho tén va dong dau)

Nei nhdn
- Nhu kinh giri

! Chir viét tat tén co quan ra Quyét dinh.
2 Tén co quan, don vi dugc (thanh tra, kiém tra...).
% Tén co quan ra Quyét dinh.
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Phulucsé 1431 ]
MAU KE HOACH THU NGHIEM ANHK

TEN CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN BAN HANH Poc 1ap — Tw do — Hanh phdc
S6:..../KH-..1® ..., Ngay ... thang... nam ...

KE HOACH?®

1. Muc dich, yéu cau
1.1. Muc dich
1.2. Yéu cau
2. Phwong an thir nghiém
2.1. Co quan chu tru TN, Doan TN
2.2. Cach thtrc tién hanh TN ANHK (7N ANHK cong khai hay TN ANHK bi mdt).
2.3. boi tuong TN ANHK
2.4. Muc dich TN ANHK
(- TN dé kiém tra, sat hach phwong thirc, thii doan tan cong CTBHP méi (dwoc hiéu
la TN cac kich ban tan cong, CTBHP ma cac bién phap KS ANHK hién hitu (6 VN) chua
duoc thiet ke de phdt hién, ngﬁn chan, ung pho voi kich ban tan cong do, bao gom viéc
chua trang bi thiet bi ANHK dé phat hién, ngan chan, ung pho hiéu qua voi kich ban de doa
do),;
- TN dé kiém tra, sat hach hiéu qud cia trang thiét bi ANHK (cong tir, mdy soi chiéu
tia x, ch6 nghiép vu, ...); ha tang bao dam ANHK (hang rao ANHK, ...);
-TN d‘é? kiém tra, sat hach trinh do, nang lyc nhd‘n vien KS ANHK;
- TN dé kiem tra, sat hach trinh do, nang lyc diéu hanh bao dam ANHK cua chi huy,
Quan Iy, o
-TN dévkiéym tra, sat hach hiéu qua cong tac HLPT,
- TN dé kiem tra, sat hach hiéu qua cua phuwong an bao dam ANHK, phwong an ung
phé CTBHP; ’
- TN dé kiéem tra, sat hach hiéu qua cua cong tac phoi hop, hiép dong giita cdc luc
lwong trong thuc hién phuong dan bao dam ANHK, phuong an ung pho CTBHP;
-...)
2.5. Mtrc do thtr nghiém: Dé, Trung binh, kho.
2.6. Pham vi, thoi gian thir nghi€m (Thit nghiém & nhitng ddu, thoi gian ndo).
2.7. Giai phap thtr nghiém

(Ghi ré trinh tw cdc bude, nhiém vu/hanh déng cia té chirc, cd nhén trong tirng budc).

15 Chit viét tit tén co quan, don vi xay dung ké hoach.
2 Ghi theo quyét dinh. .
16 Thé thirc van ban co the thay doi tuy theo quy dinh cua mdi co quan, don vi, nhung phai bao dam
du cac noi dung tir myc 1 dén hét muc 3 ciia mau Ké hoach nay.
8 Trich van ban 1am can ctr xay dung ké hoach.
4 Thu truong don vi xay dung ké hoach.
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2.8. Cong cu, dung cy, do vat, ... str dung dé thir nghiém
Doan thw nghiém phai chudn bl cdc cong cu, dung cu, do vit, ... dé thuc hién thir
nghzem day di, phit hop ké hoach thir nghiém da dwoc phé duyét; cong cu, dung cu, do vdt,
.. dé thuwc hién thir nghiém phai bao dam qud trinh thir nghiém an toan, tiét kiém, hop phdp.
Cong cu, dung cu, do vit, ... thir nghiém phai dwoc co quan ban hanh Quyét dinh
thanh Igp doan thir nghiém phé duyét (phé duyét riéng hodc phé duyét/ban hanh kém theo ké
hoach thir nghiém).

3. To chirc thuc hién

3.1. Kinh phi

3.2. Phuong 4n bao dam an ninh, an toan va phuong an xi 1y tinh hudng phat
sinh trong qua trinh thir nghi¢m

3.3. Trach nhiém trién khai thuc hién

3.4. Trach nhi,ém giém sat, ’dén ddc thuc hién

3.5. Nhitng van d¢ khac (néu co)

Noi nhgn THU TRUONG ....*
-l (dé blc); (Ky, ghi r6 ho tén)
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Phulycsd 111-43.2 ] ]
MAU BIEN BAN THU NGHIEM ANHK

CUC HANG KHONG VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
DPOAN THU NGHIEM ANHK - (bia danh) Djc lap - Ty do - Hanh phic
BIEN BAN THU NGHIEM

Can ctr Quyét dinh so .../QDb-CHK-m ngay .../.../1202... ctia Cyc truéng Cuc
Hang khong Viét Nam vé viéc to chirc thar nghiém ........ ANHK tai Cang hang
khong/don vi dugc thir nghiém......:

1. Ngudi true tiép thir nghiém: ...............

2. Nhirng nguoi truc tiép chiu thir nghiém:

Tién hanh 1ap bién ban thir nghiém ANHK nhu sau:
3. Pia diém thir nghié¢m:

- Piém tién hanh thtr nghiém (Piém k{ém tra soi chiéu) .........: Cang hang
khong/don vi duoc thtr nghiém ........ , chuyén bay ...... khoi hanh luc ...h ...> ngay
oA 202, (Ta... —...)

4. Thoi gian thir nghiém: Tu ...h...” d&én khoang ...h ..." ngay .../..../202....

5. Hinh thirc thir nghiém: Bi mat: [ | cong khai: [ ]

6. Loai thir nghiém: Thtr nghiém bi mat cong tac soi chiéu....... ;

7. Noi dung thir nghiém (vat pham nguy hiém dung thtr nghiém va thu doan
cat giau): Dé trong 01 tui, balo,valy. .. (kién ddi véi hang hod) gom:

-01 mot co caund ..... e
- 01 banh thudc né. ...
8. Dién bién qua trinh thir nghiém:

- Khoang ...h ...” ngudi thir nghiém di vao diém kiém tra soi chiéu.............. -
Cang hang khong. ... , xuét trinh cac tai liéu va 1am thu tuc.......... kién hang hoa (co
dau vat thir nghiém) trén chuyén bay .......

- Khoang ....h ...” Nhan vién soi chiéu truc quan sat sau man hinh (Ghi ho
tén:............ ) dd phat hién/khoéng phét hién nghi ngd yéu cau ngudoi thir nghiém mo
kién hanh ly dé kiém tra truc quan.

- Qua kiém tra truc quan dd vat cua nguoi thir nghi€ém, nhan vién kiém tra truc
quan (Ghi ho tén............. )da............. ;

9. Két qua thir nghiém W o
9.1. Khong phat hién dugc vat pham nguy hiém gom:
9.2. Phat hién dugc gom:
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-01.......
Bién ban dugc 1ap vao hdi ... gio .... phat, ngady ... thang ..... nam 202... tai
(ghi ro vi tri/diem tien hanh thw nghiém)....... - Cang Hang khong/don vi dugc thir
nghiém ....... ; dugc lam thanh 02 ban c6 ndi dung va gid tri nhu nhau, Poan Thu

nghiém gitt 01 ban, Cang Hang khong/don vi dugc thir nghiém........ gitr 01 ban.

KiP TRUONG NGUOI THU NGHIEM
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)
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Phuy lyc s6 111-4.3.3
THONG SO KY THUAT CUA CONG TU
THUC HIEN THU NGHIEM
(Kem theo Bién ban thir nghiém ngay  thdang ... nam......)
Vi tri:
Pié¢m Kiém tra soi chiéu: nguoi, hanh 1y xach tay nha ga hanh khach Cang hang
khong .....

Céng tir s6: Lan (néu cd):

1. Loai cong tur: 2. Nudc san xuit:

3. S6 may: 4. Ngay lap dat, sir dung:

5. Vi tri: - Piém soi chiéu hanh 1y xach tay (lan sb: )
- Piém soi chiéu ky gui (lan so: )

- Lo1 di nd1 bo:

Nguoi kiém tra:
Két qua kiém tra:
7. Ngay, gid kiém tra truéce khi sir dung gan nht:
Nguoi kiém tra:
Két qua kiém tra:
8. Kha nang phat hién ctia cong tir: Tir san Céch san: cm

9. bg nhay (mirc canh bao) dat khi thir nghiém:

10. Tinh trang hoat dong khi thir nghiém: Tét [] ;Khong tbt: []
11. Panh gia mirc d6 6n dinh: Ondinh [ ] ;Khong o6ndinh: [ ]
Nguoi lgp

(Ky va ghi ro6 ho tén, chirc danh)
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Phu luc s6 111-4.3.4
THONG SO KY THUAT CUA THIET BI PHAT HIEN
KIM LOAI CAM TAY THU'C HIEN THU NGHIEM
(Kem theo Bién ban thur nghiém ngay  thang ...... nam ...... )

1. Loai: 2. Nudc san xuét:

3. S6 may: 4. Ngay lap dat, sir dung:

5. Vi tri: - Piém soi chiéu hanh 1y xach tay (lan s6: )
- Biém soi chiéu ky gui (1an sb: )

- Loi di ndi bo:
6. Ngay kiém tra k¥ thuat dinh ky gan nhat:  / /201...
Nguoi kiém tra:
Két qua kiém tra:
7. Ngay, gio kiém tra trude khi str dung gan nhat:
Nguoi kiém tra:
Két qua kiém tra:
8. b0 nhay (mirc canh bao) dat khi thir nghiém:

9. Tinh trang hoat dong khi thur nghiém: Tt [] ; Khong tbt: []
10. Panh gid mtrc d6 6n dinh: On dinh [ ] : Khong o6n dinh [ ]
Ngueoi lap

(Ky va ghi r6 ho tén, chirc danh)
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Phu luc s6 111-4.3.5
THONG SO KY THUAT CUA THIET BI PHAT HIEN CHAT NO, BQ PHAT
HIEN VI VET CHAT NO KHI THU'C HIEN THU NGHIEM
(Kem theo Bdo cdo thu nghiém ngay  thang ..... nam........ )

Thiét bi phat hién chat nd (may ngiri):

1. Tén may: 2. Nudc san xuat:

3. S6 may: 4. Ngay trang bi str dung:

5. Ngay kiém tra k¥ thuat dinh ky gan nhat:  / /201...
Nguoi kiém tra:

Két qua kiém tra:

7. Banh gid hi€u qua phat hién chat nd: Tt [] ; Khong tbt: []
11. Panh gid mtrc d6 6n dinh: Ondinh [ ] : Khong 6n dinh: [_]

B¢ phat hién vi vét chit no:
1. Tén: 2. Nuéc san xuat:
3. S6: 4. Ngay trang bi st dung:
5. Ngay kiém tra k¥ thuat dinh ky gan nhat:  /  /201...
Nguoi kiém tra:
Két qua kiém tra:
6. Panh gia hiéu qua phat hién chat no: Tt ] ; Khong tbt: [ ]
7. Panh gid mac do on dinh: On dinh [] ; Khong 6n dinh: [ ]

Ngueoi ldp
(Ky va ghi ro6 ho tén, chirc danh)
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Phu luc s6 111-4.3.6 '
- DANH SACH CAC VI TRI BO TRI
TAI PIEM KIEM TRA NGUOI, HANH LY XACH TAY
THOI PIEM THU NGHIEM
Lan so: (néu co)

(Kem theo Bién ban thu nghiém ngay.... thang ........ nam...... )
1. Kip truong:
2. Kiém tra gidy to:
3. Hudng dan trude cong tir:
4. Kiém tra truc quan ngudi sau cong tir:

5. Kiém tra truc quan hanh ly xach tay:

6. Giam sat man hinh, doc hinh anh hanh ly:

Nguoi lap
(Ky va ghi ro ho tén, chirc danh)
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Phu luc s6 111-4.3.7
DANH SACH CAC VI TRi BO TRIi
TAI PIEM KIEM TRA HANH LY KY GUT/
HANG HOA THOI PIEM THU NGHIEM
Lan s6: (néu cé)
(Kem theo Bién ban thu nghiém ngay.... thang ........ nam...... )

1. Kip truong:
2. Kiém tra truc quan hanh 1y ky gti/hang héa:

3. Giam sat man hinh, doc hinh anh hanh ly/hang hoa:

4. Kiém tra béng thiét bi/ dung cu phat hién chét no:

Nguoi lap
(Ky va ghi ro ho tén, chirc danh)
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Phu luc s6 111-4.3.8 '
DANH SACH CAC VI TRI BO TRI
TAI PIEM KIEM TRA ANHK
THOI PIEM THU NGHIEM
Lan so: (néu co)
(Kem theo Bién ban thu nghiém ngay.... thang ........ nam...... )
1. Kip truong:
2. Kiém tra gidy to:
3. Hudng dan trude cong tir:
4. Kiém tra truc quan ngudi sau cong tir:

5. Kiém tra truc quan d6 vat ca nhan:

6. Giam sat man hinh, doc hinh anh may soi:

Nguoi lap
(Ky va ghi ro ho tén, chirc danh)
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Phu luc s6 111-4.3.9

THONG SO KY THUAT CUA THIET BI AN NINH CHIU THU NGHIEM

(Kém theo Bién ban thir nghiém sé ~ ngay  thang nam ....... )
Loai May soi Cong tir | May do kim loai | May ngiri chat | B9 vi vét chat | Thiét bi khac
cam tay no no
Tén
S6 hiéu
Xuat xtr

(nudc san xuat)

Nam san xuat

Nam st dung

Vi tri lap dat, sit dung

Céac tinh nang ky
thuat cua may

(02 dau phat, 01 dau
phat, CT, hinh mau,
hinh D/T,

Zoom hinh, lam nét,
tuong phan

Tach HCVC

Canh bao CN

Canh bao bD, TIP
Phin mém PL)

Ngay kiém tra ky
thuat dinh ky gan nhat
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Nguoi kiém tra

Tinh trang khi kiém
tra

8 | Ngay ‘kiém, tra khai
thac gan nhat

Nguoi kiém tra

Tinh trang s dung
luc thr nghiém

bat mirc canh béo (dd
9 | nhay)

Bat/ tat ché dd canh
bao CN

Bat/ tit ché dd canh
bao BD

10 | Nguoi st dung luc
thir nghiém

Chir viét tit:

CT: may soi cat 16p

P/T: Pen/Tring

HCVC: Hitu co/vo co

CN: Chét nd

bb: b6 dam dac

PL: Phan mém phan loai tu dong

TIP: Phan mém hinh anh 4o vét pham nguy hiém

TRUONG BO PHAN KY THUAT
Ky va ghi ro ho tén
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Phu luc s6 111-4.3.10

CHECKLIST CUA THANH VIEN THU NGHIEM

(Kém theo Bién ban thir nghiém sé  ngay

thang nam 202...)

1. Ho va tén nguoi thir nghiém:

2. Loai thir nghiém:

Kiém tra nguoi

Soi chieu hanh ly xach tay (HLXT)
Soi chi€u hanh ly ky guri (HLKG)
Soi chiéu hang hoa

Hanh 1y v6 chu

Kiém tra 161 di noi bd

Loai khac

3. Thoi gian thuce hién thir nghiém

Pén nha ga: khodng tir ......h.......phit dén.......
Lam thu tyc check-in: khodng tir ......h.......phit dén.......
Kiém tra an ninh HK, HLXT: khodng tir ....... h........ phiit dén.......
Kiém tra an ninh HLKG: khoang tir ....... h....... phiit dén.......
Kiém tra an ninh 16i di ndi bd: khodng tir ......h........phit dén.......
bit hanh 1y vo6 chu: khoang tir ....... h........ phiit dén.......
e, KHOANG 1Y ... K. phuit dén.......

4. Ghi nhén viéc kiém tra ngwoi khi qua cong tir:

h.... phut
h.... phut
h.... phut
h...... phut
h...... phut
h...... phut
h...... phut

No1 dung ghi nhén

Khong

Co

Nhén xét (néu cb)

Nhan vién nhic bo d6 vat, cdi gidy that lung dé soi

Nhan vién nhac boé may tinh ra dé soi riéng

Cong tir phat tin hiéu canh bao (chudng kéu, dén nhdy)

Nhan vién yéu cau bo do vat trong ngudi qua may soi

Nhan vién yéu cau di lai qua cong tir lan 02

Nhan vién st dung maydo KL cam tay kiém tra tiép

Nhan vién ¢6 vuot, so ki€ém tra

Nhan vién c6 hdi, phong van dé lam ro nghi van tai cho

Nhan vién yéu cau v€ phong riéng dé kiém tra

Lap bién ban thu gilr vat thtr nghi¢m

5. Ghi nhan kiém tra dé vat, hanh Iy xach tay qua may soi:

No1 dung ghi nhén

Khéng

Co

Nhén xét (néu cb)

Phai soi lai 1an 02

Nhan vién thyuc hién kiém tra truc quan HLXT tai chd

Nhan vién c6 hoéi dé 1am rd nghi van tai cho

Nhan vién yéu cau HLXT vé phong riéng dé kiém tra

Lap bién ban thu gitr vat thu nghi¢m

6. Ghi nhin kiém tra hanh Iy ky giri qua may soi:
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Noi dung ghi nhan

Khéng | Co Nhén xét (néu cb)

Phai soi lai 1an 02

Nhan vién thyuc hién kiém tra truc quan HLKG tai chd

Nhan vién c6 hoéi dé lam rd nghi van tai cho

Nhén vién yéu cau HLKG vé phong riéng dé kiém tra

Lap bién ban thu gitr vat thtr nghiém

7. Ghi nhan kiém tra hang héa qua may soi:

No6i dung ghi nhan

Khéng | Co Nhén xét (néu cb)

Phai soi lai 14n 02

Nhan vién thyuc hién kiém tra truc quan HH tai chd

Nhan vién c6 hoi dé lam rd nghi van tai cho

Nhén vién yéu cau HH vé phong riéng dé kiém tra

Lap bién ban thu gilr vat thtr nghiém

8. Ghi nhan kiém tra gidy to khi vao khu vuc han ché:

Noi dung ghi nhén

Khong | C6 | Nhén xét (néu co)

Ngudi thir nghiém xuét trinh Thé KSAN, CMT, thé TB

Nhan vién c6 hoi thém muc dich vao, gidy to ...

Nhén vién quan sat ngudi doi chiéu véi giay to

Lap bién ban thu giit gidy to va khong cho vao

9. Ghi nhan vi¢c giam sat an ninh khu vwe cong cong, xir ly hanh ly vo6 chu:

Noi dung ghi nhan

Khong | C6 | Nhén xét (néu co)

Quanh khu vuc dat hanh 1y ¢6 nhan vién an ninh

Nhan vién an ninh c6 tuan tra qua khuvyc dat hanh 1y

C6 loa phat thanh nhac nhd khach khong bo lai hanh 1y

Loa phat thanh tim cha hanh 1y, may lan

Co6 tao hang rao cach ly hanh ly

C6 str dung dung cu, thiét bi phat hién chit n6 kiém tra

C6 thong bao cho luc lugng cong an

C6 di do1 hanh 1y di noi khac

C6 kich hoat trién khai Ké hoach (Phuong 4n) khan nguy,
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