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QUYET PINH

Ban hanh qu ché quan ly dao tao, boi dudng
c4n bo, cong chire, vién chire cia Cyc Hang khong Viét Nam

CUC TRUONG CUC HANG KHONG VIET NAM

Cin ¢t Nghi dinh s6 101/20107/ND-CP ngay 01/9/2017 ctia Chinh ph
tao, bdi dudng can bo, cong chie, vién chirc;

Cén ctr Thong tu s6 01/2018/TT-BNV ngay 08/01/2018 cua BY Noi v
dan mét sb didu cua Nghi dinh s6 101/20107/ND-CP ngay 01/9/2017 cia Ck
vé dao tao, boi dudng can by, cong chirc, vién chire;

Cin ¢t Quyét dinh sb 2606/QD-BGTVT ngay 07 thang 9 nam 2017
trudng B Giao thong vén tai quy dinh chirc nang, nhiém vu, quyén han va ¢
chire ciia Cuc Hang khong V 16t Nam;

1 vé dao
u hudng
iinh phu
cua B
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Can cur Quyét dinh 5O 3744/Qb-BGTVT ngay 29/12/2017 cua B Giao thong

vén tai vé viée phé duyét Quy ché dao tao, bdi dudng can bd, cong chuc, vi
clia Bo Giao thong van tai;

én chuc

Can cr Quyét dinh s6 2177/QD-CHK ngay 28/1 11/2016 cua Cuyc truong Cuc

Hang khong Viét Nam quy dinh chirc nang, nhiém vu, quyen han va co cau
ctia cac to chire tham muu, gitp viée Cuc truong Cuc Hang khong Viét Nam;
Theo dé nghi ctia Truéng phong T chirc cén bo,

QUYET DINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y dao
dudng can bo, cong chire vién chire ctia Cuc Hang khong Viét Nam.

Pidu 2. Quyét dinh nay c¢6 hiéu luc ké tir ngay ky.

to chuc

tao, boi

Pidu 3. Truong phong To chire can bg, Chanh Van phong Cuc Hang khong
Viét Nam, Thi trudéng cac co quan, don vi va ca nhan ¢6 lién quan chiu trach nhiém

thi hanh quyét dinh nay./. %

Noi nhén:

- Nhu diéu 3;

- Cac Pho Cuc trudng;

- Cac Phong, Vian phong thude Cuc;

- Thanh tra Cyc HKVN;

- Cac Cang vu hang khong;

- Trung tdm Y té hang khong;

- Trang Thong tin dién tor Cuc HKVN;
- Luu: VT, TLC B (Dac.20bn). &mp

Pinh Viét Thing




BO GIAO THONG VAN TAI CONG HOA XA HOI CHU NGHIA VIET NAM
CUC HANG KHONG VIET NAM Poc lap - Tw do - Hanh phiic

QUY CHE

QUAN LY PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC
CUA CUC HANG KHONG VIET NAM

(Ban hanh keém theo Quyét dinh s6 247 /0P-CHK ngay 22. /447 2018

ctia Cuc truong Cuc Hang khéng Viét Nam)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va dbi twong 4p dung
1. Quy ché ndy quy dinh vé diéu kién, trinh t, thi tuc va td chirc thug hién
cong tac dao tao, bdi dudng dbi véi can bg, cong chire, vién chire trong cdc co quan,
don vi thudc Cuc Hang khéng Viét Nam.
2. Quy ché nay ap dung ddi v6i can bd, cong chirc, vién chirc lam viée tai cac
co quan, don vi thugc Cuc Hang khong Viét Nam dugc cir tham gia céc khoa dao
tao, bdi dudng & trong nudc va nude ngoai.
Piéu 2. Muc tiéu dao tao, boi dudng
Trang bi kién thirc vé Iy luén chinh tri; quan Iy hanh chinh nha nudce, chuyén
mon, nghiép vu; ngoai ngir, tin hoc: hoi nhap qum té va ky nang, phuong phap
lam viéc,... cho can bd, cong chire, vién chire dap ung yéu cau ciia nhiém vu cong
tac.

Piéu 3. Nguyén tic dio tao, boi dudmng

1. Cong tac dao tao, bdi dudng can by, cong chirc, vién chirc dugce thue hién
theo quy dinh ctia phap luat vé dao tao, bdi dudng cén bd, cdng chire, vién chirc.

2. Pao tao, boi dudng phai can clr vao vi tri viée lam, chi tiéu dugc phén bo,
tiéu chudn chirc danh lanh dao, tiéu chuén ngach cong chic, tiéu chuan chiic danh
nghe nghiép vién chirc; quy hoach cén bo; ke hoach dao tao, bdi dudng cong chire,
vién chirc ctia co quan, don vi; kinh phi nha nuéc hang nam duoc bé tri hodc cac
ngudn kinh phi khéc.

3. Bao dam cong khai, minh bach, hiéu qua.

Didu 4. Noi dung dao tao, bdi cimmg

1. Noi dung dao tao: Pao tao veé chuyén mon, nghiép vu theo quy dinh cua
phép luét vé gido duc va dao tao hodc theo quy dinh cua Té chirc Hang khang dén
dung quéc té (ICAO), céc 16 chic quc té khic c6 lién quan linh vuc hang khong
déan dung.

2. Noi dung bdi dudng: Ly ludn chinh tri; kién thirc qubc phong va an ninh;
kién thire, k§ nang quan 1y nha nudc; kién thirc quan ly chuyén nganh, chuyen
mon, nghiép vu; dao dirc cong vy, dao dic ngh& nghiép; kién thirc hoi nhip quoc
té: tin hoc, ngoai ngir va cac ndi dung bdi dudng khac.
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Piéu 5. Tham quyén cir can bd, cong chirc, vién chire di dao tao, boi

dudng
1. Dao tao, bdi dudng & trong nude

a) Cuc truong Cuc Hang khong Viét Nam quyét dinh ctr dbi tuong sau:

Truéng phong; Pho Trudng phong va twong duong cc co quan tham muu

gitp

viée Cuc trudng (bao gom ca cac co quan tham muu, gitp viéc cua Dang uy Cuc
va céc Doan thé quén ching); ngudi dimg dau, cép phé ctia ngudi ding dau céc
don vi tryc thude Cuc Hang khong Viét Nam; cong chirc co quan Cuc Hang khong

Viét Nam;

'b) Giam dbc cac Cang vu hang khong, Giam déc Trung tam Y té hang khong

quyét dinh ctr vién chirc thude quyen quaﬂ ly theo quy dinh.
2. Dao tao, bdi dudng & nude ngoai: Cuc trudng Cuc Hang khong Viét
quyét dinh ctr can bg, cong chire, vién chire di dao tao, bdi dudng & nude ngo

Chuong II
PIEU KIEN, TRINH TU VA THU TYC
CU D1 PAO TAO, BOI DUONG

Piéu 6. Piéu kién chung d6i véi cin b, cong chire, vién chire duge

dao tao, bdi dudng
Ba duoc tuyén dung, bd nhiém vao chirc danh lanh dao hogc ngach

chire, vién chirc.

2. Cé vi tri viée lam phu hop véi ndi dung, chuong trinh ctia khoéa da
boi dudng.

3. C6 phim chdt; chinh tri, tu cach dao duc tbt, ¢6 tinh than trach nhiém
cong tac vay thic t6 chue ky ludt tot.
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4. Khong trong thoi gian xem xét ky luat, dinh chi cong tac, bi diéu tra, thi

hanh ky luat, nghi theo ché d¢ chinh sach.
5. C6 du sie khoe va du cac diéu kién, tiéu chudn theo yéu cdu cia timg
dao tao, bdi dudng.
Diéu 7. Piu kién cir cdn b, cong chirc, vién chire di dio tao sau dai
1. D6i véi can b, cong chire

khoa

hoc

a) C6 thoi gian cOng téc tir di 03 ndm tre 1én (khong ké thoi gian tap su) va

02 nam lién tuc lién ké truée thoi diém duge cir di dao tao hoan thanh tot 1
Vil
b) Chuyén nganh dao tao phu hop voi vi tri viée lam dang dam nhiém
phtt hop v6i chuyén nganh, linh vure hoat dng cua co quan, don vi noi cong t
¢) C6 cam két thuc hién nhiém vy, cong vu tai co quan, don vi sau khi

thanh chuong trinh dao tao trong thoi gian it nhét gip 02 lan thoi gian dao tao;

d) Khong qua 40 tudi tinh tir thoi diém duoc cir di dio tao sau dai hg
dau.

2. Déi véi vién chirc

a) ba két thic thoi gian tap su ( néu co);
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b) C6 cam két thuc hién nhiém vu, hoat dong nghe nghiép tai don vi sau khi
hoan thanh chuong trinh dao tao trong thoi gian it nhat gip 02 lan thoi gian dao
tao;

c) Chuyé‘n nganh dao tao phlt hgp véi vi tri viée 1am dang ddm nhiém hodc
phi hop v6i chuyén nganh, linh vuc hoat dong cua don vi noi cong tac.

3. Cén b, cong churc, vién chire trude khx duoc tuyén dung, tiép nhan vao
lam vige tai cdc co quan, don vi tryc thuc Cuc Hang khong Viét Nam dang hoc
sau dai hoc thi duge tiép tuc hoc va ¢6 trach nhiém béo cdo thu trudng co quan,
don vi quan ly theo phén cép. Thu im@ng co quan, don vi c6 trach nhiém tao diéu
kién vé thoi gian di hoc cho céan bd, cong chirc, vién chirc nhzmg viéc hoc tép
khong dugc anh huéng dén thuc hién nhiém vy ctia co quan, don vi.

4. Can b, cong chure, vién chirc duge cir di hoc theo cdc chuong trinh dao
tao & nude ngoai ctia Chinh phu, ngoai cac quy dinh tai khoan 1, khoan 2 Diéu nay
con phai dép img yéu ciu khac ctia churong trinh.

5. Cén b, cong chirc, vién chire ¢6 nhu cau dao tao sau dai hoc theo nguyén
vong cé& nhan, ngoai cac quy dinh tai khoan 1, 2 Piéu nay, phai dugce thu truong co
quan, don vi ¢6 thdm quyén quy dinh tai Pidu 5 ciia Quy ché nay quyét dinh ctr di
hoc dbi véi tmo’ng hop thoi gian khoéa hoc anh hudong dén thoi gian lam viée tai co
quan, don vi.

Diéu 8. Piéu kién cir cdn b, cong chirc, vién chirc di boi dwdmng 1y luan
chinh trj va cac khéa dao tao, boi dudng khic

1. Péi v6i cac khoa bdi du@ng Iy luén chinh tri

a) Can by, cong chure, vién chie duge cir di hoc cao cap iy ludn chinh tri:
Thye hién theo quy dinh tai Cong van sb 4741-CV/BTCTW ngay 20/5/2013 cua
Ban T4 chirc Trung wong vé viée dao tao cao cap Iy ludn chinh tri;

b) Can b9, cong chirc, vién chirc dugce cir di hec trung cap Iy luén chinh tri -
hanh chinh: Thuc hién theo Quy ché Iuyen sinh dao tao Trung cap ly luan chinh
tri - hanh chinh ban hanh theo Quyet dinh 50 1855/Qb-HVCTQG ngay 21/4/2016
ctia Giam dbc Hoc vién Chinh tri qudc gia Ho Chi Minh vé viéc ban hanh bd Quy
ché quan ly dao tao ctia truong chinh tri tinh, thanh phé truc thuge Trung uong.

2. Ddi v6i cac khoa dao tao, boi dudng khac

a) Can ¢t vao yéu cau nhiém vu va tiéu chudn chirc danh céan bg, cong chire,
vién chire, chire danh lanh dao, quan 1y, clp c6 thim quyén ctr tham gia cac khoa
bdi dudng kién thirc quc phong va an ninh; kién thirc, k§ ndng quan ly nha nuéc;
kién thirc quan Iy chuyén nganh, chuyén mén, nghiép vu; dao dirc cong vy, dao
dirc nghé nghiép; kién thirc hoi nhap qubc té; tin hoc, ngoai ngit va céc ndi dung
bdi dudng khéc;

b) Can b9, cong chirc, vién chie co nhu céu dao tao, bdi dudng theo nguyén
vong ¢4 nhan do cép c6 thim quyén quy dinh tai Diéu 5 ctia Quy ché nay quyét
dinh va ca nhéan tu chi tra cac khoan kinh phi hoc tép theo quy dinh.

Piéu 9. f)iéu kién cir can b9, cong chire, vién chire di dao tao, bdi dudng &
nudc ngoai bing ngudn ngin sach nha nuée

1. Déi vai cac khoa bm dudng co thoi gian dudi 01 thang, can bo, cong chire,
vién chirc phai con du tudi dé cong téc it nhat 18 thang tinh tir khi khoa bdi dudng
bt dau.




2. Pdi véi cac khoa boi dudng c6 thoi gian tir 01 thang tré 1én, can by, cong
chm, vién chirc phai con dii tudi dé cong tac it nhat 02 nam tinh tir khi khéa bdi
dudng bat dau.

3. Khong trong thoi gian xem xét, xur Iy ky luat hodc trong thot glarz thi hanh
ky luat tir khién trach tro 1én; khong thude truong hop chua duge xuat canh, nhap
canh theo quy dinh cta phép luat.

4. Céan bo, cong chirc, vién chirc duoc ctr di bdi dudng phai hoan thanh tot
nhiém vy duogc giao trong nam trude lidn ké.

5. Chuyén mén, nghiép vu, ng,@ai agu clia cén b, cong chire, vién chire duge
cir di bdi dudng phai phu hop voi ndi dung, yéu cau, didu kién cta khéa bdi
dudng.

6. C6 sirc khoe bio dim dép img yéu cau khoa bdi dudng.

Piéu 10. Trinh ty thi tuc, hé so cir can bd, cong chire, vién chic d
tao, boi dudng

1. Béi voi cac trudng hop thude thim quy én cua Cuc trudng Cuc Hang
khong Viét Nam

a) Truong hop cu di dao tao, boi dudng theo ké hoach: Can ctr thong béo clia
co s& dao tao vé ndi dung, chi tiéu va ké hoach dao tao, bdi dudng, Cuc Hang
khéng Viét Nam thong béo cong khai bamg vin ban vé déi tuong, diéu kién, tiéu
chuén, chi tiéu tham gia cac 16p dao tao, bm dudng. Cac co quan, don vi can cir
Ké hoach dao tao, bdi dudng hang nam, tién hanh xem xét, lap danh sach, ho so va
giri vé Cyc Hang khong Viét Nam (qua phong Té chirc can bd) tong hop, trinh
Cuc truong hode Phé Cyc trudng phu trach cong tac dao tao xem Xet, quyét dinh;

b) Trudng hop cir di dao tao, boi dudng r;goai ké hoach: Can ¢t nhu cau dao
tao va yéu cau cong viéc, cac co quan, don vi bao cdo Cuc trudong hodc Pho Cuc
truong phu trach cong tdc dao tao xem Xét, tr inh B$ Giao thong van tai phé duyét
b sung khoa dao tao, bdi dudng. Sau khi khoa dao tao, boi dwcmg duge Bo Giao
thong vén tai phé duy€t; trinh ty, thu tuc cr can b0, cong chirc, vién chire di dao
tao, bdi dudng duoc thuc hién nhu Piém (a) Khoan nay;

¢) Trudng hop theo nguyén vong ca nhan: Cé nhén ¢6 don xin di hoc, duoc
lanh dao co quan, don vi sit dung can b, cong chire, vién chire ddng ¥ va co van
ban dé nghi Cuc trudng xem xét, quyét dinh.

2. Bbi v6i cac truong hop thude thim quyén cua Thu truéng don vi truc
thudc Cuc Hang khong Viét Nam

a) Truong hop cir di dao tao, boi dudng theo ké hoach: Can cir thong bdo ctia
co s& dao tao vé ndi dung, chi tiéu va ké hoach dao tao, bdi dudng, don vi théng
bdo cong khai ndi dung, chi tiéu caa khoa hoc va Ké hoach dao tao, bdi dudng
hang nam; téng hop danh sach, tb chtic xét chon, i can bd, vién chuc di hoc

b) Trudng hop cr di dao tao, bdi dudng ngoai ké hoach: Cén ctr nhu ciu dao
tao va yéu cau cong viée, cac don vi bdo cao Cuc Hang khong Vi€t Nam xem xét,
trinh BO Giao thong van tai phé duyét bd sung khéa dao tao, boi dudng. Sau khi
khoa dao tao, boi da'fm g dugc Bo Giao thong vén tai phé duy€t; trinh tu, thi tuc cur

can b, cong chuc, vién chirc di dao tao, bdi dudng dugc thuc hién nhu Diém (a)
Khodn nay;

-
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¢) Trudng hop theo nguyén vong cé nhén: Ca nhén ¢ don xin di hoc,

duoc

lanh dao tb chirc tryc tiép quan Iy cén b, cong chire, vién chire ddng v va ¢ vin

ban dé nghi thu truong don vi xem xét, quyét dinh,
3. Hb so ctr di dao tao, boi dudng
a) Pon xin di hoc theo mau quy dinh tai Phy lyc 1 ban hanh kém theo
ché nay;

Quy

b) Vin ban d& nghi cia thi trudng co quan, don vi sit dung can bd, cong chire,

vién chirc;

¢) Thong bao két qua trang tuyén hoic Uza\: triéu tap di hoc cua co s¢ dao tao;

d) Péi véi truong hop di dao tao, bm dtr(:fng ¢ nude ngoai: Thuc hién
quy dinh tai Quy ché quan Iy di nudc ngoai cla can b, cong chirc va ngui
dong Cuc Hang khéng Viét Nam (ban hanh kém theo Quyét dinh sb 1474
CHK ngay 23/8/2018 cua Cyc truéng Cuc Hang khong Viét Nam);

d) Céc gidy to khac theo yéu cau cia khoa hoc.

Piéu 11. Quan Iy cin b, cong chire, vién chire di hoc

1. Cén b9, cong chire, vién chirc duge ctr di dao tao, boi dudng, trong
han 15 ngay ké tir ngay két thuc khéa hoc phai bao cdo két qua hoc tap ban
ban va ndp ban sao cdc vin bén , chimng chi (néu co) (theo mau tai Phy luc 1
hanh kém theo Quy ché nay) vé phang T chirc cén bd (dbi v6i cén bg, cong
vién chtrc do Cuc Hang khong Viét Nam quan ly hodc quyét dinh cir di da
bdi dudng) hodc vé co quan quan ly mmg tac t& chire nhén sy cta cic don v
thudc (ddi v6i vién chire do cac don vi thuge Cuc quan ly). Déi véi céc truomg
di hoc dai han, khi tr¢ ve phaf bdo céo thém ndi dung khoa hoc, dé nghi co
¢6 thAm quyén tiép nhan lai va bd tri cong téc.

2. Truong hop phai kéo dai thoi gian hoc tép thi can bo, cong chirc, vién
di hoc phai bao cao Cuc trudng Cuc Hang khong Viét Nam hodc thu trudng d
va chi dwoc kéo dai thoi gian hoc tdp sau khi c6 quyét dinh gia han cua
truong Cuc Hang khong Viét Nam hodc thu trudng don vi theo thdm quyén.
thot han ghi trong quyét dinh gia han, cong chire, vién chire di hoc phai tré vé
vi cOng tac.

3. Truong hop cén b, cong chire, vién chirc da dugc cir di hoc, nhung K
tham gia khda hoc dugc thi phai béo cdo Cuc trudng Cuc Hang khong Viét
hodc Thu trudng don vi theo thdm quyén xem xét, quyét dinh.

o . CHU"GNWG I }
KINH PHi, PEN BU CHI PHi PAO TAO, BOI DUONG

Diéu 12. Kinh phi dao tao, bm dudng

1. Wguom kinh phi dao tao, bdi dudng can bo, cong chirc:

a) Nauen chi quéan ly hanh chinh tir ngén sdch nha nudce (ddi véi cac ndi
dao tao, bcn dudng: Trang bi kién thirc vé ly luan chinh tri; quéan 1y hanh chin
nudce, chuyén mon, nghiép vu; ngoai ngit, tin hoc; hdi nhép quoc té, ky
phuong phép lam vigc...);

b) Ngudn thu phi Cang vu hang khong dé chi déc thu thyc hién Quyét di
51/’?’016/’(){) -TTg cua Thi twéng Chinh pht (di véi dao tao chuyén nganh
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khong; trong do, tip trung dao tao gidm sat vién an toan hang khong va gidm sat
vién an ninh hang khong);

¢) Kinh phi do céan bg, cong chire ty dam bao;

d) Tai trg coa td chire, ¢4 nhan trong va nudc ngoai theo quy dinh ctia phap
luat;

d) Trong trudng hop ngudi duoc cir di hoe 1a Thu trudng cac Cang vu hang
khéng va Trung tdm Y té hang khong, kinh phi dao tao, bdi dudng dugc lay tir
nguon kinh phi ctia cac don vi.

2. Nguon kinh phi dao tao, bdi dudng can bd, vién chirc cia don vi thude Cuc
Hang khong Viét Nam:

a) Ngudn kinh phi ciia cac don vi;

b) Kinh phi do can b9, vién chirc tzx dam bao;

c) Céc nguon kinh phi khic theo quy dinh cua phép luat.

3. Nha nude ¢6 chinh sach hd trg kinh phi dao tao, bdi dudng ddi véi can b,

cong chu’c vién chirc 12 nit, 1a ngudi dén tdc thiéu s.

Dicu 13. Pén bu chi phi dao tao

Viée dén bu chi phi dao tao clia can bg, cong chire, vién chire thyc hi¢n theo ,
quy dinh tai Piéu 7, 8, 9, 10, 11, 12, 13, 14 cta Nghi dinh s6 101/2017/NP-CP T
ngay 01/9/2017 ctua Chinh phu quy dmh vé dao tao, bdi dudng can bd, cong chic, -
vién chue. S

Piéu 14. Xir Iy vi pham

Can b, cong chtre, vién chirc vi pham quy ché dao tao, bdi dudng thude dién
phai dén bu kmh phi, tiy theo mirc d§ vi pham bi xir 1y theo cdc hinh thirc phé
binh, nhic nhé, ha danh hiéu thi dua, khen thudng hodc xt Iy ky luat theo quy
dinh cuia phap luat.

Chwong IV
QUYEN LOTI, TRACH NHIEM Ct A NGUOI PI HOC VA TRACH NHIEM
CUA PON VI TRONG CONG TAC PAO TAO, BOI DUONG

Pidu 15. Quyén lgi cita can bd, cong chire, vién chire duge cir di dao tao,
boi dudm
1. Bdi véi can by, cong chire, vién chire dugc cir di dao tao, bdi dudng trong
nudc:
a) Pugc co quan quén ly, sir dung b6 tri thoi gian va kinh phi theo quy dinh;
b) Buoc tinh thoi gian dao tao, boi dudng vao thoi gian cong tdc lién tuc
¢) buge huong cic ché do, phu cap theo quy dinh ctia phap luét;
d) Puoc biéu duong, khen thusng vé két qua xudt sic trong dio tao, boi
dudng.
2. Cén b0, cdng chirc, vién chire duge cir di dao tao, bdi dudng & nude ngoai
dugce hudng quyen loi theo quy dinh cua phap luat va quy ché cia o quan, don vi.
3. Can b, cong chirc, vién chire 14 nir, 1a ngudi dén toc thiéu sb, ngoai nhing
quyén lo1 duge hudng theo quy dinh tai khoan 1, khoan 2 Piéu nay, duoc hudéng
cac quwn loi theo quy dinh cia phap luat vé binh ding gzm va cong tac dan toc.
Piéu 16. Trach nhiém ciia can bd, cong chifre, vién chire
6




1. Thuc hién cac quy dinh vé& ddo tao, bdi dudng can bd, cong chire, vién
chirc.
2. Thye hién quy ché dao tao va chiu sy quan ly cia co s& dao tao, bdi dudng
trong thm gian tham gia khoa hoc.
3. Thuc hién quy dinh vé dén bu chi phi dao tao.
Piéu 17. Trach nhiém cia cic co quan, don vi truc thujc Cuc Hang
khong Viét Nam
1. Xay dung ké hoach dao tao, bdi dudng can by, cong chirc, vién chic cua
don vi bao cao Cuc Hang khéng Viét Nam trude ngay 30 thang 9 hang ndm (theo
mau tai cac Phu luc 2, 3, 4.a, 4.b, 5, 6, 7 ban hanh kém theo Quy ché nay).
2. Cir can b9, cong chire, vién chire di dao tao, bdi dudng theo quy dinh tai
Quy ché nay va céc quy dinh hién hanh vé quan 1y, dao tao, bdi dudng can bo,
cbng chire, vién chic.
3. Pinh ky bdo céo Cuc Hang khong Viét Nam két qua dao tao, boz dudng
cén bo, vién chirc ctia don vi trude ngay 15 thang 12 hang ndm (theo mAu tai céc
Phu luc 8, 9, 10.a, 10.b ban hanh kém theo Quy ché nay).
4. Tham gia bién soan chuong trinh, tai liéu dao tao, bdi dudng va giang day
cac khéa dao tao, bdi dudng can bo, cong chiic, vién chire cia Bo Giao thong véan
tai va ctia Cuc Hang khong Viét Nam khi dugc y€u céu.
Piéu 18. Trach nhiém ciia cic co' quan tham muu gidp viée Cuc trirdng
Cuc Hang khong Viét Nam
1. Phong Tb chirc can bd
a) Xy dung trinh Cuc trudng Cuc Hang khong Viét Nam ban hanh van ban
huéng din vé cong tac dao tao, bdi dudng can bo, cong chirc, vién chic;
b) Xay dung Ké hoach dao tao, bdi dudng can b, cong chic, vién chirc bdo
cdo Cuc trudng Cuc Hang khong Viét Nam dé trinh Bo Giao théng van tai phé
duyét; chu tri trién khai Ké hoach dao tao, bdi dudng sau khi dugc BO Giao thong
vén tai phé duyét;
¢) Quan 1y, theo doi cn b, cong chire, vién chire ciia Cuc Hang khong Viét
Nam dugc ctr di dao tao, boi dudng & trong nude va nuée ngoai:
d) Dinh ky hang nam béo cdo Cuc trudng Cuc Hang khong Viét Nam va cac
co quan c6 thdm quyeén két qua dao tao, bdi dudng theo quy dinh.
2. Van ph@ng Cuc Hang khgng Vigt Nam
Phéi hop véi phong Té chire cén bd tong hop, bdo cdo dyu toan ngan sach dao
tao, boi dudng cén bo, cong chirc hang nam cia Cuc Hang khong Viét Nam.
3. Phong Tai chinh
Tham dinh va tham muu, bdo cdo Cuc truéng Cuc Hang khong Viét Nam
trinh Bo truong Bo Giao thong véan tai quyét dinh giao b6 sung du toan ngan sach
dao tao, boi dudng can by, cong chire, vién chire cua Cuc Hang khong Viét Nam
(néu co).
4. Phong Hop tac qubc té
Chu tri, theo ddi cac khoa dao tao, bdi dudng kién thirc chuyén ngéanh hang
khong cta cdc co s¢ dao tao hang khong quoc té tai tro kinh phi dé phdi hop véi
phong » T6 chire can bo trién khai thuce hién.




Van dong tai trg nude ngoai cho cac hoat dong dao tao, bdi dudng can bd,
cong chire, vién chirc; huy dong cic ngudn luc hd trg hoat dong dao tao, boi
dudmg tir cac chuong trinh, dé én, du an hop tic v6i nude ngoai.

4. Thanh tra Cuc Hang khong Viét Nam

Chi tri, phdi hop véi cae co quan. don vi ¢o lién quan kiém tra cong tic dao
tao, bdi dudng can bd. cong chire, vien chire.

Chwong V
TO CHUC THUC HIEN

Pidu 19. Trach nhi¢m thi hanh
1. Thu trudng céc co quan, don vi ¢6 trach nhiém phé bién cac nodi dung Quy
ché nay dén can b, cong chire, vién chire thude quyén quan ly.
2. Phong Té chirc can bd ¢6 trach nhiém theo ddi, td chic thuc hién cong tac
dao tao, bdi dudng theo Quy ché nay. Truong hop quy dinh cta phap luét hay co
quan quan ly nha nudc chuyén nganh quy dinh khac véi Quy che nay thi dp dung
theo quy dinh do.
3. Trong qua trinh thuc hién, néu ¢6 vuo'ng méc céc co quan, don vi bdo cdo
vé Cuc Hang khong Viét Nam dé xem xét, giai quyét. /‘ﬁﬁ

Pinh Viét Thing




Phylycl , ; A
- CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc ldp - Tw do - Hanh phic

................ , ngay.... thang.... nam 20....

BONXIN BI HQC

(Péi véi nhitng khéa hoc ¢é thoi gian dao tao tir 03 z‘]?ana‘ tro lén)

Kinh gti: ... (Tén don vi sit dung cdn bé, cong chitc, vién chite)

Téila ... sinhngay .. thing .. nim
Hiénla ... (chite danh, chitc vu, vi tvf cong tdc, don vi cong tdc)

Xin dugc tham gia khod dao tao ... chuyén nganh ... tai co s& dao tao ...

trong thoi gian tir ..../.../20..... dén ... /.../20..... Ngudn kinh phi dao
76 xin dwge don vi hé tro hay do cd nhén tie chi traj).
T61 xin cam két thuc hién day du quy dinh cua co s¢ dao tao cac

tao:... (ghi

quy dinh

clia phép luat vé céng chic, vién chire va quy dinh cta Cuc Hazw khong Viét

Nam; hoan thanh khoé hoc ding thoi han; trd lai lam viée it nhét gap (
gian dao tao sau khi hoan thanh khod hoc theo su phén ccmg bd tri ¢
(khéng ap dung trong irua’ng hop di theo nguyén vong cd nhin va ti d
khoan kinh phz dao tao). Néu khong thuc hién ding céc ndi dung di ca
thi t6i phai dén bu chi phi dao tao (k]zong dp dung trong truong hc
nguyén vong cd nhdn va ty chi tra cdc khodn kinh phi dao tao) va xin
thue ky ludt theo quy dinh cda phép luat.

Xin tran trong cam on./.

NGUOI VIET BPON |
(Ky va ghi 3 ho, tén)

2 lan thoi
ua don vi
hi tra cdc
m két trén
p di theo
nhan hinh
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phitc

BAO CAO KET QUA KHOA HQC

Kinh giti: ... (Tén don vi sit dung cdn b, céne chike, vién chirc)
foe) &

Téila ... sinhngay .. théng .. nim

Hiénla ... (chic danh, chite vy, vi tri ¢cdng tac, don vi cong tac)

Thuce hién Quyét dinh s6 /Qb- ngay / /20 ,toi d4 tham gia khoa

Sau khi két thue, t6i xin bdo céo két ‘quéi nhu sau:

1. Tén khoa hoc:

1o

Ngay t6 chirc:
Noi t6 chire:

Co s06/t6 chure dao tao cung cép dich vu:

. N1 dung khéa hoc:
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(Ban sao cong chimg duoce giii kém)

Xin tran trong béo cdo /.

NGUOI BAO CAO
(Ky va ghi 16 ho, tén)

Py g




CUC HANG KHONG VIET NAM Ha Néi, ngay 2L thang A nam 2018

PHIEU TRINH GIAI QUYET CONG VIEC

(CUC TRUGNG DUYET, KY)

Kinh trinh: Cyc trudng

1. Co quan trinh (cht tri): Phong T6 chirc can bd

2. Chuyén vién soan thao:

3. Lanh dao co quan trinh (chu tri):

- Ho va tén: P Vin Thao - Chit ky: M
- Chure vu: Truong phong

4. Co quan phdi hop:
5. Yéu ciu ndi dung giai trinh van ban: Trinh Cuc truong
phé duyét ban hanh Quyét dinh vé Quy ché quan ly dio tao,

boi dudng can bd, cong chire, vién chirc Cuc HKVN

6. Van ban, tai liéu kém theo:
7. B mat:

Mat ] Téimat 3 Tuyétmat [7]
8. Do khan:

Khin [ Thugng khin [] Hoatée [

Y KIEN GIAI QUYET CUA CUC TRUONG

Y kién ciia Pho Cuc truéng
Pham Vin Hiaoe
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